WELCOME TO LOWER MERION SCHOOL DISTRICT
District Mission Statement

Committed to excellence and continuous improvement, the Lower Merion School District strives to
ensure that all students achieve their highest level of critical thinking and creativity, that they value
themselves and the diversity of others, and that they are knowledgeable, contributing citizens
capable of excelling in a rapidly changing world.
This is accomplished by individuals engaging in innovative, active experiences tailored to myriad
ways of learning and in partnership with our community.
The Student/Parent Guide has been prepared to help students and parents become better
acquainted with the High Schools – its programs, policies and regulations. Please take time to
become familiar with the contents member of the School community.
The establishment of a true collaborative culture requires the participation of students in the
school’s decision-making process. Students’ opinions and concerns must be considered when
planning and implementing high-quality educational programs. With student participation,
however, comes student accountability. Our goal as a high school community is to continue our
exceptional academic program while establishing a collaborative culture that consistently operates
within the philosophy of “students first”. Faculty, staff, administrators and parents will work sideby-side with students to determine the educational program that best serves the needs of each
LMSD student. Students will accept the responsibilities associated with partnership, and elevate
their performance behaviorally and academically. A collaborative culture can only be established
when all members of the community commit to performing at their personal best, while striving to
achieve the common goal outstanding education for all students.
This guide is intended to help students recognize the expectations that must be met in order for our
school to operate as a trusting community. LMSD is a District that prides itself in maintaining a
culture of civility, tolerance, and respect. All persons are treated with dignity and are expected to
behave according to the expectation set forth. Please review the guide and keep it as a reference
for procedures and guidelines on the many topics listed in the table of content.
The high school administration is committed to the safe and orderly operation of our school. We
are also committed to providing each student an outstanding educational experience. Working
together we can achieve both goals while recognizing our many accomplishments.

Harriton Administration Team
Scott Weinstein, Principal
Michael Johnson, Assistant Principal
Patrick Hogan, Assistant Principal
Lauren S. Marcuson, Assistant Principal
Tom Ferguson, Athletic/Activities Director
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Lower Merion Administration Team
Sean Hughes, Principal
G. Scott Kilpatrick, Assistant Principal
Karen deFranco, Assistant Principal
Jon Fadely, Assistant Principal
Tyrone Ross, Assistant Principal
Don Walsh, Athletic/Activities Director

The Family Educational Rights and Privacy Act (FERPA)
IMPORTANT NOTIFICATION OF RIGHTS PERTAINING TO STUDENT RECORDS AND CONSENT FOR
COLLECTION OF STUDENT INFORMATION AND PHOTOGRAPHIC IMAGES
Student Records
The family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of
age (“eligible students”) certain rights with respect to the student’s educational records. Please
refer to Board Policy 216 and its accompanying procedures (which are accessible at
https://www.lmsd.org/board/policies/200/ or by contacting the District at the above address and
phone number) for specifics of the District’s procedures for the classification, maintenance and
destruction of student records. A summary of these rights follows:
1. The right to inspect and review the student’s education records within 45 days of the day
the District receives a request for access.
Parents or eligible students should submit to the school principal a written request that identifies
the record(s) they wish to inspect. The principal will make arrangements for access and notify the
parent or eligible student of the time and place where the records may be inspected.
2. The right to request the amendment of the student’s education records that the parent or
eligible student believes is inaccurate or misleading.
Parents or eligible students may ask the District to amend a record that they believe is inaccurate or
misleading. They should write the school principal clearly identify the part of the record they want
changed, and specify why it is inaccurate or misleading.
If the District decides not to amend the record as requested by the parent or eligible student, the
District will notify the parent or eligible student of the decision and advise them of their right to a
hearing regarding the request for amendment. Additional information regarding the hearing
procedures will be provided to the parent or eligible student when notified of the right to a hearing.
3. The right to consent to disclosures of personally identifiable information contained in the
student’s education records, except to the extent that FERPA authorizes disclosure without
consent.
One exception which permits disclosure without consent is disclosure to school officials with
legitimate educational interests. A school official is a person employed by the District as an
administrator, supervisor, instructor, or support staff member (including health or medical staff and
law enforcement unit personnel); a person serving on the School Board; a person or company with
whom the District has contracted to perform a special task (such as an attorney, auditor, medical
consultant or therapist); or a parent or student serving on an official committee, such as a
disciplinary or grievance committee, or assisting another school official in performing his or her
tasks. A school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibility.
The District discloses educational records without consent to officials of other agencies or
institutions that have requested the records and in which a student attends or seeks or intends to
enroll.
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4. The right to file a complaint with the U.S. Department of Education concerning alleged failures
by the District to comply with the requirements of FERPA. The name and address of the Office
that administers FERPA is:
Family Policy Compliance Office
U.S. Department of Education
600 Independence Ave., S.W.
Washington, DC 20202-4605
The District may disclose the following types of information (known as “directory information”) without
your consent unless you notify the District (School Principal or the Senior Director of Policy, Personnel
and School Programs) in writing within 20 days of the date you receive this notice that you do not want
any or all of those types of information about the student designated as directory information. Directory
information includes the following information relating to a student: the student/family members’ name,
address, telephone number, District-provided electronic mail; address, date and place of birth, major
field of study, participation in officially recognized activities and sports, weight and height of members of
athletic teams, dates of attendance, degrees and awards received, the most recent previous educational
agency or institution attended by the student, and other similar information. Directory information may
be disclosed for purposes beneficial to the student and the school district only with the approval of the
district superintendent or his designee.
Testing protocols and other raw data from the provision of psychological services, performed by the
District with parental consent, may be destroyed in accordance with the District’s Administration of
Student Records policy and applicable regulations unless you request in writing that this information be
maintained.
Consent for Collection of Student Information and Photographic Images
The School Board elected by the residents of the School District, or the Superintendent, as the appointed
representative of the School Board, may provide consent for the gathering of certain types of student
information as specified below. Such representational consent will suffice in lieu of student, parental,
guardian or surrogate consent for the collection of the following types of information:
a. Name, address, phone number of student
b. Parents’ or guardians’ or surrogates’ name, address, phone number, place of work
c. Scores of group aptitude and achievement tests
d. Grades on teacher-prepared tests relating to subject matter curriculum
e. Grades on report cards
f. Vocational skill assessment
g. Hearing and vision screening devices
h. Such other information that is routinely collected and deemed necessary by the Superintendent
or a designee, provided it has been specified through the above representational consent
procedures.
If you wish to appeal the decision of such representational consent, you must direct your appeal in
writing to the Superintendent of Schools.
From time to time, photographs, video recording and other images (“collectively photographic images”)
may be taken of your child for District public relations publications such as the District calendar, District
teacher websites, or other school-related purposes. These photographic images (which are not
considered student records) will be used in a manner designed to ensure that confidential information
about your child’s educational program will not be revealed. If you object to the use of your child’s
photographic image by the District in any manner, you must indicate in writing by Friday, September 29
that you do NOT want your child’s image utilized by the District. Please send these requests to the
attention of LMSD School & Community Relations at the address listed above via email to
infor@lmsd.org and include your child’s name, grade level and school.
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REGULAR BELL SCHEDULE
Set

A

Set

B

Set

C

Set

D

1

7:30 – 8:25

4

7:30 – 8:30

3

7:30 – 8:30

2

7:30 – 8:30

2

8:30 – 9:22

1

8:35 – 9:31

4

8:35 – 9:31

3

8:35 – 9:31

3

9:27 – 10:19

2

9:36 – 10:32

1

9:36 – 10:32

4

9:36 – 10:32

LUNCH AND
LEARN
10:24 – 11:27

LUNCH AND
LEARN
10:37 – 11:40

LUNCH AND
LEARN
10:37 – 11:40

LUNCH AND
LEARN
10:37 – 11:40

Advisory
11:32 – 11:52
5

11:57 – 12:48

8

11:45 – 12:40

7

11:45 – 12:40

6

11:45 – 12:40

6

12:53 – 1:44

5

12:45 – 1:40

8

12:45 – 1:40

7

12:45 – 1:40

7

1:49 – 2:40

6

1:45 – 2:40

5

1:45 – 2:40

8

1:45 – 2:40
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Early Dismissal Bell Schedule 2018-19
No Lunch Served on These Days
All 6 sets will meet for 34 minutes (1 set for 35 minutes)
October 31, 2018
“C” Day

November 21, 2018
“A” Day

Set 3 ............... 7:30-8:04 AM

Set 1 .............. 7:30-8:04 AM

Set 4 ............... 8:09-8:43 AM

Set 2 .............. 8:09-8:43 AM

Set 1 ............... 8:48-9:22 AM

Set 3 .............. 8:48-9:22 AM

Set 7 ............. 9:27-10:01 AM

Set 5 ............ 9:27-10:01 AM

Set 8 ........... 10:06-10:40 AM

Set 6 .......... 10:06-10:40 AM

Set 5 ........... 10:45-11:20 AM

Set 7 .......... 10:45-11:20 AM

January 18, 2019
“B” Day

February 14, 2019
“D” Day

Set 4 ............... 7:30-8:04 AM

Set 2 .............. 7:30-8:04 AM

Set 1 ............... 8:09-8:43 AM

Set 3 .............. 8:09-8:43 AM

Set 2 ............... 8:48-9:22 AM

Set 4 .............. 8:48-9:22 AM

Set 8 ............. 9:27-10:01 AM

Set 6 ............ 9:27-10:01 AM

Set 5 ........... 10:06-10:40 AM

Set 7 .......... 10:06-10:40 AM

Set 6 ........... 10:45-11:20 AM

Set 8 .......... 10:45-11:20 AM

May 24, 2019
“C” Day
Set 3 ............... 7:30-8:04 AM
Set 4 ............... 8:09-8:43 AM
Set 1 ............... 8:48-9:22 AM
Set 7 ............. 9:27-10:01 AM
Set 8 ........... 10:06-10:40 AM
Set 5 ........... 10:45-11:20 AM

11

Lower Merion School District

Four Day Cycle Schedule 2018-19
Harriton & Lower Merion High Schools
----H
A
B
C
D
----H
H
A
B
C
----D
A
H
B
C
----D
A
B
C
D
-----

1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31

Oct

Nov

Dec

----C/T
D/T
A/T
B/T#
C/T
----D/T
A/T
B/T
C/T
D/T
----A
B
C
D
A/ED/SD A
--H
--H
H
--H
--H
B
H
C
H
D
--A
--B
H
C/ED/SD
A
B
C
D
A
----B
C
D
A
B
----C
D
A#
B
C
----D
A
B
C
D
----A
B

D
A
----B
SD
C
D
A+
----B
C
D
A
B
----C
D

A, B, C, D = School Days
SD = Staff Development Day
+ = End of Quarter
# = Conferences Parent/Teacher

Jan

Feb

C
H
--B
--C
D
D
A
--B
--C
A
D
B
--C
--D
A
A
B
--C
--D/ED/SD
B
SD
C
--D
--A
H
B/ED/SD
A
--B
--C
H
D
Mid-Terms
--Mid-Terms
--Mid-Terms
A
Mid-Terms+
B
--C
--D#
C
D
A
B

March
A
----B
C
D
A
B
----C
D
A
B
C*
----D
A
B
C
SD
----D
A
B
C
D
-----

H = Holiday Day
T = Keystone Testing

April

May

June

--B/Sr. Exams
A
--C/Sr. Exams
B
D
D/Sr. Exams*
C
A / Graduation
--D
B
--A+
C
A^
--D
B
----C
B
--D
C
A
A
D
Finals
--A
Finals
--B
Finals
B/T
--Finals/Last Student Day+
C/T
----D/T
H
--A/T
H
SD
B/T
H
SD / Last Teacher Day
--H
--H
C/T
--D/T
--A/T
C
B/T
D
C/ED/SD
A
--B
--C
H
--D
--A
D
B
A/Sr Ex
C

Have a
TERRIFIC summer!

Day Sept

ED/SD = Early Dismissal / Staff Development

* = End of Quarter for Seniors
^ = Start of Senior Experiential

- - - = Weekend
possible snow make-up day

If school is closed for any reason during the calendar year, the above printed letter days remain the same .
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Telephone / Email Directory

Harriton High School
600 North Ithan Ave., Rosemont, PA 19010
Main Office 610-658-3950

Lower Merion School District Transportation Office 610-645-1940
Harriton High School Administration
Principal, Mr. Weinstein ........................................................ 610-658-3970

weinsts@lmsd.org

Asst. Principal (A-L) Gr. 10-12, Ms. Lauren Marcuson ........... 610-658-3955

marcusl@lmsd.org

Asst. Principal (M-Z) Gr. 10-12, Mr. Patrick Hogan ............... 610-658-3953

hoganp@lmsd.org

Asst. Principal, 9th Grade, Mr. Michael Johnson.................... 610-658-3951

johnsom@lmsd.org

Athletic/Activities Director, Mr. Tom Ferguson .................... 610-658-3976

fergust@lmsd.org

Attendance Office (Ms. Queroli) ........................................... 610-658-3960

querolt@lmsd.org

Guidance Office (Ms. Leslie Burke) ....................................... 610-658-3961

burkel@lmsd.org

Registrar’s Office (Ms. Newberg) .......................................... 610-658-3962

newberm@lmsd.org

Nurse’s Office (Ms. Farber) ................................................... 610-658-3977

farberl@lmsd.org

Athletic Office (Sandy Johnson, Asst. to the AD)................... 610-658-3976

johnsos@lmsd.org

Harriton High School Department Chairs
English............................................................ Ms. Nikole Donze

donzen@lmsd.org

Math .............................................................. Ms. Katherine Demaray

demarak@lmsd.org

Science ........................................................... Mr. Dan Powers

powersd@lmsd.org

Special Education........................................... Mr. Michael Donato

donatom@lmsd.org

Social Studies ................................................. Dr. Paul McKenna

mckennp@lmsd.org

Student Services ............................................ Dr. Joseph Havlick

havlicj@lmsd.org

World Languages ........................................... Ms. Shannon Davis

daviss@lmsd.org

Unified Arts.................................................... Mr. Peter Murray

murrayp@lmsd.org
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Lower Merion High School
315 East Montgomery Ave., Ardmore, PA 19003
Main Office 610-645-1810
Lower Merion School District Transportation Office, 610-645-1940
Lower Merion High School Administration
Principal, Mr. Sean Hughes.................................................... 610-645-1819

hughess@lmsd.org

Grade 9 Assistant Principal, Ms. Karen deFranco.................. 610-645-1998

defrank@lmsd.org

Grade 10 Assistant Principal, Mr. Tyrone Ross…………………….610-645-1832

rosst@lmsd.org

Grade 11 Assistant Principal, Mr. Scott Kilpatrick ................. 610-645-1855

kilpats@lmsd.org

Grade 12 Assistant Principal, Mr. Jon Fadely ....................... 610-645-1834

fadelyj@lmsd.org

Athletics/Activities Director, Mr. Donald Walsh ................... 610-645-1820

walshd@lmsd.org

Attendance Office (Ms. Davis) ............................................... 610-645-1898

davisj@lmsd.org

Guidance Office (Ms. Mandarino) ......................................... 610-645-1838

mandard@lmsd.org

Registrar’s Office (Ms. Paige) ................................................ 610-645-1835

paiges@lmsd.org

Nurse’s Office (Ms. Berry & Ms. Ryan) .................................. 610-645-1856

berryp@lmsd.org

Athletic Office (Kim Shalon, Asst. to AD) ............................... 610-645-1820

shalonk@lmsd.org

Lower Merion High School Department Chairs
English............................................................ Mr. Brian Mays

maysb@lmsd.org

Student Services (Guidance) ......................... Ms. Marsha Rosen

rosenm@lmsd.org

Mathematics.................................................. Mr. John Vaccaro

vaccarj@lmsd.org

Science ........................................................... Mr. Kevin Ries

riesk@lmsd.org

Special Education........................................... Ms. Heather Van Horn

vanhornh@lmsd.org

Social Studies ................................................. Mr. Chad Henneberry

hennebc@lmsd.org

World Languages ........................................... Ms. Allison Mellet

melleta@lmsd.org

Unified Arts.................................................... Mr. Russ Loue

louer@lmsd.org
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ESSENTIAL PARTNERS – PARENTS AND SCHOOL
Parents
All parents are expected to:


Recognize that the education of their child(ren) is a joint responsibility of the
parents and the school community.



Send their children to school ready to participate and learn. Ensure that their
children attend school regularly and on time.



Ensure that absences are excused.



Insist their children be dressed and groomed in a manner consistent with the
student dress code.



Help their children understand that in a democratic society appropriate rules are
required to maintain a safe, orderly environment.



Know school rules and help their children understand them.



Convey to their children a supportive attitude toward education and the district.



Build good relationships with teachers, other parents and their children’s friends.



Help their children deal effectively with peer pressure.



Inform school officials of changes in the home situation that may affect student
conduct or performance.



Provide a place for study and ensure that homework assignments are completed.



Serve as role models for students and act in a respectful manner toward teachers,
administrators and other school personnel.



Cooperate fully with school authorities in the investigation of Code of Conduct
violations.
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PART I – ACADEMIC INFORMATION
A. Minimum Graduation Requirements
1.

General Requirements
a. 4.0 credits in English (1 credit each year)
b. 4.0 credits in Social Studies
c.

3.0 credits in Science

d. 3.0 credits in Mathematics
e. .5 credit in Health
f.

4 years of credits in PE

g. 2.0 credits in Arts and Humanities
i.

ii

2.

One of these credits must be in


Art



Music



Family & Consumer Science



Technology & Engineering Education



World Language beyond the first 4.0 high school credits in World
Language

The other credit can be in any of the above or in any course listed below
beyond those used to meet other graduation requirements.


World Language



English



Social Studies

h.

Completion of the Senior Project is mandatory for graduation

i.

3.5 credits in other electives

Scholar’s Program
The Scholar’s Program defines a broad liberal arts education for you as a high school
student. It includes requirements in world language as well as additional credits in other
academic areas already required for graduation. Although the Scholar’s Program is not
labeled as college preparatory, its requirements are similar to requirements for admission to
most competitive colleges and universities.
The Scholar’s Program established credit requirements beyond what is required for
graduation, encourages you to apply yourself to a program beyond the minimum, and offers
recognition for successfully completing the program. To earn recognition as a “Scholar” you
must exceed the minimum graduation requirements (see previous page) by earning at least
3 more credits along with these additional subject requirements: 14 credits in the four
academic disciplines of math, social studies, science, world language districted as four
credits in two disciplines and three credits in the other two disciplines, plus, other
requirements are part of the normal graduation requirements. Furthermore, you will be
recognized for completing the Scholar’s Program with distinction if you attain a grade
point average of 4.0 with no failing grades.
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If you participate in the Scholar’s Program, you will have your grades reviewed during your
senior year to determine whether or not your cumulative grade point average qualifies you
for recognition as “Distinguished Scholar” which is 4.0 with no failing grades.

3.

Minimum Credit Enrollment
Students at HHS and LMHS normally enroll in 5.25 to 6.25 credits per year. Freshmen are
expected to enroll in 6.0 credits per year, and upperclassmen in at least 5.25 credits per
year. If you drop below these minimums, and no courses are available, you will be assigned
to study halls.

B. Grading Policies and Procedures
Administrative Regulation 213: Grading of Student Progress
1.

Student Evaluation
Teachers have the responsibility to determine the procedures which govern the
requirements for the different letter grades awarded students at the end of each quarterly
marking period.

2.

Marking Period Grades
Students will receive a letter grade for each marking period according to the following scale:

Numerical Grade
GPA (CP/NonGPA
Range
Letter Grade
weighted)
(Honors/weighted)
97-100
A+
4
5.0
93-96
A
4
5.0
90-92
A3.7
4.7
87-89
B+
3.3
4.3
83-86
B
3
4
80-82
B2.7
3.7
77-79
C+
2.3
3.3
73-76
C
2
3
70-72
C1.7
2.7
67-69
D+
1.3
2.3
63-66
D
1
2
60-62
D0.7
1.7
0-59
F
0
0
** A minimum grade of 50% will be used for calculating the 1st marking period, 2nd marking period and midterm
exam grade. For the 3rd and 4th marking periods and the final exam there is NO minimum grade for a yearlong
course. For semester courses the 50% minimum is for the 1 st or 3rd quarter ONLY

.
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3. Midterm and Final Assessments
Midterms and final assessments will be factored into the final course grades as separate
entities.

4. Course Grade
Introduction:
The evaluation of student progress and achievement must be continuous and purposeful.
Teachers should use assessments diagnostically to help plan appropriate lessons. Students
should be encouraged to evaluate their won progress and set realistic goals for themselves.
The best kind of evaluation is a mutual assessment by students and teachers which leads to
improved teaching and learning.

Grading becomes part of the evaluation process whenever progress is measured and recorded.
Grades enable to student, parents and teachers to identify strengths and weaknesses, to
consider recommendations for promotion, retention, remediation or acceleration, and to plan
an appropriate program of studies for the student.

a.
b.

c.
d.
e.

Each marking period will be worth 20% of the final grade for the course (40% for
single semester courses).
The midterm exam will be worth 9% of the final grade, and the final exam will be
worth 11% of the final grade. (The final exam in a single semester course will be
worth 20% of the final grade.)
Teachers will use the numerical percentage to calculate the final grade for each
quarter.
The numerical percentages for each quarter will be used to calculate the final grade
for the course.
Each marking period and exam grade is assigned a value from 0%-100% (with the 50%
minimum for the 1st marking period, 2nd marking period and midterm exam for
yearlong courses only. For semester courses the 50% minimum is for the 1st or 3rd
quarter ONLY.)

The process for calculating the course grade is as follows:
a.
b.
c.
d.

e.
f.
g.
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Each of the 6 values is calculated by multiplying the quarter grades by 0.2, the
midterm by 0.09 and the final by 0.11. (for single semester courses each quarter is
multiplied by 0.4 and the final is multiplied by 0.2.)
The 6 numbers are added. The result will be a number from 10-100.
The result of this last step is that the grade is converted to a letter grade using the
scale explained above.
The numerical grade of 50% is the lowest grade that will be used to calculate the final
grade for the 1st marking period, 2nd marking period and midterm exam grade for a
yearlong course. For semester courses the minimum of 50% would be used for the 1st
or 3rd marking period only. This provides a safeguard for students and the opportunity
to recover with hard work from a bad first semester, quarter grade or midterm.
Teachers will round to zero decimal places for quarter and final grades.
Grades will be reported as letter grades on the report card and transcript.
If a teacher believes that the grade that results from the above calculation is not an
accurate reflection of the student’s performance, he or she may petition the principal,
in writing, for permission to assign an alternate grade (as per Administrative
Regulations for Policy #213).
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Explanation of letter grades:
Numerical Grade Range
97-100

Letter Grade
A+

Excellent

93-96

A

Excellent

90-92

A-

Excellent

87-89

B+

Above Average

83-86

B

Above Average

80-82

B-

Above Average

77-79

C+

Average

73-76

C

Average

70-72

C-

Average

67-69

D+

Passing

63-66

D

Passing

60-62

D-

Passing

0-59

F

Failing

I

Incomplete (make up expected) M-Medical Excuse (no credit)

WP

Withdrew Passing (no credit) WF – Withdrew Failing (no credit)

P

Passing in Pass/Fail (credit earned) F-Failing in Pass/Fail (no credit)

AU

Audit (no credit) NG – No Grade (no credit)

5. Incomplete Grades
A student who fails to complete work for a given quarter for legitimate reasons will receive an
“incomplete.” This “incomplete” will be changed as soon as the student follows the policy for work missed
during absences (see Make-Up Policy). Failure to remove the “incomplete” will result in a failing grade(s)
for the missed work. The quarterly grade will be determined by including the failing grade(s) in the final
average. All “incomplete” grades must be removed within two weeks after the end of the marking
period or the grade will be entered as an “F”. “Incomplete” grades at the close of the school year are to
be given only after consulting with the Principal.

6. Weighted Grades
Courses identified as Honors courses will earn grade points on the following scale: These grades are
considered “weighted.”
Honors, AP, & IB Level Courses are all identified as Honors “weight” courses.
A+/A
AB+
B
BC+
C
CD+
D
DF

19

=
=
=
=
=
=
=
=
=
=
=
=

5.0
4.7
4.3
4.0
3.7
3.3
3.0
2.7
2.3
2.0
1.7
0
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7. Pass/Fail Grading
For any course a student selects to complete beyond the first 4 credits of courses that school year, the
student may request to have his grade reported in the form of the normal grading system (A, B, C, D, F)
or in the form of the Pass/Fail grading system (P-Passing, F-Failing). The student must secure the
permission of his/her teacher, guidance counselor, and parent by September 28, 2018 if it is a year-long
course or first semester course, and by February 15, 2019 if it is a second semester course, if the
student wishes to be graded on the Pass/Fail system.
**Neither Advanced Placement (AP) courses nor International Baccalaureate (IB) courses may be taken
Pass/Fail.
The teacher will contract with the student specifying the student’s and teacher’s obligations with the
understanding that the teacher may resolve the P/F designation, or may exit the student from the class
if the student is not satisfying the conditions of the contract.
8. G.P.A.
a.
b.
c.
d.

Only courses in the five major academic areas (English, mathematics, science, social studies and
world languages) will be included in a student’s GPA.
Only final grades in courses in the five academic areas are used to calculate the GPA.
GPA is only calculated at the end of each school year.
Elective courses fall into one of three categories:
Elective courses in the first two categories are calculated in the GPA.
i. The course is in a major subject area and is needed for a student to meet the
graduation requirement in that area;
ii. The course is in a major subject area and is not needed for a student to meet the
graduation requirement in that area
Please note that the GPA can be revised, with written administrative approval, when a student
can be shown to be disadvantaged from some form of recognition because he/she took an
elective course that falls into category two and an honors/AP level for that elective course was
not offered at the time the student was enrolled in the elective course.
iii. The course is not in a major subject area. Elective courses in this category are not
included in the GPA.

e.
f.
g.
h.

i.
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Grades in major subject areas taken in the LM FACE TO FACE Summer School are included in the
GPA.
LM Online Summer School classes are NOT included in the calculation of GPA.
Saturday classes are included in the calculation of GPA.
If a student fails a course in one of the major academic areas and repeats the same class in
summer school, both courses and grades are listed on the transcript, and both are calculated in
the GPA. Students do not get credit for the failed class, but will get credit for the summer class if
passed.
Pass/Fail: If a student uses this option in one of the five major academic areas and passes the
course, the “grade” will not be included in the GPA calculation. If a student fails the course, the
grade will be included in the GPA calculation.
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j.

The weight given to the grades earned by the pupil in each course, calculated in the GPA will be:
Honors Level Courses
College Prep Level Courses
A+/A =5.0
A+/A = 4.0
A- = 4.7

A-=

B+ = 4.3

B+ = 3.3

B

= 4.0

B=

3.0

B- = 3.7

B-=

2.7

C+ = 3.3

C+ = 2.3

C

= 3.0

C=

2.0

C- = 2.7

C-=

1.7

D+ = 2.3

D+ = 1.3

D

= 2.0

D=

1.0

D- = 1.7

D-=

0.7

F

F=

0

= 0

3.7

9. Auditing Courses
You may audit a course if you wish to explore an area of interest without grade and credit. To
audit, you have to make arrangements through the counselor with the individual teacher. No
grade or credit shall be given in an audited course and the status of the course cannot be
changed during the academic year. Auditing is allowed only if there is space available in a course
and the student fully participated in the class.
10.Grade Appeals
If a student or parent questions the grade on the student’s report card, the student and/or
parent may request that the grade be reviewed using the following procedure:
a. Student/parent submits a written request to the teacher to review the grade in question and to
explain any specific concerns.
b. The teacher will review the entire record of grades for the student and will describe to the
student/parent the method of calculation used to determine the final grade.
c.

If “step b” does not resolve the concerns or the questions from the student/parent, the
student/parent may submit an appeal to the Department Chairperson. The Department
Chairperson will investigate the matter and either validates the teacher’s grade, suggests a
change in the grade or recommends an alternative solution.

d. If this does not result in a satisfactory outcome, the Principal will, if necessary, decide on the
final outcome of the appeal and the final grade for the student.
**Grade appeals must be initiated prior to the last day of the following marking period or they will not be
reviewed.
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11. LMSD Homework Policy
The Homework Policy (Policy #132) is a statement of the purpose of homework and the role of students,
teachers, and parents in homework assignments. A major factor in determining how successful you are in
school is the effort you invest in your own education.
Student learning and achievement is a complex and continuous process which is not limited to school.
Homework permits the student to practice skills learned during the school day, expand the learning to deepen
the student’s knowledge, and be introduced to new content. Furthermore, research shows a positive
relationship between moderate amounts of homework and achievement for students at the secondary level.
The Board of School Directors recognizes the need to establish homework criteria for teachers,
parents/guardians and students which will increase the effectiveness of instruction for students.
“Homework” shall mean those assignments given to students which are to be prepared or completed outside
of the school day.
Homework shall be assigned regularly to students by teachers in an amount consistent with best practices as
evidenced in the educational research. Homework shall be a purposeful and congruent part of the
instructional process. It shall be evaluated by teachers in a manner that provides timely feedback. At the
middle and high school levels, to the extent that it is consistent with student learning and overall
achievement, homework shall count as a part of the students’ grades.
The Superintendent shall prepare, distribute and administer regulations governing homework. The regulations
shall include:
a.

Purpose and importance of the homework assignment;

b.

Establish parameters for the types and quantities of homework to be given within certain grade levels
and across curricular areas.

c.

Role of the teacher in homework assignment;

d.

Role of the student in homework assignment;

e.

How the parent/guardian may assist in the homework process;

f.

Guidelines for homework in the elementary school;

g.

Guidelines for homework in the middle school;

h.

Guidelines for homework in the high school;

i.

Provisions for staff development to facilitate compliance with this Policy and its accompanying
regulations; and

How the contents of this Policy, its accompanying regulations and the expectations which the policy
establishes will be publicized to the school community, including:
a. District publications
b. The District website
c.

Student handbooks

d. Staff handbooks
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R132 Homework
This regulation implements Board policy regarding homework. As the student advances through the grades,
homework assignments should increase gradually in complexity and in the expected amount of time required
for completion. Because students differ in abilities, needs, and interests, they require varying amounts of time
to complete similar assignments and some students may require homework assignments that are different
from those given to peers. Homework assignments, therefore, should be differentiated for students as
appropriate. Furthermore, teacher autonomy with respect to assigning homework should be balanced with
the need for aligning similar courses.
A. Purposes of Homework Assignment
Homework assignments are designed to:
1. Provide feedback to teachers about student learning;

B.

2.

Develop and reinforce skills needed for success and life-long learning;

3.

Lead to independence and self-discipline in completing individual assignments;

4.

Foster effective collaboration when group tasks are assigned;

5.

Expand the student’s depth of understanding and ability to apply learning;

6.

Broaden and stimulate intellectual/creative development

7.

Reinforce problem-solving approaches and techniques;

8.

Expand the student’s appreciation of the world in which he/she lives; and

9.

Instill a sense of confidence in the student for attaining a recognized objective.

Role of the Teacher in Homework Assignment

The teacher’s role is to:
1. Make certain that the assignment has genuine meaning;
2.

Make the purpose and expected outcome of the homework clear, so that students will be able to proceed
independently within a reasonable and developmentally appropriate timeframe;

3.

Recognize that all students benefit from appropriately assigned homework and conversely, do not benefit
from homework that is not assigned appropriately;

4.

When practical, supervise the beginning of any assignment so that the student understands what is
required and is able to complete it independently;

5.

Provide students with sound study skills, as needed;

6.

Differentiate tasks for all students, as appropriate, to address student interests, learning styles, and
achievement levels. Additionally, teachers need to be familiar with documented individual student needs,
such as may be found in Individualized Education Programs (IEPs), Gifted Individualized Education
Programs (GIEPs), Section 504 Service Agreements, and records pertaining to students with limited
English proficiency;

7.

Provide access to all needed materials and resources;

8.

Understand that not all students have optimal resources at home to complete homework;

9.

Take into consideration other District-related and non-District-related demands on student’s time when
assigning homework, such as prominent school functions;

10. Be certain that homework assignments are completed by students within an appropriate timeline while
not unduly interfering with bona fide religious observances;
11. Assess student understanding of the learning task and follow up with classroom instruction;
12. Evaluate assigned homework in a timely and appropriate manner that is not unduly or unfairly punitive
with respect to late or incomplete homework;
13. Communicate with parents and student as needed to ensure that teacher and parent are aware of
difficulties and other issues of concern the student is having successfully completing homework
assignments so that the teacher has the opportunity to offer support.
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C. Role of the Student in Homework Assignment
The student’s role is to:
1. Make certain that he/she understands the requirements of the assignment as to its purpose, format, and
due date;
2.

Assume responsibility for completion of individual assignments;

3.

Utilize study tools and available materials;

4.

Manage study time effectively in school and at home; and

5.

Work cooperatively to complete the student’s part of any assignments involving the cooperation of one or
more classmates.

6.

Communicate with teacher as needed to ensure that teacher is aware of difficulties student is having
successfully completing homework assignments so that the teacher has the opportunity to offer support.

D. Parent/Guardian
Parents/guardians are encouraged to assist in the homework process by:
1. Providing an atmosphere which is conducive to studying and completing assignments;

E.

2.

Encouraging the student to study at a regular time;

3.

Assisting the student in understanding what homework has been assigned;

4.

Encouraging the student to work independently while completing assignments in a timely and legible
fashion, consistent with teacher expectations and student ability.

5.

Assisting the student with time-management.

6.

Communicate with teacher as needed to ensure that teacher is aware of difficulties student is having
successfully completing homework assignments so that the teacher has the opportunity to offer support

Homework in the High School
1.

Students in high school generally need to carry an average of 5.25 credits each year in order to meet the
district graduation requirement of 21 credits. Generally, a ninth grade student carrying the typical
number of credits should expect to spend approximately ninety minutes per day on homework, either in
school or at home. This expected amount of time should increase by no more than 10 minutes per year
for the following three years, so that by senior year, 12th graders should typically expect to receive no
more than two hours of homework per day.

2.

The Lower Merion School District does not limit the number of courses a high school student can take
during the regular school day nor is there a restriction on the number of AP, Honors or IB courses a
student may take. Therefore, a student choosing to take more than 5.25 credits a year and/or taking one
or more AP, Honors or IB courses should expect the amount of homework to be greater than the amount
of homework expected of students taking fewer credits and students not taking AP, Honors or IB courses.

3.

Students planning to take more than a typical caseload of credits and/or planning to take one or more AP,
Honors or IB courses should meet with their school counselor in advance of scheduling in order to discuss
time-management issues relating to homework and how this decision may impact the ability to engage in
other school and non-school related activities.

4.

Whenever possible, the test/examination schedule should be structured so as to avoid assigning more
than two full-class period examinations per day. Also, no more than 2 midterms or finals should be
scheduled for the same day.

5.

When homework is given over a weekend, including a three day weekend, it should be expected to take
no longer to complete than a typical single night’s homework.

6.

Homework should not be given shortly before a Holiday Break that is expected to be completed over the
Holiday Break. In this context, “Holiday Break” means one of the following: the Thanksgiving Holiday
Break, the Winter Break or the Spring Break.
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7.

Homework assignments should have due dates and times that correspond with regular school days and
hours. In other words, homework assignments should not be given due dates or times that occur in the
evening or over weekends or holidays.

8.

Homework assignments should not be posted electronically on LMSD-Net unless students have been
informed in advance during class that the homework will be posted.

9.

In order to be meaningful and effective, homework needs to be checked and assessed for completion and
correctness on a regular basis. Each teacher needs to inform students and parents in writing at the
beginning of the year regarding how homework will be assigned, assessed, and included as part of the
student’s grade.
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12. Make-Up Policy
Students have the responsibility for finding out what “work” has been missed during absences. “Work” is
defined as, but not limited to, examinations, tests, quizzes, homework assignments, class work, class notes,
and class discussions. It is each student’s obligation to obtain missed assignments and to schedule missed tests
(quizzes) on the first day back to school after an absence. This includes absences due to sporting events,
theatre, choir and other school activities.
The administrative regulations for Board Policy #240 are listed below.
a.

In the Case of Excused Absence
i. Work Missed Because of a Short Absence (1-3 days)

The responsibility for making up work rests with the pupil. Pupils should assume that normal classroom activities
have occurred on the day(s) of the absence and it is suggested that the pupil telephone a classmate to obtain daily
assignments. A pupil shall be given twice the number of school days of absence to complete work missed. The
only exception to such a provision shall be long-term assignments which were due during the absence on the day
the pupil returns. Such long-term assignments are due on the day the pupil returns.
Any assignments, quizzes, or tests known to students before absences occur are due or must be completed the
day of the student’s return to school (defined as the student’s first day back on school grounds—tests can be
made up in the Help Center).
ii. Work Missed Because of Prolonged Absence (with the exception of pupils who are provided with
homebound instruction
The responsibility for making up work rests with the pupil. After a pupil has been absent from more than three
days, assignments may be requested by telephoning the appropriate guidance counselor in middle and high
schools or the elementary school office. Such assignments shall be supplied within twenty-four hours. If
assignments have not been secured during an absence, pupils may obtain missed assignments and reschedule
missed tests on the first day after an absence or on the first day a class meets thereafter. All missed work shall be
completed according to a schedule developed jointly by the pupil and teacher within a period not to exceed twice
the number of school days that the student was absent. If the prolonged absence has received pre-approval by the
principal or designee, arrangements of the completion of some of the work to be missed may be made prior to the
absence at the discretion of the teacher.
The school attendance officer shall determine whether an absence is to be classified as excused or unexcused.
iii. Missed Final and Mid-Term Examinations (High School)
Students who request to miss midterm or final exams due to extenuating circumstances will have to do the
following in order to make up the exams:
•
•
•
•
•

obtain the REQUEST FOR MIDTERM/FINAL EXAM RESCHEDULING FORM,
submit it to the appropriate assistant principal for approval
give the approved form to the appropriate teacher(s) for their signatures
take the form to the parent(s) or guardian(s) for their signatures.
Return the completed form to the appropriate assistant principal.

All exams must be completed within the appropriate time frame. An “Incomplete” will be given until the exam is
taken. If the final exam is not taken by September 30th of the following school year, the grade will become an “F.”
If a midterm is not made up within 1 week of the conclusion of midterm exams, the Incomplete becomes an “F.”
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iv. Failure to Make Up Missed Work
Failure of a pupil to adhere to the established time limits may result in a zero for all work which has been missed.
Pupils who have failed to meet the established time limitations for the make-up of missed work may request a
hearing before the principal or designee who shall determines whether an extension of the time limit should be
granted.
b. In the Case of Unexcused Absence
A pupil may receive a zero for all work missed during periods of unexcused absence. Pupils wishing to appeal the
designation of an absence as unexcused may request a hearing before the principal or designee.
c. In the Case of Suspension from School
When work is missed due to suspension from school, the pupil must take the initiative to make up the work missed
but the make-up shall be done at the teacher’s convenience. The pupil may receive a zero for the work which was
missed during the period of suspension and that zero shall stand unless the pupil follows the same time limitations
which are described in Section 1 above.
d. In the Case of Unexcused Lateness or Unexcused Early Dismissal
Students may receive a ZERO for all missed work (including tests, quizzes and labs) due to unexcused tardiness to
school. Additionally if a student does not have an excused reason for leaving school early, a zero will be given for
any missed assignments. It is the student’s responsibility to bring a doctor’s note no later than THE NEXT DAY if a
student states the reason for the early dismissal is a doctor’s appt. Failure to provide the note the NEXT DAY will
result in a zero for all missed work.
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C. OTHER ACADEMIC INFORMATION
1.

2.

Academic Deadlines for Students in 2018-19
June 15, 2018:
Last day to request a course or a level change for all courses.
September 28, 2018:

Withdraw from a first semester or year-long course without it
appearing on your record.

September 28, 2018:

Decide to take a year-long or first semester course Pass/Fail.

October 26, 2018:

Last day to withdraw from a first semester course with a WP or
WF; after this, withdrawal results in an automatic “F”.

January 25, 2019:

Last day to withdraw from a year long course with a WP or WF;
after this, withdrawal results in an automatic “F”.

February 15, 2019:

Withdraw from a second semester course without it appearing on
your record.

February 15, 2019:

Decide to take a second semester course Pass/Fail.

March 15, 2019:

Last day to withdraw from a second semester course with a WP or
WF; after this, withdrawal results in an automatic “F”.

Mid-Year and Year-End Evaluations
a. The purpose of end-of-semester evaluations is to evaluate to what extent students
have learned the most essential elements, or the basic objectives, of a course.
b. A semester evaluation schedule will be in effect during the final week of each semester,
providing for two exam periods in the morning of one and one-half hours duration each
day.
c.

End-of-semester evaluations are mandatory in all subjects including Health; they must be given
during the special times scheduled for them. Teachers have the option of giving evaluations in all
other courses.

d. All students, including students being graded pass/fail, are required to take the
evaluations.
e. Each department decides the type of evaluation to be given
f.

Students have the right to see corrected evaluations. Teachers may require that students
make an appointment in advance to review an evaluation.

g. It is essential that students be present at the scheduled time for each exam. Exams must
be taken and are only rescheduled by administrators for compelling family reasons
h. (see iii above for procedures)
i.

Evaluation schedule for senior students will vary from the other grades due to Senior Project.

Midterms:
January 22-25, 2019
Finals:
June 11-14, 2019
“THIS SCHEDULE IS FOR PLANNING PURPOSES AND IS SUBJECT TO CHANGE. MORE SPECIFIC
INFORMATION WILL BE PROVIDED AS THE TESTING SESSIONS APPROACH.”
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3. Honor Roll
The High Schools gives recognition for academic excellence through honor rolls computed by quarterly
grades only. The requirements are listed below:
a.

Distinguished Honor Roll
1. The student must carry a minimum load of five major subjects and
2. The student must earn grades of A in all subjects.
3. Those who receive an incomplete mark or no mark at all in any course are excluded from
the honor roll

b.

Honor Roll
1. The student must carry a minimum load of five major subjects and
2. The student must earn grades of B or better in all subjects.
3. Those who receive an incomplete mark or no mark at all in any subject are excluded from
the honor roll.

Please note that for calculation purposes, the A is full range of the A grade (90-100%) and the B is the full
range of the B grade (80-89%).
4. Class Rank
When a student sends an application to a college, an explanation of Lower Merion School District’s policy
of not reporting a class rank accompanies the transcript. However, if the college informs the high school
that it requires a class rank without which the student applicant could be at a disadvantage, the school
will provide an academic class rank. This request must be made by the specific college in writing and must
be done for every college requesting the class rank. The rank is based only on grades earned in the major
academic courses meeting 3x out of every cycle – that is, English, math, science, world languages, and
social studies. It includes regular and in person summer school classes; by School Board policy, it does not
include Saturday classes.
Please note that class rank is calculated only at the conclusion of the student’s junior year including
summer school.
5. Valedictorian / Salutatorian
The Valedictorian and Salutatorian of the graduating senior class are selected at the conclusion of the
third marking period
a.

VALEDICTORIAN--The Valedictorian is the student with the highest grade point average in the senior
class, i.e., the student who is ranked number one in the class by virtue of his/her grade point
average.

b.

SALUTATORIAN--The Salutatorian is the student with the second highest grade point average.

c.

The Valedictorian and the Salutatorian will have the distinct honor of leading the processional of
graduates and delivering a speech at the commencement program.

d.

Grade point averages to determine the Valedictorian and Salutatorian shall be calculated using the
final grades achieved as a freshman, sophomore and junior and all quarter grades from marking
periods one, two and three achieved during the senior year. Grades earned in all subjects completed
in the five major areas (English, Social Studies, Mathematics, Science, World Language) will be
included in these calculations. This does NOT include Art, Music, PE/Health, Technology and
Engineering Education, Business/Computer and Information Technology or FCS courses.
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Any course graded on a pass/fail basis will not be included in these calculations.
e.

Students who are eligible to be recognized as Valedictorian or Salutatorian must have completed 7
quarters in the Lower Merion School District with 3 quarters completed during the student’s senior year.
Students who have achieved identical grade point averages using these procedures will be subjected
to a series of tie-breaking procedures which include, in order, the following:
i.

Greatest number of A’s earned each quarter in all four years (15 quarter marking
periods) for ALL SUBJECTS TAKEN. Summer school grades shall be counted as follows:
the final grade earned shall count 4x (thus, if a student earned an A in summer school,
for tie-breaking purposes, the A would be counted as an A in each of the marking
periods, thus 4 times.)
**Please note that for tie breaker purposes “greatest number of A’s” is defined as letter
grades “A” and “A+.” When counting the “greatest number of A’s” there will be no
differentiation between the number of A’s versus A+’s; they will be totaled.

ii.
iii.
iv.

Greatest number of honors/AP/IB courses completed for all five major subject areas.
Greatest number of all courses completed for all five major subject areas.
Decision of the Principal.

6. Academic Awards
A. RAM Recognition Awards (for Harriton Students Only)
A RAM Recognition night will be conducted at the end of the school year to honor academic, athletic, and
service excellence. Students are nominated by faculty members. Recipients will be chosen by a selection
committee composed of faculty members from the appropriate subject area. Criteria will be established
by departments and subject to approval by the Administration.
B. Senior Year Awards


TWELFTH GRADE SUBJECT AREA AWARDS — one student will be chosen from each subject
area: English, French, Social Studies, Latin, Math, Spanish, Science, Japanese



CAREER ACHIEVEMENT AWARD - given to 12th grade students attaining straight A’s in every
subject, every quarter, every year grades 9-12.



HONOR ROLL AWARD - given to students attaining Honor Roll for every quarter, grades 9-12.



STRAIGHT A’S IN SUBJECT AREA AWARD - given to students who receive a grade of “A” every
marking period in all the courses taken in a particular subject area.

To be eligible in the following subject areas, a student must earn at least (4) credits in graded
courses in the subject area: Art, Business, Computer and Information Technology, English, World
Language, Family and Consumer Science, Technology and Engineering Education, Mathematics,
Music, Science, and Social Studies.
To be eligible in the following subject areas, a student must earn at least the number of credits specified:
 Cooperative Work Program - 4 credits
 Health and Physical Education – 1 ½ credits
 Central Montgomery County Technical High School - 6 credits
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Courses taken in the Lower Merion Summer School are included in the minimum credits and the “A”
requirement.
Records of transfer students will be evaluated individually.

C.



RED AND WHITE AWARD—presented to the student(s) who has/have demonstrated
noteworthy courage, persistence and displayed an exemplary attitude while attending
Harriton High School.



PRINCIPAL’S AWARD - Given to a senior student at Harriton High School for academic
achievement, citizenship, and for contributions to the school community. Letters of
nominations for this award will be submitted by faculty members to the Principal.

Awards for all Grade Levels (Harriton Students Only)
i. Outstanding Student Subject Area Awards
Individuals from any grade level who meet the criteria determined by each department
are eligible. One student will be chosen in each subject area:
Business, Computer and Information Technology, Family and Consumer Sciences, Field
Experience and Cooperative Learning, Fine Arts, Health, Music (instrumental), Music
(choral), Phys. Ed.-Male, Phys. Ed.- Female, and Technology and Engineering Education.

D. Book Awards (For Juniors)
Book awards are given by top universities to the top 5 students in the Junior class based on the following
selection criteria:
1) The highest GPA in PowerSchool (only cumulative from 9th and 10th grades). If there are more
than 5 students in this group, then that group is then analyzed by looking at…
2) Junior year grades up to and including 3rd quarter. GPA is then calculated to date.
3) If there are still more than 5 students in the group, the numbers of A’s earned for each quarter in
all major subjects are then counted.
E.

Awards (For LM Students Only)

DEPARTMENTAL HONORS –beginning with the Class of 2021, Departmental Honors will be given to
seniors who receive a grade of “A” EVERY marking period in all the courses taken in a particular
subject area.
To be eligible in the following subject areas, a student must earn at least four (4) credits in graded courses
in the subject area: Art, Business, English, World Language, Family and Consumer Science, Technology
and Engineering Education, Mathematics, Music, Science, and Social Studies.
In addition to Departmental Honors, Lower Merion High School holds an awards assembly for seniors at
which students are recognized for achievement in academic, athletic, service and character.

7. Scholastic Notices
Scholastic Notices are mailed only to those families who have requested to receive them by mail, at the
midpoint of each quarter, to notify parents that a student is in danger of failing a particular report period.
Otherwise the reporting of academic progress can be viewed on the Parent Portal.
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8. Parent Conferences
Parents are encouraged to contact teachers any time during the school year when they have a question or
concern regarding their child(ren). In addition, teachers are available three evenings during the school
year for two hours of parent conferences. The conferences are scheduled midway in each of the first
three report periods. These mid-quarter conference times are intended to provide parents and teachers
with opportunities to meet and discuss the progress of students prior to the end of the report period.
Each conference is scheduled for 10 minutes in length. Parents should contact the Student Services
Department to reserve conference time.
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9. Academic Help
Students needing additional academic assistance should consider the following sources of help:
a. Utilizing the Lunch & Learn period to seek assistance from a teacher
b. Meeting with teachers on an individual basis before or after school or during noninstructional time.
c. Using the National Honor Society Tutoring Program. N.H.S. members volunteer their time to
help other students. Students needing help should contact the N.H.S. advisor.
d. Obtaining professional tutoring. Generally, the school does not encourage professional
tutoring. However, after careful consultation with parents, teacher, and counselor, a student
may choose professional tutoring.
There is a listing in the Student Services Office of tutors whose credentials have been verified by
the School District Personnel Office.

10. Enrichment
After School Enrichment Program: LMHS / HHS Library
LMHS
2:45-4:15 pm Tuesday and Thursday
Tuesday: English
Thursday: Math and Science
HHS
2:45-4:15 pm Tuesday, Wednesday, and Thursday
This program is for students who need reinforcement, re - teaching or additional support with skills and or
content in an academic subject. Students are referred to Enrichment by their content area teachers.
Parents will be notified when their child has been referred and will receive a summary of the material
covered following the session.

11. Student Course Selection and Schedules
a. Program Planning Guide
During the second semester of each school year, a copy of the LMSD High School Planning Guide is
available online to all students. This guide is intended to assist students in course selection and in college,
career, and vocational planning. The Guide contains descriptions of each course offered and other
information related to the academic program.
b. Student Schedules
At the time of course selection (second semester of school year) for the subsequent school year, students
carefully select courses in cooperation with parents, teachers, and counselors. These selections are
considered final decisions in that these decisions determine what courses are actually scheduled, the
number of sections of a particular course, and personnel decisions including adding or reducing of
professional staff.
Opportunities to change are due to ACADEMIC MISPLACEMENT ONLY. Please see “Level Changes.”
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c. Modification of Student Schedules
If students discover a clerical error or omission in their schedules at the beginning of a semester, they
should immediately inform the Student Services Office where a correction will be made.
i. Course Changes
Because considerable effort is made to assist every student to make the most appropriate course
selections, changes in courses and levels are made only for compelling reasons. Students who believe that
they have such reasons should complete a “Course Change Request Form” (copies are available in the
Student Services office).
1) Completed request forms are to be returned to the counseling office.
2) Counselors will review requests, confer with the teachers whose courses are involved
and, if circumstances warrant, confer with students and parents in order to arrive at
conclusions.
3) Counselors will communicate their decisions to students, parents and teachers.
4) Students must not make any changes in class attendance prior to receiving written
verification of approved changes.
5) All course changes must receive approval by an administrator.
ii. Course Additions
Students may add courses to their program of studies on or before the tenth day of school provided that
the maximum prescribed number of students in the class is not exceeded and that the course fits into a
hole in a student’s schedule. Changes in existing rosters of classes will be made only when courses to be
added are essential components of students’ programs of studies.
iii. Course Withdrawals
Students normally enroll in 5.25-6.25 credits per year. Withdrawals completed prior to the tenth day of
school may be replaced by other credit bearing courses provided that all conditions for adding courses are
met. If a student withdraws from a class, thus dropping below the credit minimum, he/she will be
assigned study halls in lieu of frees for that class.
Students who withdraw after October 26, 2018, or March 15, 2019 , depending on whether the course is a
1st semester, 2nd semester or year-long course, will be assigned to study hall for the remainder of the
semester/ year in the periods from which courses are removed. Those students will be ineligible for
Honor Roll the quarter in which the courses are dropped. When students withdraw from courses after
October 26, 2018 (or March 15, 2019 depending on whether the course is 1st or 2nd semester or yearlong) and prior to the midpoint of the course, one of the following notations will be made on student’s
records: “Withdrew-Passing” or “Withdrew- Failing.” Students who withdraw after the midpoint of
courses will have a failure, “F”, recorded on their records for the course(s)
iv. Level Changes
Level changes may be requested through September 28, 2018 for first semester courses and February 15,
2019 for second semester courses DUE TO ACADEMIC MISPLACEMENT ONLY. All level changes must be
recommended by the teacher and approved by the Assistant Principal.
v. Credit Assignment
In assigning credit for courses involved in a level change, full credit shall be assigned to the new course.
For example, if a student transfers from an Honors level class after the first quarter to a College Prep level
class for the remainder of the course, the credit earned will be at the College Prep, unweighted level. The
two teachers involved in the transfer shall determine the grade for the transfer period. All previously
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earned quarterly grades and class absences are transferred without adjustment. The receiving teacher has
no formal obligation to provide for make- up work for the transferring student; it shall be assumed that
the student’s previous work has provided sufficient background and/or that he/she will follow through
independently on missed materials.

12. Student Services
The Student Services Department has organized its student caseload using an alphabetical distribution
of students.
Counselors are available to assist students (and parents) with all aspects of their school lives.
Harriton High School

M. Carl, carlm@lmsd.org
B. Serratore, serratb@lmsd.org
C. Coleman, colemac@lmsd.org
K. Contegiacomo, contegk@lmsd.org
J. Havlick, havlicj@lmsd.org
School Psychologist
Social Worker
Wellness Counselor
College Counselor

9th
A - Farm
Faro-Kl
Ko-N
O-Ship
Shis - Z

10th
A – Da
De – Ka
Ke - Mo
Mu - R
S-Z

11th
A-C
D- Ho
Hu- Nel
Nem - Sp
Sq - Z

12th
A-Con
Cop- Ha
He- Mc
Me-Sho
Sib-Z

Dr. Andi Fina, finaa@lmsd.org
Mrs. Mara Manfre, manfrem@lmsd.org
Ms. Julia Loverdi, loverdi@lmsd.org
Ms. Becky Bowlby, bowlbyb@lmsd.org

Lower Merion High School
T. Gesacion, gesacit@lmsd.org
M. Rosen, rosenm@lmsd.org
N. Kail, kailn@lmsd.org

9th
A - Ch
Cl - G
H - Li

10th
A-C
D-G
H-K

11th
A-C
D-G
H–L

12th
A-C
D-G
H-L

C. Miller, millerc@lmsd.org
D. Anderson, andersd@lmsd.org
J. Vallieres, valliej@lmsd.org

Lo - P
R - Sp
St - Z

L-Q
R - Sm
So – Z

M-Q
R-S
T–Z

M-Q
R - Sh
Si - Z

School Psychologist
Social Worker
Wellness Counselor
College Counselor

Dr. Tim Edge, edget@lmsd.org,
Ms. JoAnn Montalvo, montalj@lmsd.org
TBD
Ms. Becky Bowlby, bowlbyb@lmsd.org

In addition to the relationship with one counselor for four years, each student will be scheduled to meet with
his/her counselor individually, in small and large groups, to receive information and to discuss pertinent high
school issues.
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13. College and Career Visits
The schedule of college and career visits is announced by the Student Services Office in advance of conference
dates.
Procedures:
a. Juniors and seniors interested in a particular conference should register in the Student Services Office
at least one day in advance.
b.

The students who register must obtain permission slips for the conferences from the
i.

Student Services Office at the time of registration.

c.

Students have the responsibility to inform their teachers of their possible involvement in the
conference at least one day in advance.

d.

The classroom teacher’s permission to attend must be secured. Pressing classroom obligations or
testing may prevent the teacher from granting permission.

e.

The students are to report directly to the conference at the scheduled time unless notified otherwise
by the Student Services Office.

14. Transfers and Withdrawal from School
A student transferring or withdrawing from school must:
a.

Report to the counselor prior to the leaving date

b.

Bring a letter from a parent or guardian officially stating that the student is withdrawing and the reason
for the withdrawal

c.

Obtain a checkout form from the Student Services Office

d.

Return all books and have all parties listed on the checkout form initial the form

e.

Return the completed form to the Student Services Office so that records can be released

**For withdrawals from the IB program, please refer to the IB Diploma Program and Mr. Tom O’Brien, the IB
Coordinator. (for Harriton students only)

15. Changing or Updating Your Information in PowerSchool

a. Any parent/guardian who is changing an address, a phone/cell number, an email address, emergency
contact, or a number for the automated dialing system will be required to fill out the Change of
Information form available in the Student Services Office. Keep in mind this form does not replace the
standard emergency contact form which is sent home in the summer. This form will serve as proof the
parent signed off on these changes, (rather than submitting a change by a phone call or dropping by
the building).

b. Any person who moves must fill out this form and present two (2) new proofs of residency to Central
Registration. Any other changes which do not require proofs (email, phone, etc.) can be submitted on
the form and faxed, emailed, or mailed to Central Registration.
If you have any questions about the process of changing or updating your information, please contact Carla
Bolton at Central Registration 610-658-3996.
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16. Transcripts
The Registrar’s office maintains a cumulative record (Academic Transcript) of each student’s schoolwork.
Information regarding transcripts is given to all students during the spring of their junior year. Students who
require an official transcript for a college/university will need to follow the steps listed below:
Ways to Apply to College
A. Online Applications Accepting the Common Application:
1.

Register at www.commonapp.org

2.

Create User Name and Password

3.

Complete the student portion of the Common Application and submit to college(s)

4.

Sign in to your Naviance account, then
a.
b.
c.
d.
e.

Click on the “Colleges” tab
Click on “Colleges I Am Applying To”
To add colleges, click on “add colleges to this list” and add in the colleges that you are applying to
Turn in the Student Record Release Authorization to the Counseling Secretary
Your Counselor will submit transcript, school profile, secondary school report, and
recommendation to the college(s) through Naviance

B. Online Applications for Schools NOT on the Common Application:
a.
b.
c.
C.

All e-doc schools are on our e-board
Enter the college(s) on Naviance
Turn in the Student Record Release Authorization to the Counseling Secretary

Penn State Applications:
a.
b.
c.

Complete the application online
Turn in Student Record Release Authorization Form to the Counseling Secretary
Your counselor will complete the counselor form and fax your transcript directly to Penn State

D. Online Application Accepting Only Paper School Documents:
a.
b.
c.
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These schools will be indicated by the “postage stamp” icon on “Colleges I am Applying To”.
Apply online
Submit to the counseling office a 9”X12” envelope addressed to each college with 4 stamps per
envelope. Include in the envelope the Secondary School Report/Counselor Form (if there is one)
and the Release of Records Authorization Form.
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17. National Honor Society
The National Honor Society is an active service organization within the school community of Harriton High School
and Lower Merion High School. Membership is a privilege awarded to students who have achieved the standards
set by the National Association of Secondary School Principals. The criteria for election to National Honor Society
are based upon the student’s qualifications of scholarship, character, service, and leadership. Membership in
the National
Honor Society is both an honor and a responsibility. Students selected for membership are expected to continue
to demonstrate the qualities of scholarship, character, service, and leadership by which they were selected.
The procedure for selection into the Harriton / Lower Merion chapters of the National Honor Society follows:
a. A preliminary list is compiled of all juniors with honor roll standing at least 8 out of 10 report periods,
and seniors (after 1st semester senior year) with honor roll standing at least 11 out of 13 report periods.
b. A list of students who are academically eligible will be sent to all candidates, and they may notify the
principal’s office about any error of emission or commission.
c. The same list will be sent to teachers and administrators, who will be asked to comment on service,
leadership, and character (discipline code violations will be taken into consideration under this section),
as defined by the National Honor Society Handbook.
d. Candidates will then complete applications for admission by designating their activities. If students have
a rationale for failing to achieve the necessary points, they should explain these circumstances in
writing as part of their application.
e. Candidates will send forms to all coaches and sponsors, who will assign points for participation and
leadership. In addition, coaches and sponsors will have the opportunity to comment on the student’s
character.
f. The range of points for service/participation and leadership is as follows:
i. Service/Participation (0-5):






All clubs
All contests (District, Regional, State; Band, Orchestra, Debate, Mock Trial, Math, Science Olympiad,
etc.) (1 point each)
Student Council member
Student and Principal’s Advisory Councils
Newspaper staff
ii. Service/Participation (0-10):








Theater (including stage crew)
Athletics (intramural and interscholastic)
Academic Decathlon
Science Olympiad
Speech and Debate
Cheerleading
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iii. Community Service (excluding Community Service courses)




10 points for every 20 hours of service performed.
Only for community service unaffiliated with Harriton and/or Lower Merion HS
HSL (Harriton Service League), LM Service organizations and Build-On are 0-5 points
iv. Leadership (0-5):







Editors of newspaper, yearbook, literary magazine
Class and school officers
Team captains
Club officers
School Board representatives
g. Junior candidates must accumulate at least 60 points in service/participation and seniors at least 70
points. Thirty (30) points must be earned from high school activities.
Junior and senior candidates must accumulate at least 6 points in leadership.
h. Teachers and sponsors will be asked to respond to the question, “Do you have any reason to doubt
this student’s character based upon the National Honor Society Handbook’s guidelines? Explain.”
i. All materials will be returned to the National Honor Society faculty sponsor, who will remove student’s
names from all documents and assign a number, assuming student anonymity when the Faculty
Council meets to evaluate student folders.
j. The Faculty Council will be chosen according to guidelines found in the National Honor Society
Handbook. There will be five voting faculty members and two ex-officio (nonvoting) members, the
N.H.S. faculty sponsor and the principal. Faculty members will be appointed by the principal. No
students will participate in the selection process.
k. Applicants who have met the criteria will be inducted in May of each year.

The following are grounds for considering dismissal from the National Honor Society.
1. Failure to maintain standards of scholarship, leadership, service and character (used originally
as a basis for selection).
2. Suspension from classes/school.
3. Failure to participate in mandatory N.H.S. sponsored activities.
4. Violation of civil laws.
Each faculty member is obligated to notify the Faculty Council if a possible basis for dismissal occurs with
an individual student. The Council will then meet to discuss the issue; and, if it decides to take action, the
student and parents will be notified by letter and will have an opportunity to meet with the Council. If, at
the conclusion of the meeting, the Council feels dismissal is warranted, the student and parents will be
notified in writing by the sponsor.
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18. Using the Library
Students are encouraged to use the library for research and recreational reading between 7:30 a.m. and
4:30 p.m. Monday through Thursday and from 7:30 a.m.-3:30 p.m. on Fridays.
Students may use the library during a class or study hall. Students coming from a class should obtain a
note from the teacher in charge.
Students who wish to use the library during a study hall must first report to study hall then sign out to the
library. These students will report directly to the library. They will register at the circulation desk and will
remain for the entire period. Students with campus privilege may use the library as space permits.
All library materials must be checked out at the circulation desk. Books circulate for three weeks and may
be renewed if another student does not need them. Reference books, periodicals, and special reserve
books are to be used in the library during the school day. These materials do not circulate, except at the
discretion of the librarian. Students must pay for lost or damaged books or materials or forfeit library
privileges, except when accompanied by a teacher
Computers are available for student use during library hours. Internet Access, online periodical databases,
word processing, database, spreadsheet, and interlibrary loan services are available for student use. No
games may be played on library computers.

19. LMSD Summer School
Each summer, Lower Merion School District offers a six-week summer school program that provides two
basic opportunities for students in grades 6-12.
a. Make-Up Work: Students may make up a course failed during the regular school year. All onecredit courses must be taken for four hours.
b. Advanced Work: Students may take courses for advanced credit if they are in good standing
academically.
During the spring semester of the regular school session, the summer school offerings will be made
known to students. To run, a course must have 15 students registered by the last day of registration.
Additional information about summer school is available from the Student Services Office. Please see the
summer school brochure for tuition costs. Students in the free/reduced lunch program pay reduced
tuition fees. The District may also choose to run an online summer school program in addition to the one
offered to run in person.

Credit Earned At Institutions Other Than LMSD Summer School
Credit for a course failed during the academic school year, or credit for advanced standing can be secured
only through passing a make-up course or an advanced standing course in the subject given in the Lower
Merion Summer School or in another summer school. In addition, the school must offer courses at 120
hours per credit.
A student who expects to complete work in a non-district summer school must have his program
approved in writing by the high school principal and/or the appropriate Curriculum Supervisor prior to
registering for the course. Credit will not be granted without prior approval.
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20. Advisory Period
Purpose: The purpose of our Advisory Period is to provide an effective structure in the high school to
personalize the education of our students and to prepare them for a successful transition to their adult
lives. Advisories renew the focus on the whole child and ensure that all students have a connection with
at least one adult in school. Our advisories meet four times per four day cycle, one of which is designed to
include interpersonal activities such as team building and conflict resolution, and to have
activities/discussions that engender thinking and communication skills. The other advisory periods are
designed specifically for academic support. All students are placed in a twenty-five minute advisory with
an advisor who will remain with the students for all four years in high school.
Mission Statement: Our mission is to build a trusting community in which students realize their individual
needs and aspirations. We are committed to the establishment of a personalized environment where
students value themselves, the diversity of others and the intrinsic worth of all.
Goals:
a. Students will develop their own voice and demonstrate the skills of self-advocacy.
b. Students will learn a variety of ways to identify and manage their stress.
c. Students will be able to use effective decision-making strategies in order to make informed decisions
to obtain desired outcomes.
d. Students will recognize the value of community as demonstrated by their respectful treatment of
others and their commitment to service.
e. Students will be able to recognize the importance of understanding differences in culture, gender,
sexual orientation, spiritual philosophy and to defend and support one’s individual right to be
different.

21. Lunch & Learn
The purpose of the Lunch & Learn time is to allow students time to eat and to meet with teachers during
the school day for clarifications, additional help or remediation. Some students, who are in need, of more
intensive support, will be assigned to a teacher for a 3-week period of time so that the student may more
fully develop a necessary skill. Those students are required to attend all scheduled sessions. Students will
be assigned 30 minutes for lunch and 30 minutes for academic support. Failure to report to an assigned
support may result in disciplinary action.
Lunch and Learn is a school wide opportunity for all students to meet with teachers so that they may
improve in an area of specific academic concern.
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PART II--ATTENDANCE
A.

COMPULSORY ATTENDANCE REQUIREMENTS
1. Compulsory school age refers to the period of a child’s life from the time the child enters school
as a beginner, which may be no later than eight years of age, until the age of seventeen or
graduation from a high school, whichever occurs first. Students are entitled to a free public
education until the age of 21 years of age or until they receive a high school diploma, whichever
occurs first. Board Policy 207 governs attendance.
2. A student will be in attendance if present at any place where school is in session by authority of
the Board of School Directors, or at the place where the student is (1) receiving approved
tutorial instruction or health care, (2) engaged either in an approved and properly supervised
work study or career education program, or (3) receiving approved homebound instruction.
3. State law requires that all students be in school for 180 days each year during the hours and
operations that school is in session. The Board of School Directors sets the calendar for these
days.
4. It is mandatory for all children of compulsory school age having a legal residence in
Pennsylvania to attend a day school in which the subjects and activities prescribed by the
Standards of the State Board of Education are taught in the English language, except children in
the following situations found in sections 1327, 1327.1, 1329, and 1330 of the Pennsylvania
School Code:
a. Receiving approved tutorial instruction or health care.
b. Engaged either in an approved and properly supervised work study or career education
program.
c. Receiving approved homebound instruction.
5. Pennsylvania School Code section 1330 states that a 16-year-old student who is regularly
engaged in any useful and lawful employment or service during the time the public schools are
in session, and who holds an employment certificate issued according to the law is exempt from
compulsory attendance. A student who is 16 years of age or older to be exempt from
compulsory education must be engaged in useful and lawful employment or service for 40
hours per week or more.

B. POLICY AND PROCEDURES:
1.

Definitions:
a.
b.
c.
d.
e.

f.
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Absence – the nonattendance of a student on those days and half days when school is in session.
Excused Absence – includes the absence of a student for any of the reasons listed in the section
below titled “Excused Absences.”
Unexcused Absence – the absence of a student for any reason that does not qualify as an
“Excused Absence”, as listed below.
Unlawful Absence – an unexcused absence for a student of compulsory school age. An unlawful
absence is always an unexcused absence.
Tardiness – absence of a student at the beginning of any morning or afternoon session, provided
the student is in attendance before the close of that session. Excused Tardiness – absence of a
student at the beginning of any morning or afternoon session that is due to any of the reasons
that may be excused for full day absence.
Unexcused Tardiness – lateness for any reason that does not qualify as “Excused Tardiness”.
Compulsory school age shall mean the period of a child’s life from the time the child’s parents
elect to have the child enter school, which shall not be later than the age of eight (8) years, until
the age of seventeen (17) years. The term shall not include any child who holds a certificate of
graduation from a regularly accredited senior high school.

Lower Merion School District

g.

h.

i.

j.

2.

Truant shall mean having incurred three (3) or more school days of unexcused absences during
the current school year by a child subject to compulsory school attendance. Habitually truant
shall mean six (6) or more school days of unexcused absences during the current school year by a
child subject to compulsory school attendance.
Person in parental relation shall mean (1) a custodial biological or adoptive parent; (2) a
noncustodial biological or adoptive parent; (3) guardian of the person of a child; or (4) a person
with whom a child lives and who is acting in a parental role of a child.
School attendance improvement conference shall mean a conference where the child’s
absences and reasons for the absences are examined in an effort to improve attendance, with or
without additional services. The following individuals shall be invited to the conference: (1) the
child; (2) the child’s person in parental relation; (3) other individuals identified by the person in
parental relation who may be a resource; (4) appropriate school personnel; and (5)
recommended service providers.
School-based or community-based attendance improvement program shall mean a program
designed to improve school attendance by seeking to identify and address the underlying
reasons for a child’s absences. The term may include an educational assessment in an alternative
education program, provided the program does not include a program for disruptive youth.

General Attendance Guidelines
Attendance need not always be within school facilities. A student will be considered in attendance if present
at any place where school is in session by authority of the Board; the student is receiving approved tutorial
instruction, or health or therapeutic services; the student is engaged in authorized school activities such as a
field trip or competition; is engaged in an approved and properly supervised independent study, work-study
or career education program; the student is receiving approved homebound instruction.
a.

b.
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Unexcused Absences All absences are considered unexcused until the District receives a written
note or email documenting a valid reason for the absence, as detailed below. The mere fact that a
parent/guardian has written an excuse does not mean the absence is excused. Reasons for absence
of a doubtful nature, including but not limited to an excessive number of absences in one category
of absence, are subject to administrative review.
Excused Absences A student absence is considered excused under the following circumstances:
i.
When the student is prevented from attendance for mental, physical, or other urgent
reasons such as:
a) Illness
b) Family Emergency
c) Death of a Family Member
d) Medical or Dental Appointments
e) Pre-Approved Educational Travel, Including College Visitations.
f) Pre-Approved Religious Instruction (limit 36 hours per year)
g) Bona Fide Religious Holiday
h) For purposes of receiving tutorial instruction in a field not offered in the District’s
curricula when the excusal does not interfere with the student’s regular program
of studies, the qualifications of the tutor or instructor are satisfactory to the
Superintendent or his/her designee, and permission for such excusal is sought in
writing by the parent/guardian of the child in advance of the commencement of
such tutoring
ii.
When the student is required to leave school for the purposes of attending court hearings
related to their involvement with the county children and youth agency or juvenile
probation office.
iii.
If the student is absent due to participation in a project sponsored by an organization that
is eligible to apply for a grant under the Pennsylvania Agricultural Fair Act.
iv.
If a student is dismissed from school during school hours for health-related reasons by a
certified school nurse, registered nurse, licensed practical nurse or a school administrator
or designee employed by the District.
Lower Merion School District

v.
vi.

vii.

3.

For the purpose of obtaining professional health care or therapy service rendered by a
licensed practitioner of the healing arts in any state, commonwealth or territory.
If a student whose parent or legal guardian has been called to duty for, is on leave from, or
is immediately returned from deployment to a combat zone or combat support posting,
with regard to school attendance, tests and extra-curricular or cocurricular activities, at
the discretion of the Superintendent or designee, no penalties shall be imposed for
absences of up to five (5) days. Teachers shall assist students in making up work caused by
such absences.
Where the Superintendent has approved an attendance plan necessitated by rare and
extraordinary circumstances. In this context, “rare” means typically no more than 1 or 2
per year District-wide and “extraordinary circumstances” means the student is engaged in
a profession or activity at a nationally recognized level.

Ten Consecutive Absences
Students who miss ten consecutive school days shall be dropped from the active membership roll unless the
school is provided with evidence that the excuse is legal or the school is pursuing compulsory attendance
prosecution. Should the student subsequently return to the school, s/he will not be guaranteed placement
in the same classroom as the one left before the withdrawal from attendance.

4.

School Responses and Procedures for Unexcused Absence
a.

b.

c.

d.
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Parents/guardians and students shall submit the required excuse note within three (3) school
days of the absence. If written verification of the reason for absence is not received within three
(3) school days of the absence, the absence will be counted towards the calculation of unexcused
absences for purposes of reporting truancy. The absence may be reclassified if a valid excuse
note is forthcoming within ten (10) school days from the date of the absence. Any request for
reclassification of an absence after ten school days will be treated as a request for amendment of
student records under the Student Records Policy. The accumulation of tardiness to school will
be included in the calculation of a student’s total number of unexcused absences for purposes of
responding to and reporting unexcused absence, as detailed below.
A maximum of ten days of cumulative lawful absences for illness verified by parental notification
may be permitted during a school year. All absences beyond ten cumulative days for illness shall
require an excuse from the child’s primary care or treating physician, who may not be the child’s
parent/guardian.
Third Unexcused Absence:
i. Within ten (10) school days of a child’s third unexcused absence, the school principal,
assistant principal or designee shall send an Official Notice of Truancy. Included in this
notice shall be a description of the consequences if the child becomes habitually truant.
This notice may include the offer of a school attendance improvement conference, and
shall be in the mode and language of communication preferred by the parent in
parental relation to the child.
ii. When transmitted to a person who is not the biological or adoptive parent, such notice
shall also be provided to the child’s biological or adoptive parent if the parent’s mailing
address is on file with the school and the parent is not precluded from receiving the
information by court order.
Continued Absenteeism:
i. If the child continues to incur unexcused absences after the issuance of the Official
Notice of Truancy, the school shall then offer by advance written notice a school
attendance improvement conference to the child and the person in parental relation to
the child, unless a conference was previously held following the Official Notice of
Truancy.
ii. The following shall apply with respect to a school attendance improvement conference:
a. There is no legal requirement that the child or person in parental relation
attend the conference, and the conference shall occur even if the person in
parental relation declines to participate or fails to attend the scheduled
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conference after advance written notice and attempts to communicate via
telephone.
b. The outcome of the conference shall be documented in a written school
attendance improvement plan, on the template provided by the Department of
Education for this purpose.
c. Further legal action may not be taken to address unexcused absences by the
child until after the date for the scheduled school attendance improvement
conference has passed.
iii. The District shall not expel or impose out-of-school suspension, disciplinary
reassignment or transfer for truant behavior.
e.

Procedure for addressing Habitually Truant Children:
i. When a child is habitually truant and under fifteen (15) years of age at the time of
referral, the school:
a. Shall refer the child to either (1) a school-based or community-based
attendance improvement program or (2) the Montgomery County Office of
Children and Youth for services or possible disposition as a dependent child.
b. May file a citation in the office of the magisterial district judge having
jurisdiction in the region against the person in parental relation who resides in
the same household as the child. The venue for the filing of such a citation shall
be based on the location of the school in which the child is enrolled or shall be
enrolled, unless the child is enrolled in a cyber charter school, in which case the
proper venue shall be based on the residence of the child.
ii. When a child is habitually truant and fifteen (15) years of age or older at the time of
referral, the school shall either:
a. Refer the child to a school-based or community-based attendance
improvement program or service.
b. File a citation in the office of the magisterial district judge having jurisdiction in
the region against the child or the person in parental relation who resides in
the same household as the child. The venue for the filing of such a citation shall
be based on the location of the school in which the child is enrolled or shall be
enrolled, unless the child is enrolled in a cyber charter school, in which case the
proper venue shall be based on the residence of the child.
iii. If a child who is fifteen (15) years of age or older continues to incur additional
unexcused absences after being referred to a school-based or community-based
attendance improvement program or fails to participate in the such a program as
recommended through the school attendance improvement conference, the school may
refer the child to the Montgomery County Office of Children and Youth for possible
disposition as a dependent child. (See Policy and Administrative Regulations 207 for
additional information).

C. TARDINESS AND EARLY DISMISSALS
1.

2.

Tardiness to Class and/or Activities
Students have the responsibility to be in the classroom and prepared to work when the bell rings.
Students who are tardy must report directly to classes. Excuse notes, if available, may be given to
teachers upon entering the rooms. Excuse notes will not be provided by the office
i. Students tardy fewer than fifteen minutes to a class one time without a valid excuse
may be assigned a detention conducted by the teacher.
ii. Teacher may submit a discipline referral for those students tardy fewer than fifteen
minutes to a class four times without a valid excuse.
iii. Students tardy to a class or scheduled activity fifteen minutes or more without a
valid excuse will receive a cut.
.Excused Tardies
c. Excused tardies may be for:
i.
illness,
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ii.
iii.
iv.
v.
vi.
3.

death of a family member
medical or dental appointments – with doctor’s note
authorized school activities
required court attendance – with letter from the court
urgent reasons as deemed appropriate by school administration

Tardiness to School
a. Proceduresi.
Students who arrive at school after the High School 7:30 a.m. bell MUST report first to the
Attendance Office. Failure to swipe in at the PlascoTrax system is considered trespassing and
students will receive a zero for the day in all classes.
ii.
Notes from parents explaining the reasons for tardiness MUST be submitted upon arrival. A
phone call is not sufficient.
iii.
Students who are arriving late because of a visit to a doctor’s office MUST submit a written
excuse from the doctor upon arrival to the Attendance Office.
iv.
Students will be given ‘Admit’ slips which are to be presented to the teachers upon entering
classrooms.
v.
Students are not permitted to enter classes without “Admit” slips from the office. They will
not be accepted at a later date or time. A phone call is not sufficient.
vi.
If a student is unexcused tardy to school and consequently misses a class the student will not
receive credit for any work they have missed and a class cut will be recorded and the class
cut penalty will apply. Unexcused tardies to school which leads to missing a class is a class
cut.
b. Consequences for Excessive Excused Tardies for Second Semester 10th, 11th and 12th grade
students -

i.
ii.

iii.

On the 12th excused tardy, the student will lose campus privilege for nine weeks.
On the 24th excused tardy, the student will lose campus privilege for 18 weeks.
If the 24th excused tardy occurs in the 4th quarter, campus privilege will be lost
for the rest of the year and the first marking period of the first year.
On the 36th excused tardy, the student will lose campus privilege for the duration
of the school year and the first semester of the following year.

4.

Unexcused Tardies - High School (more than two full classes – full day) Consequences:
a. 9th and First Semester 10th grade students
a. On the 4th unexcused tardy, the student will be assigned a detention.
b.

On the 10th unexcused tardy, the student will be assigned an extended day
detention.

c.

On the 15 unexcused tardy, the student will be assigned one In-School
Suspension.
On the 18th unexcused tardy, the student will be assigned another In-School

d.

th

suspension.
b.

Second Semester 10th, 11th and 12th grade students –
i.
On the 4th unexcused tardy, the student will be assigned a school detention.
ii.

On the 10th unexcused tardy, the student will be assigned an extended day
detention and will lose campus privilege for 18 weeks. If the 10th unexcused
tardy occurs in the 4th quarter campus privilege will be lost for the rest of the
year and the first marking period of the following year.

iii.

46

th

On the 15 unexcused tardy, the student will be assigned one In-School
Suspension. The student will lose campus privilege for the duration of the school
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iv.

year. If the 15th unexcused tardy occurs in the 4th quarter campus privilege will
be lost for the rest of the year and the first marking period of the following year.
On the 18th unexcused tardy, the student will be assigned another InSchool Suspension.

5.

Early Dismissal Requests
a.
It is preferable to schedule appointments with physicians, dentists, etc., AFTER school hours. If
this is not feasible, students may be excused from school if the reason is acceptable. Requests are to be
made in writing from the parents to the Attendance Office on the day students are to be excused. All
requests must be given to the Attendance Office no later than 8:00 a.m. Requests should contain the
following information:
i.

Student’s full name

ii.

Advisory room number

iii.

Date of early dismissal

iv.

Precise time of dismissal

v.

Reason for dismissal

vi.

Name and telephone number of practitioner (doctor, dentist, etc.)

vii.

Parent’s or guardian’s signature

viii.

Student’s signature

**An Early Dismissal for a doctor’s appointment will remain UNEXCUSED unless a doctor’s note on
letterhead is submitted by the next day.
Students must be excused by the Attendance Office before leaving school or the absence will be
considered unexcused and disciplinary action will be imposed. Parents/guardians should make
arrangements to meet the student in the Main Office to escort their child out of the building.
LEAVING SCHOOL WITHOUT PERMISSION WILL BE CONSIDERED CUTTING.
b.

Consequences for Excessive Excused Early Dismissal-Second Semester 10th, 11th and 12th grade
studentsi.
On the 12th excused early dismissal, the student will lose campus privilege for nine weeks.
ii.

iii.

On the 24th excused early dismissal, the student will lose campus privilege for 18 weeks. If the
24th excused early dismissal occurs in the 4th quarter, campus privilege will be lost for the rest of
the year and the first marking period of the first year.
On the 36th excused early dismissal, the student will lose campus privilege for the duration of
the school year and the first semester of the following year.

In case of emergency in school, the nurse or attendance office must approve early dismissal.

D. EDUCATIONAL TRAVEL WITH PRIOR APPROVAL
a. Family vacations during school days are considered as unexcused absences, unless a written
request for an excused absence is pre-approved by the Principal as an educational tour or trip.

b. To request pre-approval not exceeding 10 school days per school year, an Absence for Educational
Trip form must be completed and submitted to the Principal’s office at least 14 days prior to a
planned tour or trip that will result in your child’s absence from school.
c. Requests for trips or tours that are intended to extend beyond 5 school days must be referred by
the principal to the Superintendent or Superintendent’s designee for consideration.
d. Absences due to tours or trips that exceed 10 school days per school year, or that exceed the
number of days that are pre-approved, will be considered unlawful/unexcused.
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E. ADDITIONAL ATTENDANCE INFORMATION
1.

When You Don’t Know Where to Report

Students who have special problems, cannot locate a class or teacher, get mixed up on their
schedules — must report immediately to any Administrator or the Student Services Office.
Failure to report will result in the class absence being classified as unexcused. This includes if
you don’t know where your assigned Lunch & Learn session or Advisory period is located.
2.

Missing midterm exams/final exams

When a student misses a semester examination or final examination, it is the responsibility of
the parent(s) or guardian to inform the appropriate administrator NOT the attendance office
about the absence prior to the scheduled exam. The administrator will review the
circumstances of the absence and determine if a make-up exam is to be arranged. If the
absence is permitted, the student must complete a “Change of Exam” form available on the
website.
3.

Absence and Coming to School “TO DROP SOMETHING OFF”

Students may NOT come onto campus to drop something off or to attend one class and leave. If
you are on campus—you should be in class and in school for the day. If you are found on campus
and attending only one class or are just here to drop something off, it will be recorded as a cut for
all classes, and will result in zeros for the day in all classes as well. –THIS INFRACTION WILL RESULT
IN DISCIPLINARY CONSEQUENCES AND LOSS OF CAMPUS PRIVILEGE.
4.

Not signing in upon arrival to school

If you are late to school and do not sign in with the Attendance Office, you will receive disciplinary
action!! In addition you will receive zeros for the day until you do sign in to school. Thus, any
absences from class(es) will be counted as cuts.
1st offense—1 Extended Day Detention and loss of campus privilege for 9 weeks.
2nd offense—2 Extended Day Detentions and loss of campus privilege for 18 weeks.

•
•
•
5.

Continued violation of this rule will result in additional discipline.
Participation in Extracurricular Activities When Absent

It is school policy that students may participate in school activities including practices, games,
performances or clubs, only if the students have been in attendance since 9:30 a.m. Students must
remain in school for the duration of the school day. The only exception to this policy is certain
absences receiving prior approval from the appropriate Administrator.
Students suspended from school are prohibited from participating or attending extra-curricular activities of
any kind. Failure to follow this procedure will result in additional discipline.
6.

Access to School During Absence

Students absent from school are not permitted to return to school property for any reasons.
Homework, books, materials, etc., must be retrieved by parents/guardians or classmates.
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PART III – STUDENT CONDUCT
A. STUDENT DISCIPLINE
You may be suspended if you disrupt the educational and social life of any part of the school and/or
repeatedly disobey school regulations. Students can expect to be suspended for the following specific
unacceptable behaviors including but not limited to:


Cutting school



Repeated cutting of classes



Repeated leaving of campus



Chronic unexcused lateness to school



Use of cellphone in non-approved areas; failure to turn phone over to a staff member



Bullying



Smoking , including the use of e-cigarettes and vapes



Fighting



Possession of drugs or alcohol – including paraphernalia (confiscated items are turned over to
the police.)



Insubordination (unwillingness to submit to reasonable authority or defying authority)



Forging a note or pass



Using obscene language



Failing to identify yourself to a staff member



Throwing snowballs on campus or at bus stops



Causing disruption and/or physical hazard with firecrackers, smoke bombs, water balloons, and
the like. Pulling fire alarms when no emergency exists. (Students caught pulling false alarms can
also expect to be prosecuted.)

**Seniors about to graduate in June are subject to suspension like everyone, and therefore risk removal
from commencement exercise, if the day of suspension includes the day of commencement.
** During suspension you may not attend school functions, participate in school sponsored activities, or
be permitted on school premises. If this rule is violated, further discipline will result.
**A suspension is recorded on your disciplinary record, which is maintained by the appropriate
administrator and is reported to the Superintendent of Schools and the Pupil Services Office; in the
event of very serious offenses— weapons offenses, assault, extensive vandalism –the suspension may
be entered into your cumulative record, which is maintained in the Student Services Office.
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1. Cutting
Cutting is a violation of the Campus Privilege Policy and the Code of Student Conduct. Cutting an assigned
activity such as ADVISORY, an assigned Lunch & Learn session, or a class is considered an unexcused absence.
The following punishments apply:
a. CUTTING ONE CLASS --9th and 10th grade studentsi. First offense: 1 Extended Day Detention. Parent notification. Additionally, for 2 nd semester 10th
grade students: loss of campus privilege for 9 weeks. May result in zero credit for all missed
work.
ii. Second offense: 2 Extended Day Detentions. Parent notification. Additionally, for 2 nd semester
10th grade students: loss of campus privilege for 18 weeks. May result in zero credit for all missed
work.

iii.
Third offense: 1 In School Suspension. Parent conference. Plus loss of campus privilege
for 10th graders for remainder of the school year. May result in zero credit for all missed work.

**Additional cuts will result in additional discipline.
11th and 12th grade studentsi. First offense: 1 Extended Day Detention. Loss of campus privilege for 9 weeks. Parent
notification. May result in zero credit for all missed work.

ii. Second offense: 2 Extended Day Detentions. Loss of campus privilege for 18 weeks. Parent
notification. May result in zero credit for all missed work.

iii. Third offense: Loss of Campus Privileges for the balance of the school year and 1 In School
Suspension. Parent conference. May result in zero credit for all missed work.

b. CUTTING SCHOOL (More than two classes up to full day)
All students:
i. First offense: One day In School Suspension. Loss of campus privileges for 9 weeks for 2 nd
semester 10th, and 11th and 12th graders. Parent notification
ii. Second offense: Two day In School Suspension. Loss of campus privilege for 18 weeks for 11th
and 12th graders and loss of campus privilege for 10th graders for duration of the school year.
Parent notification
iii. Third offense: Three day In School Suspension and Notice of Attendance filed. Parent
conference.
ANY TIME A STUDENT CUTS A CLASS OR CLASSES THE STUDENT MAU RECEIVE A “ZERO” FOR ALL ASSIGNMENTS
IN THE CLASS OR CLASSES CUT.
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c. CUTTING STUDY HALL
All students:
i.
ii.
iii.
iv.

First offense: One detention
Second offense: Two detentions
Third offense: Extended Day Detention. Parent notification
Continued cutting of Study Hall will result in ISS (In School Suspension).

**The responsibility for accounting for one’s whereabouts during study hall rests with the student.
d. CUTTING ADVISORY
All students:
i.
First offense: One extended day detention
ii.
Second offense: Two extended day detentions
iii.
Third offense: ISS (In-School Suspension)
2. Dismissal or Removal From Class
If a teacher dismisses you from a class, you must report immediately to your grade level office. You must
remain there until seen by the assistant principal or sent to your next class. You will not be readmitted to
the other class without a note from the grade level principal.
Failure to report to your grade level office will be considered cutting.
3. Being in an Unauthorized Area(s), Leaving Campus
All students—
Being in an unauthorized area or leaving campus without permission will be treated in the same manner
as a class cut. Additionally, you and your belongings may be searched.
The following are considered “unauthorized areas”—this list includes but is NOT limited to:
a.
b.
c.
d.
e.
f.
g.
h.
i.
j.
k.

The bus circle
Hallways of all buildings (during classes)
All unused classrooms,
All areas outside the buildings including areas around doorways, the front of the school, athletic
and playing fields, tennis courts, and parking lots
Auditorium
Stage
Cafeteria (if it is not your lunch period)
Faculty rooms
Construction areas
Custodial areas
Locker rooms

4. Suspension and After-School Activities
a.

Students suspended from school (EDD, ISS or OSS) are NOT permitted to attend or participate in ANY
extra-curricular activities or events. This includes those school-sponsored activities which take place off
campus.

b.

Students violating this policy will be subject to additional disciplinary action.
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c.

If you are suspended you are not to be on school grounds—if you are found on school property additional
disciplinary action will result.

**When work is missed because of suspension from school student must take the initiative to make up the work
missed because of the suspension from school. Failure to make up the work in accordance to the makeup policy
results in a zero for work missed. In the case of a one day OSS, the student will have one additional day to turn
in an assignment.

5. Searches
If a student is found in an unauthorized area or is not where he/she is supposed to be, the student(s) is/are subject
to search of their person and belongings (including but not limited to their clothes, locker, book bag and/or car).
Or, if there is reasonable suspicion that the student is in possession of stolen property, and/or illegal and/or
inappropriate items (including but not limited to cigarettes, cigars, weapons, drugs, and alcohol), the student and
his/ her belongings will be searched. The health and safety of our students is paramount to everyone at Lower
Merion School District.
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B. DISCIPLINARY CONSEQUENCES
1. Detention
a. Guidelines
Detentions are assigned for Monday, Tuesday, Wednesday and Thursday to students who violate certain
provisions of the Code of Student Conduct. Repetition of that behavior could lead to additional detentions and/or
suspension
Students assigned to detention are to report promptly to the designated room by 2:45 p.m. The detention period
will conclude at 4:25 p.m.
Lateness to detention will not be tolerated. If you are late, you will receive more serious consequences.
**Students may NOT meet with teachers in lieu of serving a detention.
b. Rules for Detention:
i.
Report on time.
ii.
Students must do academic work.
iii.
No talking or making noises.
iv.
No eating or drinking.
v.
No electronic devices.
vi.
No sleeping or laying your head down.
vii.
Do not rearrange the furniture (all students must sit and face forward at their desks).
viii.
Do not deface any furniture and/or walls in the detention/EDD room.
**Violation of these procedures may result in further discipline.
**YOU MAY NOT RESCHEDULE A DETENTION. FAILURE TO ATTEND A DETENTION ON THE DATE ASSIGNED WILL
RESULT IN ADDITIONAL DISCIPLINARY CONSEQUENCES. A DOCTOR’S NOTE MUST BE SUBMITTED THE NEXT DAY
IF A DETENTION IS MISSED DUE TO A DOCTOR’S APPOINTMENT TO AVOID THE ADDITIONAL CONSEQUENCES.

2. Extended Day Detention
a. Guidelines
The Extended Day Detention (EDD) is designed to provide an alternative to an out-of-school suspension thus
allowing students to maintain continuity in their school work.
The Extended Day Detention is scheduled each Monday, Tuesday, Wednesday and Thursday from 2:45 p.m. until
5:30 p.m.
When this type of detention is imposed, the parent is contacted by phone. In many cases, a meeting with the
parent is necessary and is scheduled by the appropriate Administrator.
Students whose conduct results in an Extended Day Detention may NOT participate in ANY school related
activity or function on the date(s) of detention.
Students may not meet with teachers in lieu of serving an EDD.
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b. Procedures—for Extended Day Detention
Students must arrive at the Extended Day Detention center by 2:45 p.m. on the day of suspension. Students will be
dismissed from EDD at 5:30 p.m.
Students are expected to have textbooks and notebooks along with known assignments. All students serving an
Extended Day Detention must remain in the room with the exception of lavatory use. Students absent for excused
reasons on the designated day of EDD will serve the EDD at a later date determined by the appropriate
Administrator. Students may be involved in the following activities along with their regular assignments during
their stay in the EDD center:
i.

Individualized study skills programs.

ii.

Other work activities under direct supervision of the EDD Staff.

Students who are uncooperative in the EDD center, or refuse to report to their EDD in the center, may be assigned
to an out of school suspension.
c. Rules for Extended Day Detention:
i.
Report on time.
ii.
Students must do academic work.
iii.
No talking or making noises.
iv.
No electronic devices.
v.
No eating or drinking.
vi.
No sleeping or laying your head down.
vii.
Do not rearrange the furniture (all students must sit and face forward at their desks)
viii.
Do not deface any furniture and/or walls in the detention/EDD room.
**Violation of these procedures may result in further discipline.
**YOU MAY NOT RESCHEDULE AN EXTENDED DAY DETENTION. FAILURE TO ATTEND AN EDD ON THE DATE
ASSIGNED WILL RESULT IN ADDITIONAL DISCPLINARY CONSEQUENCES. A DOCTOR’S NOTE MUST BE SUBMITTED
THE NEXT DAY IF AN EDD IS MISSED DUE TO A DOCTOR’S APPOINTMENT.

3. In-School Suspension
a. Guidelines
The In School Suspension is held daily Monday-Friday from 7:30 a.m. until 2:40 p.m.
Students suspended in-school will report to the main office by 7:30 each day of their assigned suspension.
b. Procedures
Attendance will be taken by the In School Suspension supervisor. Students will remain in the in-school suspension
room until the end of the school day. No student will be excused prior to the end of the school day except for a
medical emergency. Hall passes will not be issued.
There will be two (2) five minute lavatory breaks—one in the morning and one in the afternoon.
Students may bring their lunch or will order one from the cafeteria in the morning.
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Students absent from school on any day they are assigned In School Suspension will report to the In School
Suspension room immediately upon their return to school. A student will not be readmitted to class until his/her
suspension time has been completed. Students not completing their assignments will receive a zero for those
assignments.
Students who are tardy to school on days when they are assigned In School Suspension must still report to the In
School Suspension room after signing in with the Attendance Office. All missed time must be made up during the
next school day.
Depending on how much notice is received, teachers will send assignments to the students assigned to ISS.
Otherwise students are expected to collect work and bring it with them to ISS. Students will receive credit for work
completed during the suspension period.
STUDENTS WHO ARE ASSIGNED AN IN SCHOOL SUSPENSION FOR THE NEXT SCHOOL DAY ARE RESPONSIBLE FOR
COLLECTING THEIR OWN WORK FROM THEIR TEACHERS.

The strictest study rules will be maintained in the In School Suspension room.
c. Rules for In-School Suspension:
i.
In School Suspension will run for the entire school day. Upon arriving at school, students will
report to the In School Suspension room. The only legitimate excuses for not reporting to or
being dismissed from ISS are medical emergencies or doctor/dental appointments. Doctor/
dental appointments need prior approval. All missed time needs to be made up the following
school day.
ii.

Students need to bring all of their textbooks, a pencil and some paper to the ISS room at the
beginning of the day. (Note: only school approved materials will be permitted in the room).
Assignments will be provided by the appropriate teachers whenever possible. Students who fail
to bring school work/materials MAY be provided with assignments.

iii.

Talking is not permitted unless addressed by a faculty member or administrator.

iv.

Students must be courteous and cooperative at all times. Disruptions will not be tolerated.

v.

Students are not permitted to leave the room unless escorted by a member of the faculty/staff
or an administrator. Loitering in the halls will not be permitted.

vi.

Students will be responsible for maintaining the condition of the room. Marking the desks
and/or chairs is prohibited.

vii.

Students will not be permitted to nap/sleep.

viii.

Students may eat food only during the designated lunch break. Glass bottles are not permitted
in the room and will be confiscated.

ix.

Students serving in school suspensions may not participate and/or attend any school sponsored
event and/or activity. Students serving ISS may not be on school property after school.

x.

When a student commits an offense warranting a fourth ISS during any school year, he/she will
be given Out of School Suspension.

xi.

Violations of ANY of these regulations will result in additional disciplinary action.

xii.

Students are not permitted to return to their regular classes until the entire ISS has been served.
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4. Suspension from School
A student may be suspended if he/she disrupts the educational and social life of any part of the school and/or
repeatedly disobey school regulations. The “Code of Student Conduct,” a policy statement of the Board of
School Directors available in the library and the Principal’s Office lists the types of misbehavior and disciplinary
options.
• If a student is suspended from school for 1-2 days the students is responsible for collecting the work
he/she missed.
• If a student is suspended for 3 or more days, the guidance counselor will collect work for the student.
Seniors about to graduate in June are subject to suspension like everyone, and therefore, risk removal from
commencement exercises, if the days of suspension include the day of commencement.
During suspension a student may not attend school functions, participate in school sponsored activities, or
be permitted on school premises. If this rule is violated, the suspension can be extended.
A suspension is recorded on a student’s disciplinary record, which is maintained in the attendance office, and
is reported to the Superintendent of Schools and the Pupil Services Office; in the event of very serious
offenses – weapons offenses, assault, and extensive vandalism – the suspension may be entered into a
student’s cumulative record, which is maintained in the student services office.
Parent contact is part of the suspension procedure and will include a parent conference.
Referral forms are sent home for all infractions (detentions, EDD, ISS, and out of school suspension)

C. STUDENT CONDUCT AND OTHER ISSUES
1. Drug and Alcohol Policy
The use, possession, transportation, or distribution of any drug or alcoholic beverage on school property or in
connection with any school related activity is prohibited. The activities listed below will result in a minimum 5
to 10 day external suspension from classes, a conference with parents, and notification of police authorities:
a. Possession and/or use of drugs.
b. Possession and/or use of alcohol.
c. Possession and/or use of drug paraphernalia.

The activities listed below will result in a conference with parents, notification of police and an Informal
Hearing at which additional suspensions, or expulsion will be recommended:
a. Possession and/or use of drugs more than one time.
b. Possession and/or use of alcohol more than one time.
c. Possession and/or use of drug paraphernalia more than one time.
d. Supplying or attempting to supply drugs, alcohol, or paraphernalia.

For more information, please refer to the Drug and Alcohol Policy which can be found in Policy, #235, Students
Rights and Responsibilities.
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2. Sexual Harassment Policy
The Lower Merion School District has administrative regulations in place to facilitate the complaint process for
any student “who believes that he or she has been subject to sexual harassment… The complainant should
contact any Designated School or District Resource. If the complainant is a student, the contact may be
initiated by the student’s parent or guardian.”
“The superintendent will appoint Designated School Resources at each school to whom students may direct
their complaints… There will be at least one male and at least one female School Resource person at each
school… The names of these Designated Resources will be made public.”
Harriton High School’s designated school resources are Ms. Christine Jawork and Mr. Jon Rothberg. If your son
or daughter believes they have been subjected to sexual harassment, they may contact Ms. Jawork, Mr.
Rothberg, or any school administrator to file a complaint.
At Lower Merion High School, the designated school resources are Mr. Dermot Anderson and Ms. Patricia
Berry. If your son or daughter believes they have been subjected to sexual harassment, they may contact
either Mr. Dermot Anderson or Ms. Patricia Berry, or any school administrator to file a complaint.
Concern/Complaint Resolution Procedures for Students
a. Student Concerns/Complaints
Any student who believes that he or she has been subjected to inappropriate or questionable behavior, as
defined herein, has the right and is encouraged to file a complaint in accordance with the complaint
procedures outlined below and to receive prompt and appropriate attention. Students can directly
contact a building Designated School Resource person (DSR) or any other district employee regarding the
questionable behavior. District employees who become informed of questionable behavior towards a
student will immediately inform the DSR.
b.

Definitions
Concern: A report of behavior towards a student that appears to not fall within the Sexual Harassment,
Student Code of Conduct, or Civility policies. Reports of behavior towards a student that fall within this
category may be handled informally
Complaint: A report of behavior towards a student that appears to fall within the Sexual Harassment,
Student Code of Conduct, or Civility policies. At the discretion of the principal, Complaints may be handled
informally or formally.
Designated School Resource (DSR): District employees appointed by the Superintendent to whom
students may direct complaints.
Incident Report Form (IRF): A standardized document utilized to record questionable behavior reported
to DSRs.
Questionable Behavior: Conduct including behavior, language, gestures, depictions, writings, or other
form(s) of communication directed towards, relating to, or otherwise affecting a student or students in an
inappropriate, negative, or harmful way(s) or other such conduct that appears not to comport with the
District’s rules, policies, or procedures. Questionable behavior includes but is not limited to harassment
based on sex, race, religion, or disability.
Report Date: Date on which DSR observes or receives a written or oral report of questionable behavior.

3. Concern/Complaint Resolution Procedures
The following guidelines will be followed with respect to a report of questionable behavior:
a. The Designate School Resource (DSR) observes or receives a written or oral report of questionable
behavior towards a student or students. For the purpose of this procedure, the date on which this
report is received by the DSR is referred to as the “Report Date.”
b. If the questionable behavior towards the student is reported to have come from a district employee,
contracted personnel or adult visitor, the principal or assistant principal must be notified immediately.
The principal or designee, who may or may not be the DSR, will complete the Incident Report Form
(“IRF”).
c. If the questionable behavior toward the student does not involve a District employee, contracted
personnel, or adult visitor, the DSR meets with student/s and obtains relevant information to
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determine whether the reported behavior rises to the level of a Complaint or could be treated as a
Concern. The DSR should utilize the Incident Report Form (“IRF”) to collect and document this
information.
d. If the DSR determines that the reported behavior clearly does not fall within the Sexual Harassment,
Student Code of Conduct, or Civility Policies, then the report of behavior is treated as a Concern. If the
DSR determines that the reported behavior appears to fall within the Sexual Harassment, Student
Code of Conduct, or Civility Policies, then the report of behavior is treated as a Complaint. If the DSR
has any question about the nature of the reported behavior, then the DSR should treat the report as a
Complain.
e. If the reported behavior appears to be a Concern:
i. The DSR will attempt to resolve the Concern with the affected student/s by the end of the first school
day following the Report Date. Any meetings between the affected student/s and the accused must be
mutually agreed upon in advance. If the Concern is resolved, the nature of the Concern and the
resolution will be reported to the Principal by the end of the second school day following the Report
Date using the IRF. The Principal or designee will review the IRF to ensure that the reported behavior
should not be treated as a Complaint.
ii. If the Concern is not resolved by the end of the first school day following the Report Date, then the
DSR will report to the principal, by the end of the second school day following the Report Date, the
nature of the Concern and the attempts at resolution using the IRF. From this point forward, the
reported behavior will be treated as a Complaint.
f. If the reported behavior appears to the DSR to be a Complaint, the DSR reports the nature of the Complaint to
the Principal or Assistant Principal as soon as possible but not later than the end of the next school day. The
Principal or Assistant Principal will review the IRF and the Principal or designee on a case by case basis, at this
point the Principal or designee and DSR may determine that the nature of the Complaint is such that the DSR or
another individual such as school counselor, social worker or teacher may be the appropriate person to
conduct some or all of the investigation and/or resolution of the matter will take appropriate action which may
include:
i. If the reported behavior appears to be Sexual Harassment in nature:
1) Interview the complainant (determine at what point to contact parents)
2) Interview the student reported to have engaged in the behavior [accused?] (at what point
contact parents?)
3) Interview third parties
4) Document all interviews
5) A written report of the investigation will be complied and kept by the building principal with a
copy to the Superintendent’s office
6) Report any activity which constitutes a criminal offense to the police (after consultation with
Superintended and/or Solicitor)
7) Discipline any student found guilty of sexual harassment in accordance with School Board
Policy 235, Student Rights and Responsibilities, and provide student with counseling and
information regarding sexual harassment
8) Meet with affected student/s to discuss the investigation of the complaint and the disposition
to the extent appropriate.
ii. If the reported behavior appears to not be Sexual Harassment but does appear to be a violation of the
Code of Student Conduct as outlined in School Board Policy 235, Student Rights and Responsibilities
(Policy 235), then the procedures and responses for addressing student misbehavior will be followed
as provided for in Policy 235.
iii. If reported behavior appears not be sexual Harassment but does appear to be incivility as defined in
School Board Policy 006, Civility (Policy 006), then the strategies for addressing incivility will be
followed as outlined in Policy 006.
iv. If the reported behavior does not appear to fall under Policy 246, Policy 235, or Policy 006 but remains
unresolved, the Principal in consultation with the DSR will determine the course of action.
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IF AT ANY TIME THE DSR IS NOT CERTAIN OF THE NATURE OF THE QUESTIONABLE BEHAVIOR, THE DSR
SHOULD TREAT THE REPORTED BEHAVIOR AS A COMPLAINT IN ORDER TO BRING THE MATTER TO THE
ATTENTION OF THE BUILDING ADMINISTRATION AS SOON AS POSSIBLE BUT NOT LATER THAN THE END
OF THE FOLLOWING SCHOOL DAY.
Sexual harassment is a violation of district policy and a cause for disciplinary action. Sexual harassment
means unwelcome or unsolicited sexual advances, requests for sexual favors, and other inappropriate
verbal or physical conduct. It may include verbal harassment, or abuse, repeated remarks with sexual or
demeaning implications, unwelcomed or unsolicited touching, suggesting or demanding sexual
involvement, accompanied by explicit or implicit threats, or the inappropriate display of explicit or
sexually suggestive objects, pictures or materials. Incidents of sexual harassment should be promptly
reported to a teacher, counselor and/or administrator.
3. Bullying
In accordance to Board Policy #249, the Board strives to provide a safe, positive learning climate for
students in the schools. Therefore, it shall be the policy of the district to maintain an educational
environment in which bullying in any form is not tolerated. All forms of bullying by school district students
are hereby prohibited. Anyone who engages in bullying in violation of this Policy shall be subject to
appropriate discipline.
Definition: The term “bullying” shall mean systematic harassment, attacks or intentional electronic,
written, verbal or physical acts, perpetrated by a student or group of students, on another student or
students, which meets all of the following criteria:
a. occur during the school day, on school property, on a school bus, or at a school-sponsored activity or
event
b. are severe, persistent or pervasive; and
c. include any written, verbal, or physical act including but not limited to:
i.
Written intimidating/threatening, and/or demeaning letters, notes, messages, emails and/or any
other electronic means.
ii.
Verbally intimidating/threatening comments, slurs, innuendos, or taunting
iii.
Visual gestures
iv.
Physical hitting, slapping, kicking and pinching, etc.
v.
Making reprisals, threats of reprisal, or implied threats of reprisal, social isolation or
manipulation of a student
vi.
Engaging in implicit or explicit coercive behavior to control, influence, or affect the health and
well-being of a student
vii.
Any other behavior or acts which has the effect of substantially interfering with a student’s
education, creates an intimidating or threatening educational environment, or substantially
disrupts the orderly operation of the school.
Procedure for Handling Complaints: Complaints of bullying shall be investigated promptly, and corrective
action shall be taken when a complaint is verified. Neither reprisals nor retaliation shall occur as a result
of the submission of a complaint.
4. Hazing
Lower Merion School District is committed to establishing an atmosphere, which enhances self-worth,
promotes appropriate behavior and ensures that students and staff recognize the value of others.
Hazing: Behavior which subjects newcomers or initiates to pranks and humiliating horseplay with the
intent to ridicule, mock or demean—violates this commitment. In the Lower Merion School District,
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hazing, of any type, is unacceptable. Students involved in hazing will face disciplinary action, including
suspension.
5. Gender Expansive and Transgender Students
To ensure that GET individuals are provided with equal opportunity and access to education, the Board has
established regulations designed to ensure the safety, comfort, and healthy development of GET students
while maximizing such students social integration with other students and minimizing stigmatization and
isolation (Policy and Administrative Regulation 259).
a.
b.

c.

d.

e.

f.
g.
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Students have the right to openly discuss and express their gender identity and expression, and to
decide when, with whom, and how much information to share
LMSD permits students or their parents/legal guardians to request a change of the name so that the
student is registered in school under a name that corresponds with the student’s identity without
obtaining court order or without changing the student’s official records. This request shall be made in
writing to the school principal using the Preferred First Name Change for LMSD’s Unofficial Pupil
Records Form.
Where schools maintain separate restroom facilities for male and female students, GET students shall
have access to the restroom that corresponds to their gender identity. Where available, a single stall
restroom should be available to any student, GET or not, who desires increased privacy, regardless of
the underlying reason. If a student desires increased privacy, regardless of the underlying reason, the
administrator or designee shall make every effort to provide the student with reasonable access to an
alternative restroom such as a single-stall restroom. The use of such a single stall restroom should be
a matter of choice for a student, and no student shall be compelled to use such restroom.
Students shall have access to the locker room facility that corresponds to their gender identity. If
there is a request for increased privacy, any student shall be provided access to a reasonable
accommodation
In the rare event that physical education activities are sex-segregated, GET students shall participate
in physical education by their gender identity. Participation in competitive athletics, intramural
sports, athletic teams, competitions, and contact sports shall be facilitated in a manner consistent
with the student’s gender identity (Griffin & Carroll, 2010) and in accordance with the Pennsylvania
Interscholastic Athletic Association bylaws.
For overnight field trips, GET students can communicate their preferred sleeping arrangement to
their teacher and/or a school administrator at least a month prior to the date of the field trip.
Schools cannot enforce specific attire based on gender. Students have the right to dress in
accordance with their gender identity within the constraints of the dress codes adopted by the
school.
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6. No Smoking Policy
To protect individuals from the hazards of smoking tobacco and an environment noxious to nonsmokers,
students, employees and visitors are prohibited from smoking and the use of tobacco products (chewing
tobacco) at any time on or in School District property.
a. Definitions
For the purpose of this policy, the following definitions shall apply:
i.
Smoking-being observed holding or disposing of either a lighted or unlighted cigarette, ecigarette, cigar, etc., or being observed drawing in and/or exhaling the smoke of a lighted
cigarette, cigar, or being observed chewing tobacco, spitting tobacco or found in possession of
tobacco products including e-cigarette paraphernalia
ii.
School District Property-all vehicles, grounds and buildings of the School District; either owned or
leased.
iii.
Visitors-individuals who are neither enrolled in nor employed by the Lower Merion School
District.
iv.
Student-an individual who is enrolled in any public or private school.
b. Implementation
i.

Preliminary Provisions
1) Annually, students and employees shall be informed of the Board’s No Smoking Policy.
2) The School District may provide to students and employees, smoking cessation clinics to be
offered in the schools.
3) The curriculum shall include information about the potential hazards of smoking.

ii. Disciplinary Provisions
1) First Offense: One day of Extended Day Detention. Additional Offenses: One day of Out of
School Suspension
7. Vandalism
Acts of vandalism will not be tolerated. When apprehended, vandals will be expected to make restitution.
They may expect to receive punishment according to provisions of the Code of Student Conduct and to be
referred to the police for prosecution.
8. School Property
All school property is paid for with tax money collected from students’ parents and from other township
residents. Proper care will extend the useful life of that property and allow the purchase of additional
equipment and supplies for all to use and benefit.
Students are expected to return in the best possible condition all school property that is loaned to them.
If the property is damaged, part or full payment will be required. If the article is lost, full payment or
replacement will be required. Property includes but is not limited to, lockers, textbooks, laptops, sports
equipment.
Parents will be notified annually of any obligation owed to the school.
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9. Dress and Grooming
The students, faculty and administration believe that student dress is primarily the responsibility of the
family and the school district must support the efforts of our parents in the enterprise. For years we have
been proud of the appearance of the majority of our students. We have confidence that our students and
parents will make appropriate decisions on both school attire and appearance. However, it remains the
final decision of the school in cases of flagrant abuses.
The following standards of dress and grooming are to be maintained:
a.

Students are to dress and groom themselves to meet reasonable standards of safety and health,
and not to cause disruption to the educational process.

b.

Students are to keep themselves, their clothes and their hair clean.

c.

Some type of protective footwear is required at all times.

d.

Special dress requirements exist in the physical education classes, in the arts, and science
laboratory classes.

e.

Special hair control requirements may be required in “laboratory” classes.

f.

Students are not permitted to wear dress/apparel that demeans or degrades another, suggests
sexual activity (innuendo), or refers to violence, alcohol, drugs, or tobacco.

g.

Hats shall be removed when students are in the auditorium.

h.

Shirts without straps such as tube tops may NOT be worn.

i.

The bottom of a shirt MUST be able to meet the top of the lower garment. NO BARE MIDRIFFS!!

j.

No shirt may be worn if it excessively reveals cleavage or a student’s chest.

k.

Pants, shorts, skirts or skorts may NOT be excessively revealing. The top of the pants or other
lower garment MUST be worn at or above the hipbone.

l.

The dress code applies for all school related events at Harriton/Lower Merion or elsewhere.

The first and second times a student violates this dress code, he/she will be required by the
administration to cover the offending article of clothing with HHS/LMHS apparel. Any subsequent
violation will result in the student being sent home by the administration, until such time as the
student returns wearing clothing acceptable to this dress code. Additional disciplinary consequences
may result.
10. Throwing Snowballs, Acorns, Stones, and/or Objects
Since throwing objects can be extremely dangerous and destructive, no throwing of objects is permitted.
An automatic Extended Day Detention will result for anyone seen throwing snowballs, acorns, stones, or
other objects. Repeated offenses will be punished more severely.
11. Gambling
Gambling of any type is not permitted on campus or at any school function. Students found gambling may
be subjected to a discipline referral and parents will be notified.
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12. Dishonesty in Class
Students are expected to maintain the highest standards of honesty in academic areas and in all other
aspects of school life. The school views cheating as a very serious offense for which the minimum penalty
is a zero for work covered by the particular assignment or test.
Examples of Dishonest Behavior:
Plagiarism:
a. Copying homework from another student or enabling someone else to do so.
b. Using someone else’s (whether a classmate or a published author) words in a paper without
using quotation marks. Whenever you use a key work or more than two words in a row form
another source, you must put those borrowed words in quotation marks and cite your source.
c. Using someone else’s (whether a classmate or published author) ideas in a paper without
giving that person credit.

Other Dishonest Behavior: including, but not limited to. . .
a. Looking at another student’s paper during a test or quiz.
b. Telling a student answers during a test or quiz.
c. Telling a student who has not yet taken a test or quiz what questions are asked on the test.
d. Bringing in a “cheat sheet” to a class.
e. Having a cellphone out and on during an assessment.
f. Photographing a test with a camera phone or other photographic device and sending or
delivering that photo to others.

Distinction Between Honest and Dishonest Collaboration:
You are encouraged to work with your classmates on regular assignments. In fact, sometimes
you will be required to do so. It almost always helps to talk about assignments with other people,
whether parents, peers, tutors or teachers. When it comes to putting words on paper, however,
THE WORDS YOU WRITE MUST BE YOUR OWN. Unless the teacher gives explicit instructions for
an assignment to be written collaboratively, assume that—even if you work on it with a friend—
you must do the actual writing by yourself. If you are ever in doubt about the expectation for a
given assignment, ask the teacher.
Creating, reproducing, or revising work/papers for use by another student, when that
work/paper is represented exclusively as his/her own work, is considered cheating.
Submitting a copy or revision of another student’s work/paper, if represented exclusively as your
own work is considered cheating.
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Penalty:
The school looks upon cheating in tests and all other classroom situations as a very serious
offense for which the MINIMUM penalty is a ZERO for work covered by the test or assignments.
In any case involving academic dishonesty, your parents will be informed of the facts by the
teacher. Counselors and appropriate administrators will also be informed.
Additional penalties include but are not limited to:
• zero on the test, assignment, etc.
• suspension
• jeopardizes membership in National Honor Society and/or participation in academic awards or
other school endeavors

**STUDENT WHO ARE WRITTEN UP FOR PLAGARISM, ACADEMIC DISHONESTY, AND/OR
CHEATING WILL LOSE THEIR FREES FOR A MINIMUM OF ONE SEMESTER.

Harriton and Lower Merion High Schools recognize the importance of integrity and honor in
our day to day lives. As such we agree to uphold a high degree of academic integrity. We also
agree to uphold and defend the principles of respect, honesty, character and responsibility.
During the 2018-2019 school year, Harriton and Lower Merion will be utilizing a process to
address transgressions relating to violations of the above principles.
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13. Prohibited and Restricted Items
Cell Phone Procedure
CELLPHONES: Students are NOT permitted to use cellphones in the classroom or in the
bathrooms. However, students may use cell phones in the hallways, the cafeteria, JSL (HHS) and
other common areas. Any students found using their cellphones in the bathroom or classroom are
subject to disciplinary action. Students who violate this policy will surrender the phone to a
member of the staff upon request and will receive disciplinary action. Failure to turn over the
cellphone or arguing prior to turning over the cellphone will result in additional disciplinary
action.
• One (1) hour detention for relinquishing cellphone willingly
• Three (3) hour detention for any student who refuses to give up their phone or who
argues with the staff member or who are insubordinate in any way.
*This procedure is subject to change during the year.
ELECTRONIC EQUIPMENT: Privately owned electronic equipment such as radios, CD players, tape
recorders, televisions, i-pod’s and/or MP-3’s, portable speakers such as BOSE or BEATS, may not be
displayed or used in classrooms or other instructional areas unless permitted by the individual teacher or
professional staff member.
VIDEO GAME PLAYERS: Electronic video games are strictly prohibited and will be confiscated and will only
be returned to a parent/guardian.
These same items with an earphone (or other means to allow private or non-intrusive use) may be used
during student time in the school day in the cafeteria, junior-senior lobby, other common areas, and the
permissible outdoor areas.
Students who violate this policy are to surrender the specified item to a member of the staff upon
request. Failure to do so will result in disciplinary action.
On a subsequent offense or offenses, the parent of the student will be contacted, and the item may be
held for release to the parent or guardian.
PERSONAL ITEMS SUCH AS CD PLAYERS, iPODS, CELL PHONES, PDA’S, ETC. ARE THE RESPONSIBILITY OF
THE STUDENT. THE SCHOOL IS NOT RESPONSIBLE FOR THE LOSS, THEFT, OR DAMAGE OF THESE OR
SIMILAR ITEMS.
The school is not responsible for any lost or stolen electronic equipment.
OTHER ITEMS:
• MUSICAL INSTRUMENTS: may be played or performed only as direct by a member of the
professional staff, and should not be brought to school unless for such a purpose. Any other
audio or visual equipment for classroom use is supplied by the school.
• SKATEBOARDS: Skateboarding is not permitted on school property at any time. Appropriate
activities are permitted during the lunch periods in designated areas only. Skateboards, skates
or hazardous items are prohibited at all times and are subject to confiscation. If you fail to
follow these regulations, your parents may be called to recover the prohibited items.
14. Fighting
Overt acts of antisocial behavior such as fighting, physical harassment, verbal abuse, threats of violence,
etc. are unacceptable and suspendable offenses. Students involved in this kind of behavior will have their
parents contacted immediately and be sent home for the remainder of the day. After a thorough review
of the facts, guilty person(s) will be suspended out-of-school.
The suspension can range from one (1) to ten (10) days and the day of the incident will not count as a day
of suspension. Most often, police contact will occur, especially in the event of bodily injury or property
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damage or the unwillingness of the students to stop their fighting when directed by an adult. The police
involvement can be initiated by the school, the parents of the students involved, or both.
15. Substitute Teachers
a. Students are required to adhere to the rules and regulations specified by a substitute teacher.
b. Students are required to treat substitute teachers with the same respect and consideration extended to
regular classroom teachers.
c. Students who become disruptive, inconsiderate or insubordinate or in any way violate the rules of the
substitute teacher will be referred to the appropriate Administrator.
d. The Administrator will conference with the student’s parent(s) and may assign to the student at least
one day of Extended Day Detention.
e. Students who are repeat offenders will require that parents attend a conference with the appropriate
Administrator and the Principal. Additional days of detention or suspension will be implemented.
**Please see Disciplinary Chart for specific details on disciplinary options for various offenses.
16. Behavior in the Cafeteria, Common Areas During Lunch and Learn and Throughout the Day
All waste materials must be removed from tables and floors and placed in the receptacles provided. Poor
conduct in the cafeteria will result in one of the following: a warning, detention, and/or suspension.
Students may remain in a classroom during the lunch period only if they are supervised directly by a
teacher.
17. Behavior on Buses
Students are expected to observe the Code of Student Conduct during all phases of their transportation to
and from school. Failure to do so will result in disciplinary action. Continued misbehavior may result in
temporary loss of transportation privileges.
18. Behavior During Assemblies
Students are expected to abide by the Code of Student Conduct during all assembly programs. Students
will sit with homerooms in assigned seats, unless directed otherwise. Failure of students to attend
assemblies, which they are required to attend, will be considered cuts. Students are expected to follow
the following rules while in the auditorium:
AUDITORIUM RULES FOR STUDENTS
a.

Students are to end their conversation once they are officially addressed.

b.

Students are not permitted to eat or drink in the auditorium.

c.

No hats are to be worn in the auditorium.

d.

Students are not expected to leave the auditorium once an assembly program has begun. Students who
do leave will not be permitted back into the auditorium but will sit in the cafeteria under the supervision
of a campus aide.

e.

Students are not permitted to have headphones out and/or on their person.

f.

All students must be on time.
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g.

All late students will sit in the cafeteria under the supervision of a campus aide and will be treated as late
to class.

h. Students are not to sleep in the auditorium
i.

Students will sit in an appropriate manner

19. Behavior in the Library
Students are encouraged to work quietly and purposefully in the library, to use library materials with care,
and to return them on time. Students, who commit acts of vandalism, bring food or beverages into the
library, create a disturbance, or neglect obligations to return materials on time will be denied the use of
the library except when accompanied by a teacher.
20. Behavior in Study Hall
Students are expected to report on time to study hall. They should have with them materials suitable to
occupy their time constructively. Students may not lie down or sleep in study hall. An orderly atmosphere
will be maintained.
Students disturbing the orderliness of study hall may be subjected to a discipline referral by the Study Hall
teacher.
21. Behavior in the Learning Center
The Learning Center is designed to be a place where any student, regardless of ability can go to seek
assistance with school work or to make up work. This is a comfortable, supportive environment.
a. DROP-INS: Students are encouraged to come to the Learning Center during “frees” or lunch periods to
work with teachers.
b. CODE OF CONDUCT:
i.

The Learning Center is an extension of a teacher’s classroom. Disruptive and
inappropriate behavior will not be tolerated. Students will be sent back to class if they
are not being productive. The classroom teacher must report a student being returned
to class as a “cut.”

ii.

No food or drinks are permitted in the room at any time.

iii.

Students are responsible for maintaining an orderly and clean environment.

c. PRINTING PROCEDURES AND COPIER USE:
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i.

Only final copies should be printed. Rough drafts may be printed if needed for class.

ii.

Editing should be completed on the computer.
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22. Students in Building After School
a. Policy:
With the following exceptions, students on school days are NOT to be in the building after 2:40 PM.
EXCEPTIONS:
i.
Students who have made appointments to work with or confer with teachers, counselors, or
administrators.
ii.
Students who are participating in scheduled extracurricular activities or events, (i.e. clubs,
athletics, dramatics, class activities, intramurals)
iii.
Students who are using the Library or Learning Center.
iv.
Students who are spectators at scheduled events.
v.
Students assigned to Detention or Extended Detention.

b. Rational for policy:
This policy was developed to help insure a safe and secure after school environment.
c. Procedures for Students:
i.
Students whose activity begins between 2:40 and 3:00 pm are to report directly to that
activity.
ii.
Students, who are in the building for an event that begins after 3:00 pm, are to report to the
area of the event and wait there until the starting time of the activity.
iii.
When an activity ends after 3:00 pm, students are to be directed by the teacher supervising
the activity to report to the:
1) The waiting areas for the late buses
2) A main exit if the student is not going to wait for the bus.
After School Library or Learning Center: If a student needs to be excused from either place,
please notify the Administrator on duty and the after school Campus Aides.
Detention Moderators: All moderators must enforce detention rules. Regular detention will
not end until 4:45 pm and extended 5:30 pm. If a student has to be dismissed from a
detention, please notify the Principal on duty and the after school Campus Aides.
Athletic Coaches: All Head Coaches must make sure their student athletes are in assigned
practice areas at all times and that all student athletes use the locker rooms provided by the
Athletic Office. Head Coaches must notify the Director of Activities and Athletics on the date,
start time, end time, of all practices throughout their season. All practices must begin at 2:45
pm (unless otherwise discussed with the Director of Activities and Athletics) and should last
until 4:15 pm or 5:15 pm (so that the students can make the 4:30 pm or 5:30 pm late bus, of
course this can differ for varsity teams). If a practice ends before that time, make sure the
student athletes are aware that they must leave the building immediately.
d. Violations of the Policy:
i.
Students who violate the policy are to be report to the appropriate grade level principal.
ii.
On a first offense, the grade level principal will meet with the student, contact the parent
and warn that the student will be required to leave the building daily at 2:40 pm.
iii.
On a second offense, THE STUDENT WILL RECEIVE AN EXTENDED DETENTION and will be
required to leave the building daily at 2:40 pm. for a time period of four weeks.
iv.
If there were to be a subsequent offense, THE STUDENT WILL RECEIVE TWO EXTENDED
DETENTIONS and will be required to leave the building daily at 2:40 pm for a time period to
be determined by the grade level principal.
v.
Failure to follow these procedures will result in additional disciplinary action.
vi.
Students who violate this policy are subject to having their person, belongings and locker
searched.
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23. Breathalyzers
The school administration has been given approval from the Lower Merion School Board to use
breathalyzers at school sponsored dances, proms and activities.
D. CAMPUS PRIVILEGE PROGRAM
1. Introduction
As students’ progress through high school, they should be granted increased opportunities to
develop self-discipline by choosing how to use their non-instructional time, as long as such use
does not interfere with the operation of the school. “Non-instructional time” refers to time when
a student is not scheduled for a class but may be assigned to a study hall. The Campus Privilege
Program allows qualified students to select alternatives to study hall assignment for their noninstructional time on a graduated basis.
The Principal shall designate areas of the campus for use by students during their noninstructional time and shall establish appropriate procedures for managing the Campus Privilege
Program and for supervising student conduct.
All students are required to be scheduled for 5.25 – 6.25 credits for the year. If you fall below
5.25 credits, due to class withdrawal, you will be scheduled for study halls during that class time
NOT frees.
2. Eligibility
Before being permitted to participate in the Campus Privilege Program and to remain eligible for it:
a.
b.
c.
d.
e.

Second semester sophomores must obtain annually, the written consent of their parents or
guardians,
must achieve and maintain quarterly, an academic record with no grade below a “C” and no
failure in a pass/fail course,
for courses using quarter less grading, students must have no grades lower than a “C” for the
quarter end cutoff date as recorded on the report card.
must meet responsibilities of regular classroom attendance, and
must conform to school rules and regulations, including any restrictions specified in this
policy for their grade level. Eligibility for any and all students to participate in the Program
may be withdrawn by the school administration in order to protect the safety and welfare of
students when conditions are judged to warrant such withdrawal.

Ninth grade students are not eligible for the program and are required to remain on campus for
all non-instructional time, including lunch.
Tenth grade students become eligible for the program after the first semester for no more than
two periods per cycle and are required to remain on campus for all non-instructional time,
including lunch.
Eleventh and Twelfth grade students are eligible for the program in the first quarter and are
required to remain on campus for all non-instructional time, including lunch.
Second semester Sophomores, and Juniors, and Seniors with unassigned time at the beginning
of the day (1A, 4B, 3C, 2D) may come in at their first scheduled class AFTER SIGNING IN AT THE
ATTENDANCE OFFICE.
Second semester Sophomores, and Juniors, and Seniors with unassigned time at the end of
school day (7A, 6B, 5C, 8D) may leave campus following their last scheduled class. STUDENTS
MUST SIGN OUT IN THE ATTENDANCE OFFICE.
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**For any suspension or Extended Day Detention which occurs after the Memorial Day Weekend, Campus
Privilege is revoked for the remainder of that school year and the first marking period of the following
school year. For the current freshmen, Campus Privilege may be revoked for their sophomore year.

3. Designated Areas
Students who qualify for the Campus Privilege program will have access on a come-and-go basis to the
following areas during their non-instructional time.
a. Library (no food or beverages)
b. JSL (at HHS)
c. Student Services Office
d. cafeteria courtyard
e. Students must have teacher permission to enter the following areas:


Individual classrooms (to meet with teachers or to audit courses)



Music Practice Rooms



Science Laboratories including the greenhouse



Fine Arts Area (including the Courtyard off of the Art Rooms at Harriton)

f. Students are not permitted in the following areas during their non-instruction time:


Lobby areas and corridors of the school building



All areas outside the buildings including areas around doorways, the front of the school, athletic
fields, tennis courts, and parking lots, except for the courtyard.



Off campus except as indicated in COOP/EFE.



Cafeteria



The auditorium and stage areas—including the Black Box Theater



The bus circle



Faculty rooms



Construction site/areas



Locker rooms

NOTE: Concerning parking lots: Students with permission to arrive late or to leave early may, of course, use
the student parking lot; however, no students are permitted to loiter in the parking lot.

4. Being in Unauthorized Area(s), Leaving Campus
Students who go to unauthorized areas will be referred to the appropriate Administrator who will assign
appropriate consequences which include, but are not limited to: search of their person, belongings, locker and
a suspension (either ISS or OSS).
a.

Students who leave the campus in violation of the Campus Privilege Policy will be suspended and will
lose privileges for up to nine weeks (may extend beyond the current school term) including the
revocation of the parking tag. You may be banned from purchasing a parking tag.

b.

Repetition will result in suspension for at least 3 days, loss of campus privilege and revocation of the
parking tag for up to 18 weeks. You may be banned from purchasing a parking tag.
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c.
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5. Loss of Campus Privilege
If a student loses campus privilege due to poor grades, discipline issues, excessive tardies and/or
excessive early dismissals, it will be for the ENTIRE NINE (9) WEEKS or multiple of nine week period.
Campus privilege will be forfeited for at least nine (9) school weeks if a student is suspended for any
reason or receives an Extended Day Detention for any reason. Students must petition for reinstatement of
campus privilege at the end of the period of revocation. They must keep records then check with their
Counselor who will verify the appropriate date of reinstatement. The student must have teachers and
administrators sign off on the reinstatement form before reinstatement can occur.
Additional reasons you may lose your frees include, but are not limited to:
a.

YOU WILL NOT EARN/WILL LOSE FREES IF A QUARTER GRADE IS BELOW A “C” AND/OR
YOU EARN A “D, F, I”.

b.

YOU WILL NOT EARN/WILL LOSE FREES IF YOU OWE MONEY AND/OR UNIFORMS/
EQUIPMENT, BOOKS, ETC INCLUDING PAYMENT FOR LAPTOP INSURANCE AND
DAMAGES.

c.

YOU WILL NOT EARN/WILL LOSE FREES IF YOU ARE CAUGHT CHEATING/PLAGIARIZING
(ACADEMIC DISHONESTY).

d.

YOU WILL NOT EARN/WILL LOSE FREES IF YOU HAVE ACCRUED 12 OR MORE EXCUSED
TARDIES.

e.

YOU WILL NOT EARN/WILL LOSE FREES ONCE YOU ACCUMULATE 12 EARLY DISMISSALS
FROM SCHOOL.

f.

ANY STUDENT WHO HAS A FINAL GRADE OF F IN ANY COURSE WILL BE PLACED IN
STUDY HALL FOR THE FIRST QUARTER OF THE FOLLOWING SCHOOL YEAR AND WILL NOT
BE ELIGIBLE FOR FREES.

**Students who are new to HHS and LMHS may NOT apply for Campus Privilege until nine (9) weeks from
registration.
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Group or Level
ONE: actions which
interfere with orderly
operation of the
classroom or school

Ex. Of Behavior,
Including But Not
Limited To:

Disciplinary Options

Abusive language

Behavioral contract

Distractive Behavior

Parent contact

Cheating and/or
plagiarism

Conference
Teacher detention

Classroom disturbance

Procedures
An intervention by the
staff member who is
supervising the student
Student may be
referred to the
appropriate
administrator

School detention
Classroom tardiness
Disrespectful speech or
action
Failure to follow
established procedures

Loss of classroom
privileges
Work detail in
classroom
commensurate with
infraction

Failure to report to a
teacher’s detention

Verbal reprimand

Failure to submit
required note

Loss of network
privileges

Horseplay / pushing
(no harm intended)

Repeated misbehavior
requires a conference
A record of the
offenses should be
maintained for
forwarding to the
proper administrator in
the event that the
problem continues and
moves into Group Two
In any cases of injury
the student must be
seen by school nurse or
other qualified medical
personnel.

Littering
Violation of acceptable
use policy
Writing in books or on
desks
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Parents or guardians of
all involved shall be
notified.

Group or Level
TWO: actions
whose frequency or
seriousness disrupt
the orderly
operation of the
classroom or
school.

Ex. Of Behavior,
Including But Not
Limited To:

Disciplinary Options

Cont. of unmodified Group
One misbehavior

Any appropriate option
from Group One

Being in an unauthorized
area

Referral to outside
agency

Cutting class, SH, activity
Cutting school (cutting
more than one class)
Disruptive behavior at
social functions, athletic
contests or extra-curricular
activities
Disruptive behavior on
school property, the
properties bordering the
school, on the school bus,
or at a bus stop
Failure to identify oneself
correctly
Fighting
Harassment of other
persons/Hate Speech
In an unauthorized area/
trespassing

Schedule adjustment
Parental conference
Social probation
Suspension from
student activities
Extended Day
Detention (one or more
days)
In school suspension
Out of school
suspension (1-3 days)

Lying
Obscene language or
gestures
Propping open door(s) /
opening door(s) for any
person(s)
School tardiness
Truancy
Using and/or supplying
forged notes
Vandalism (minor)
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Student is referred to
administrator for
appropriate action
Staff member submits a
written record of
offenses and
disciplinary actions
taken
The administrator
meets with the student
Family is notified of
misbehavior and
disciplinary action
Referring staff member
is informed of
administrator’s action.
An accurate record is
kept of the offense and
disciplinary action shall
be maintained

Removal of privileges
Temporary removal
from class

Insubordination
Leaving school or assigned
area without permission

Procedures

Search of person, book
bag and/or car if
caught leaving or
returning from off
campus or in an
unauthorized area

In the event of an
injury, the parents or
guardians of all
involved shall be
notified
The injured student
shall be seen by the
school nurse or
available medical
personnel

Group or Level
THREE: includes
offenses against
persons or property or
offenses whose
consequences may
endanger the health or
safety of self or others
in the school. On
occasion, these
offenses may result in
the intervention of law
enforcement officers.

Ex. Of Behavior,
Including But Not
Limited To:

Disciplinary Options

Continuation of
unmodified Group Two
misbehavior

Any appropriate
disciplinary option from
proceeding groups

Obscene and/or
threatening calls or
messages

Out of School
Suspension
(3-10 days)

Petty theft

Implementation of
Appendix B (Drug Free
Schools Regulation)/
Implementation of
Smoking Policy

Possession of
fireworks,
smoke bombs, etc.
Possession of tobacco,
tobacco products, ecigarettes and vapes
Smoking, including ecigarettes –violation of
smoking policy
Student to student
assault/ battery or
physical attack (no
injury incurred – intent
to harm)

Procedures
Referral to grade level
administrator
Administrative
investigation
Administrator confers
with parent about
student’s misconduct
and the resulting
disciplinary action
Accurate record kept
Restitution of property
and cost of damages
In the event of an
assault/ battery, the
victim must be seen by
the school nurse or
other available medical
personnel.
Parents or guardians of
all involved students
must be informed.
Possible police contact

Tampering with fire
extinguisher or other
emergency equipment
Threatening another
student
Turning in false alarms
Vandalism (major)
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Group or Level
FOUR: includes acts
resulting in violence
to another’s person or
property or posing a
direct threat to the
safety of others in the
school. These acts are
clearly criminal and
are so serious that
they always require
administrative action
which may result in
immediate removal of
the student from
school and/or action
by the
Board of School
Directors. Group Four
misbehaviors shall be
reported to law
enforcement officials.

Ex. Of Behavior,
Including But Not
Limited To:
Continuation of
unmodified Group Three
behaviors

Disciplinary
Options
An appropriate
disciplinary
response from
proceeding groups

Arson
Expulsion
Assault/battery or
physical attack on any
staff member
Bomb threat
Extortion
Furnishing/selling/
possession of “drugs” ,
including drug
paraphernalia or alcohol
Intimidation: Ethnic,
Racial
Hate Crimes
Possession/use/ transfer
of weapons (P.S.C.131317.2)
Sexual Offenses
Student to student
assault/ battery or
physical attack (injury
incurred)

School Board
Action resulting in
appropriate
placement of
student

Procedures
Administrative investigation
Meeting with student
Complete statements by student
and staff witnesses or those
reporting offense
shall be immediately given to
administrator
Students who have been victims
of an assault/battery must be
seen by the school nurse or other
available medical personnel
Families of all students
involved shall be notified
Law enforcement officials shall
be contacted immediately
Accused student shall be
removed from class and detained
in a supervised area. Upon
completion of the initial
investigation the accused student
may leave the school with a
parent/guardian, authorized
emergency
contact or law enforcement
official
A complete and accurate report
submitted to the Superintendent
within 24 hours

Terroristic Threats
Threatening school
officials/staff
Theft/possession/sale of
stolen property
Use of firecrackers/smoke
Bombs

If appropriate, the
Superintendent shall recommend
action to the Board of School
Directors
In the event of a weapon, Public
School Code 24, P.S.C.13-1317.2,
(possession of Weapons) shall be
forwarded
The student is entitled to a due
process hearing before returning
to school
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PART IV--SCHOOL ACTIVITIES
A. ASSEMBLIES AND CLASS MEETINGS
Assemblies provide information, entertainment and a showcase for curricular and extra-curricular activities. A
special bell schedule is employed on assembly days. Attendance at assemblies is required for all students or for
portions of the student body. Students will sit in assigned seats in the auditorium with their homeroom teacher.
Failure to attend will be considered a cut.

B. EXTRA-CURRICULAR SCHOOL ACTIVITIES
The following section contains information about a variety of activities which are offered. A brief description of
each activity is listed. Every student is encouraged to become involved in one or more of these activities.
Extra-curricular activities are given serious consideration when students apply for jobs and for college admission.
Students who find an activity of interest should contact the sponsor to learn the details of how they can become
involved. Announcements of meetings are made in homeroom.
Students who are suspended may not participate in any school related activities on the dates of suspension; and
they must attend a regular daily session of school following the suspension before participating in such activities.
Students MUST attend school the day of an activity or the day before if the event is on a Saturday.
1.

Clubs at Harriton High School

ACADEMIC DECATHLON - Open to all students 9-12. The competition involves a regional site, usually Methacton High
School; a state site, either the Eastern or Western part of the state; and a national competition, either a Western,
Midwestern, or Eastern site. The top three teams advance from the regional to the state. One team moves on to national
competition. The ten events involve a super quiz on a national issue, a speech, and essay (usually on the super quiz), an
interview, and written tests in Art, Music, Literature, Social Science, Science, Economics, and Math. The team practices
from October through March. The regional competition is held in early February, the state competition is in mid-March,
and the national competition is in late April.
ART CLUB - Students meet to design and discuss projects for enhancing the quality of art work around the Harriton
campus. They meet for special presentations after school on various techniques and styles of art work. They also gather for
hands-on volunteer activities here and at other LMSD schools. There is also the possibility for field trips to museums.
buildOn - The mission of buildOn is to enhance education and empower youth in the U.S. to make a positive difference in
their communities while helping people of developing countries to increase their self-reliance through education. The
Three Way program involves Global Education, Community Service and International Experience. We have a Sister
Schoolhouse that we work to help fund and build through a variety of projects.
CHESS CLUB - The Chess Club is open to both accomplished as well as beginning players. We usually practice once a week
and play one match each week against another school. This year we competed in the Lower Bucks County Chess League
and the Philadelphia Scholastic Chess League. In March we go to Bloomsburg University to compete in the PA Scholastic
Chess Championships. We will enter a team in the High School Open and the High School Novice Divisions.
ENVIRONMENTAL CLUB - The Environmental Club is made up of a group of students who wish to raise awareness about
environmental issues and improve the school environment. In addition to educating themselves about environmental
issues, members participate in a variety of service projects throughout the year. Some examples of these projects are:
participating in Habitat for Humanity, planting flowers on the Harriton campus, and participating in the Pennsylvania
adopt-a-highway program.
FBLA (FUTURE BUSINESS LEADERS OF AMERICA) - FBLA Future Business Leaders of America is an educational association
of student members preparing for careers in business or who are just simply interested in learning more about the free
enterprise system. FBLA helps students develop leadership abilities, and prepare for entry into, and advancement within, a
business or business-related occupation. Members learn how to engage in business enterprise, how to direct the affairs of
a group, and how to compete honorably in competitive events. These activities help prepare students to be better
employees and better citizens. FBLA provides innovative leadership development programs to bring business and
education together in a positive working relationship.
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FLOWER SHOW CLUB - The Flower Show Club consists of a diverse group of students, who create an exhibit for the
internationally known Philadelphia Flower Show. This is an unusual opportunity for students because it is a professional
competition. Students are involved in every aspect of the exhibit from creation to installation at the Convention Center.
Planning for the exhibit begins in April and culminate the following March when students compete for the “Blue Ribbon”.
In the past, students have competed in the Garden, Entryway and Container classes.
GAY/STRAIGHT ALLIANCE - Our goal for this organization is to promote the awareness and tolerance for all sexual
orientation in our school and our community. We hope to encourage a more holistically aware Harriton society where all
people feel accepted and we will provide a support group for those questioning their sexual orientation and who are
fearful of making this known. Through various events, fundraisers, discussions, and speakers, we anticipate creating a
better and more accepting environment. In addition, for promotion, we will organize a community service activity related
to our cause, such as working with the AIDS Fund.
GEMS NOT GENOCIDE - The main mission of Gems Not Genocide is to raise awareness about the genocide in Darfur. The
club raises money by making and selling jewelry.
HHS HORTICULTURE CLUB - The goal of the Horticulture Club is to spread the love of plants. We work in the greenhouse
growing and caring for plants. We do this to show our appreciation for all that plants do for us, as well as have a lot of fun
working with our hands and getting down to Earth!
JAM CLUB - The Jam Club meets on a weekly basis and allows students to express their musical side in a non-competitive
environment. Students jam using many instruments including guitar, bass, and drums.
JAZZ BAND - This club is a select group of instrumentalists who perform and analyze jazz of various types and styles. The
standard instrumentation of the Jazz Ensemble is 5 trumpets, 4 trombones, 1 tuba, 2 alto saxophones, 2 tenor saxes, 1
baritone sax, drum set, bass guitar, electric guitar, piano and auxiliary percussionist. Members are required to attend all
concerts and practice sessions.
LITERARY MAGAZINE (Corinthian) - The Corinthian is Harriton’s journal of student -produced original writing and art.
Interested and enthusiastic students meet every Wednesday after school to review and discuss one another’s stories,
poems and other writings and artwork. Students come to appreciate varying points of view as they give and receive
support, encouragement, and specific suggestions for improvement of each other’s work. It’s a great opportunity for
growth in technique as well as in group interaction skills. The end result is the long-awaited publication of the Corinthian in
May of each year, a cause for celebration and pizza-eating!
MATH TEAM - The purpose of our Math Team is to compete in six contests offered during the school year by the
Pennsylvania Math League. It is open to all students who have a keen interest in mathematics and a desire to be
challenged by difficult and unique problems. Although our team will post a “Team Score” on each competition, individuals
are invited to other contests held at PA universities in the fourth quarter of the school year.
MOCK TRIAL - The goals of Mock Trial are to promote an understanding of the American legal system and courtroom
procedure and etiquette while promoting thoughtful analysis and teamwork as students prepare a case for trial. Team
members act as witnesses and attorneys as they present their case in front of a judge and jury at the Montgomery County
courthouse. Mock Trial meets three times a week from December through March.
NATIONAL HONOR SOCIETY - The National Honor Society is an organization that recognizes in students the ideals of
scholarship, character, service, and leadership. Those inducted perform services such as peer tutoring and food drives for
needy individuals and families.
NEWSPAPER (The Banner) - Student published newspaper of Harriton High school serving as a forum for the free
expression of ideas. Published six times a year, this award-winning journal is written and published by the student staff.
NO PLACE FOR HATE CLUB - The NPFH club is an organization that supports the philosophy of ending hate No Place for
Hate®, an initiative of the Anti-Defamation League, enables schools, organizations and communities to challenge antiSemitism, racism and bigotry in all forms.
PEP BAND - The Pep Band is a group that performs at various sporting events and other activities.
PHILOSOPHY CLUB - The Philosophy Club is a place for discussion and debate on basic philosophical issues, guided in part
by readings. The club meetings are held once a week. Among the topics discussed are: Free Will, Relativism, Kant, Fate,
Science and Scientific Philosophy, Ethics and Morality, Epistemology, Political Philosophy.
PITCH PLEASE - Pitch Please was established in 2008 by Harriton alumni Guy Katz and Gabi Bressi. This ensemble and has
become a valued component of the school’s diverse music program. Pitch Please performs pop music at both in-school and
out of school concerts. Check us out on Youtube! Members are required to attend all concerts and practice sessions on
Wednesday and Friday afternoons until 3:30 pm.
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SADD (Students Against Destructive Decisions) - The SADD club will help provide students with the best prevention
and intervention tools possible to deal with the pressures and issues of destructive decisions (i.e. underage drinking, drug
use, sexual mistakes, etc.) SADD is an inclusive organization that aims to inform, educate, support and empower students
to make positive decisions in their lives.
SCIENCE CLUB - Activity designed to involve students in science. Members observe demonstrations and learn how to
present them to an audience. Science shows then are performed for elementary school students.
SCIENCE OLYMPIAD - Part of a national program designed to promote an interest in science. Members compete in 23
events dealing with all the major branches of science and engineering.
SERVICE LEAGUE - The Harriton Service League is an organization centered around providing services to Harriton and the
community. Some of our annual projects include running blood drives at Harriton (one in the fall and one in the spring),
assisting with the College Fairs (two in the Fall), serving as tour guides at Main Line School Night on selected Wednesday
nights, assisting as guides at the Harriton Open House and the Eighth Grade orientation, as well as raising money for a
cause selected by Harriton Service League members.
SOUP KITCHEN - Members of the Soup Kitchen Club bake after school in Mrs. Barnett’s room and donate baked goods to
the St. John’s Soup kitchen. Members can also volunteer to serve breakfast at the soup kitchen on Saturday mornings.
SPEECH AND DEBATE TEAM - This student organization competes against other regional schools through the Pennsylvania
High School Speech League. Debate formats include Cross Examination Policy and Lincoln-Douglas Debate. Speech events
include Extemporaneous Speech, Informative, Persuasive, Prose, Poetry, and Dramatic Interpretation events. The Speech
and Debate team’s competitive season runs from October to March.
STOCK MARKET CLUB - The purpose of the Stock Market Club is to promote an understanding of economic issues,
different situations that have taken place in the market, and to remain current with business news. We enhance this
experience by participating in real life stock market games and trading during market hours.
STUDENT COUNCIL - Student Council is an active governing body of elected student officers and representatives from each
homeroom concerned with academic, social and physical plant issues as they relate to the student body of Harriton.
Student Council names committees, appoints chairpersons and acts on the input from the committee findings and its
representatives to interact with the administration to affect change promote programs and improve communication. The
elected officers are: President, Vice President of Public Relations, Vice President of Finance, Chair, and Administrative
Officer, four Class Presidents (one from each grade), and Representatives of the student body. Juniors are elected officers
of the Student Council in January of the school year and serve in this capacity for the second semester of that year and the
first semester of the following year. To be a part of Student Council you must be in good academic standing (no D’s or F’s),
have good moral character, and have no Level II-IV violations.
TECHNOLOGY STUDENT ASSOCIATION- As members of the Technology Student Association, we compete in locally
sponsored engineering competitions, such as the Widener School of Engineering competition that takes place every
October, and the F.I.R.S.T. Robotics competition every spring. Also, as members of the nationally recognized TSA, we
compete in regional, state and national competitions. Over 70 events are available for students to compete in, that all
involve elements of design, hands-on problem solving, and the development of various engineering projects.
THEATRE COMPANY - The Harriton Theatre Company produces two shows a year, usually a drama or comedy in the Fall
and a musical in the Spring. The company’s purpose is to foster stage craft, and all members are encouraged to take part in
all aspects of production – from performance to set crew. The Company Band consists of student musicians who perform
between drama/comedy acts and provide the music for our musicals.
TV/FILM PRODUCTION CLUB - We produce quality programming for the LMSD TV channel. We videotape Harriton events
such as concerts, plays, and sporting events. We provide faculty, staff and students with video assistance for various
requests. We learn about cameras, sounds, lighting and editing.
ULTIMATE FRISBEE - The Skylanders are Harriton’s ultimate Frisbee club. They compete in tournaments throughout the
region and spread their love of Frisbees every Tuesday and Thursday.
VOCAL JAZZ - Vocal Jazz was established during fall 2012, and has quickly gained popularity as Harriton’s newest vocal
ensemble. Vocal Jazz is a select group of singers who perform jazz and various contemporary types and styles of music. The
standard instrumentation is 8-12 singers (balanced soprano, alto, tenor, and bass). Members are required to attend all
concerts and practice sessions on Monday afternoons from 2:50-4:15 pm.
WORLD AFFAIRS CLUB - The World Affairs Club involves its members in debates, seminars, trips to museums and the UN,
games and simulations (Model UN, Senate Foreign Relations Committee, the World Court, etc.) and more. A large and
diverse club, it focuses on providing students with opportunities to learn through the World Affairs Council of Philadelphia
and other organizations. Students can become very active with club activities and trips.
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WORLD LANGUAGE CLUB - Strives to promote the understanding and acceptance of foreign cultures, with an emphasis on
French culture. Activities include visits to museums, drama and dance exhibitions, guest speakers, movie reviews, and
French cuisine.
YEARBOOK (The Highlander) - The purpose of the Highlander is to produce a professional publication by and for Harriton
students. The yearbook staff will learn the real life skills and responsibilities of producing a 200 page historical document.
Under the advisor’s guidance, the staff will: create a theme, plan and layout every page, organize photo shoots, sell books
and advertisements, write, and edit text.

2. Clubs at Lower Merion High School
AMNESTY INTERNATIONAL - Amnesty works towards the amendment of human rights violations worldwide. Members
write letters to foreign dignitaries, have political discussions, watch films, make posters, raise money and attend local
events. The club meets every two weeks in the sponsor’s room.
ART FORUM - The Art Forum is a club whose members enjoy viewing art, meeting and talking with artists, going to
galleries and museums, and visiting artist’s studios and workshops. Eight trips are planned by the student Board of
Directors each year. Club members turn in parent permission forms for each trip as it occurs, and LMSD provides school bus
transportation for the club.
BEST BUDDIES - Best Buddies Chapter provides students with disabilities an opportunity to be matched with a peer from
their school community. This match offers both peers the opportunity to build lasting friendships that continue after high
school. Best Buddies main purpose is to socialize beyond the school community. Many peer relationships enjoy time on
the phone, texting, going to the movies, sporting events or walking through Suburban Square for a Saturday lunch. There
are mandatory 1 time per month group activities and computer log-in requirements.
buildOn - buildOn is focused on the accomplishment of three goals. First, they provide service to the Lower Merion
Community and the entire Philadelphia region. Over the last three school years, buildOn members have participated in over
20,000 hours of community service. Second, buildOn is committed to the global education of its members. This education is
not only intended to raise awareness of the problems and challenges facing our world today, but it guides members in
finding solutions. And third, buildOn members participate in a program called Trek to both finance and build schools
throughout the developing world. Over the last three school years, Lower Merion buildOn Trek teams have raised close to
$200,000 to finance the construction of two schools in Haiti and a third in Nepal. Teams traveled to both countries and
worked alongside community members to construct each of these schools. buildOn’s plans for the 2014/2015 school year
include the construction of a new school in Nicaragua.
CHESS CLUB - The Chess Club provides participants with the opportunity to improve their chess skills through both practice
and competition in the Main Line Chess League. Both individual and team competitions are stressed and the club meets
weekly in the sponsor’s room for matches and practice.
CULINARY ARTS CLUB - This club is open to all students. No cooking experience is necessary, just a love of cooking and
food. The club’s objective is to provide students with hands on experience in the culinary industry. Students will organize
fundraisers, guest speakers, and field trips, but will spend the majority of the time COOKING a variety of foods from around
the world. The club meets approximately once a month.
CULTURAL CLUBS
(Asian): The goal of the Asian club is to promote the Asian languages and cultures to all students.
(French): The goal of the French Club is to encourage an appreciation and interest in French culture. Membership is not
restricted to French Language students. We enjoy French cooking, music, cinema, art, and language. French Club meets
monthly for officers and monthly for general membership.
(Israel): The Israel Culture Club gives students the opportunity to learn about and explore the culture of Israel. Guest
speakers, field trips to Israeli restaurants, movies, discussions, and fun are some of the activities this new group has
planned. Students of all cultures are welcome. This student run group meets about once every three weeks.
(Latin): The Latin Club promotes and expands understanding of the ancient Greco-Roman world and Latin language.
Membership is not restricted to Latin language students. We play games, celebrate festivals, and interact to share our
knowledge and enjoyment of ancient culture. Latin Club offers a service component where members are invited to tutor
Latin students at Bala Cynwyd Middle school. Club meets roughly twice a month.
(Spanish): The goal of the Spanish club is to promote the language and culture of Spanish to all students, even those who do
not speak Spanish. We hope to increase students’ knowledge of and love for Spanish by exposing them to activities such as
eating in authentic restaurants, learning Spanish dances, making piñatas, watching Spanish movies and taking trips to
Hispanic neighborhoods in Philadelphia to interact with native speakers.
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DANCE TEAM - The Lower Merion Dance Team is made up of devoted students who enjoy various types of dance and
performing. The team practices regularly throughout the year. The dance team performs at both boys and girls athletic
events, as well as other school related functions.
DEBATE TEAM - The Debate Team will compete in Lincoln-Douglas Debate in monthly tournaments against local teams.
There will be opportunities to compete in state and national tournaments also. Beginners welcome to learn this interesting
and philosophical debate format.
DOLPHIN (Literary Magazine) - The Dolphin is LM’s art and literary magazine, an annual publication of creative works by
LMHS students—including poetry, stories, photographs, artwork, and music. The members of Dolphin Club want to
encourage and support student writers, photographers, and artists in their creative efforts, including their ability to critique
as well as produce products of high technical merit.
DRILL TEAM - The Lower Merion Drill Team is made up of students who build school spirit by performing synchronized
drills, step, and dance routines at pep rallies, sports contests and community functions throughout the year. The Drill Team
also has a Drum Line component of six percussionists.
ENVIRONMENTAL CLUB - Members of the Environmental Club motivate students to commit themselves to a life of earth
friendly behavior and to raise student awareness of environmental issues in our community and around the world. This is
accomplished through fund raisers, field trips, quest speakers talking on current issues, community service, stream testing,
environmental awareness programs given at elementary schools, and more.
FILM & PHOTOGRAPHY CLUB - The purpose of the Film & Photography Club is to provide a forum, instruction, and
community to the students at Lower Merion, as well as introduce new media to other artists here that may never have
explored film & photography before. The students in the club participate in all aspects of video and film projects. They are
involved in writing, editing, directing, acting, filming, and producing original works. The Film Club is open to all interested
students and meets regularly throughout the year: approximately once/week in the first semester and several times/week
in the second semester during film production. All Film Club members partake in a public showing of their work at least
once per school year. Club meetings vary.
FLOWER SHOW - The Flower Show group consists of student volunteers who work sporadically through the spring and fall
to create an idea for Lower Merion’s exhibit at the Philadelphia Flower Show held during the first week of March. Notices
are placed in the Daily Notes announcing upcoming meetings. We assemble our exhibit at the Convention Center for all to
enjoy! Club meetings vary.
FRIENDSHIP CLUB - This club provides an opportunity for students to come together and build friendships after school.
Students spend time socializing at sporting events and musical events 1 to 2 times per week for 2 hours a day. Students can
use this time towards their community service hours.
GSA (Gay/Straight Alliance) - The purpose of this club is to provide educational and supportive services to gay, lesbian,
bisexual and trans-gendered students and their straight allies. Activities include speakers, movies, discussions, and trips to
city-wide GSA meetings in Philadelphia. We coordinate several activities a year with Harriton’s GSA.
INTERACT - Interact is Rotary International’s service club for young people ages 14 to 18. Interact clubs are sponsored by
individual Rotary clubs, which provide support and guidance, but they are self-governing and self- supporting. The club is
student run, and focuses on providing volunteer community service for local, national, and international organizations, by
developing leadership skills and personal integrity, demonstrating helpfulness and respect for others, understanding the
value of individual responsibility and hard work, and advancing international understanding and good will.
LMHS TV - Club participants act as on-air personalities, camera-persons, video editors and spotters necessary to broadcast
select LMHS events. Additionally, students will develop announcements and news broadcasts, which will be viewable by the
community and students via our LMHS webpage and internal video system.
MATH CLUB: MU ALPHA THETA - The Math Club is dedicated to inspiring keen interest in mathematics, developing strong
scholarship in the subject, and promoting the enjoyment of mathematics in high school. Math is a recreational activity! We
take part in a number of home and away competitions. We will pose, explore and play with diverse problems. Membership
Club meetings vary with competitions and activities. We also host LIMT – The Lower Merion Invitational Math Tournament
for Middle Schools for greater Philadelphia Middle Schools.
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MERIONITE - The Merionite is Lower Merion High School’s student-run newspaper. Members contribute in a variety of
ways to the writing, editing, design and production of the monthly publication and corresponding website
www.themerionite.org. Students serve as editors, reporters, artists, photographers, fundraisers and technology
coordinators. Merionite meetings are ongoing as publications dictate.
MOCK TRIAL - The purpose of Mock Trial is to promote an understanding of law, the rights of individuals under law,
courtroom procedures and etiquette, and healthy competition. “Cases” are prepared and presented for both the
Prosecution/ Plaintiff and Defense sides in courtrooms at the Montgomery County Courthouse, with professional lawyers
and judges overseeing the proceedings.
MUSIC CLUBS:
(Jazz Band)
The LM jazz band is a standard size jazz band that meets once a week after school to rehearse and perform jazz music of all
styles and eras. “The band is open by audition to any LM student who is participating in another class or ensemble within
the LM music department.” The band creates a musically challenging environment using standard jazz repertoire while
encouraging high levels of performance. The ensemble performs at events both in and out of school, including festivals and
adjudications. The band has weekly practices.
(LM A Cappella)
Lower Merion A Cappella exists to create an outlet for talented vocalists in the Lower Merion High School music
department. Through experiences in performances and rehearsals, students will learn professional conduct and courtesy,
striving for excellence while representing LM. We will prepare and present two full concerts – one in the fall and one in the
spring. In addition, groups will present other performances at school and in the community. The club consists of two
sections; Ace Harmony (16 singers, co-ed), and Ace’s Angels (12-16 singers, girls only).
(Pep/Dawg Band)
The Pep/Dawg Band is the high energy, multi-talented music ensemble that performs in the stands at LMHS athletic and
school events, including Varsity Football, pep rallies, community events, and other school or professional sports and
activities. Participation is open to all students, regardless of musical experience, on either marching band or electric
instrument, the later only by approval of the director.
NATIONAL HONOR SOCIETY - NHS is an organization made up of students recognized by the Lower Merion Faculty who
reflect outstanding accomplishments in the areas of academics, character, leadership, and service. Juniors and Seniors are
selected for membership. Induction ceremonies occur every year in the spring. NHS members serve as peer tutors and
mentors.
PLAYERS (Theatre) - PLAYERS is one of LM’s largest activities. It is a student-run theatre society that produces three shows
a year- musical, drama and comedy. For those of you who don’t Act, don’t fear! PLAYERS’ production and technical crews
design Lights, Scenery, Costumes, Publicity, Sound, Make-up and Props- in other words, students do EVERYTHING for each
show. PLAYERS meet daily.
S.A.D.D. (Students Against Destructive Decisions) - SADD (Students Against Destructive Decisions), formerly known as
Students Against Drunk Driving, was created to assist students with the best prevention and intervention tools possible to
deal with the myriad number of issues confronting teenagers today. The club is for students who want to organize activities
at LMHS and throughout the district both to help peers stay healthy--physically, mentally, emotionally, and socially--and to
help peers make responsible decisions. Club meetings vary.
SCIENCE OLYMPIAD - Science Olympiad is a team of 18 - 22 students who have strong interests/abilities in the sciencesphysics, chemistry, biology earth science and construction. The team competes annually at an invitational, regional, state
and sometimes National-level “Olympiad.” These competitions are made up of 23 events in which team members test their
knowledge/devices against other school teams. Medals are awarded for the top three teams in each event.
SCHOOL STORE - The Dawgs Den is responsible for the merchandizing needs of Lower Merion High School and its
community. Students who are interested in business, design, marketing, management, and/or retail, may be interested in
being part of the school store.
SERVICE LEAGUE - The Service League works for the benefit of both the School and community. Service to Lower Merion
includes: sponsoring the annual club fair, acting as tour guides for guests, and providing gift wrapping for faculty at the
holidays. Community activities include fundraisers for local charities such as the police canine unit and “Pennies for
Patients”, preparing meals at the Ronald McDonald House, collecting art supplies for schools that have none. Activities vary
from year to year. The club is open to all students throughout the school year. Meetings are generally during the academic
recovery period.
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SPEECH CLUB - Speech provides students with various opportunities for public speaking. The club meets 2 days per month
during the school year and attends monthly tournaments where they compete in various events such as Humorous
Interpretation, Extemporaneous Speaking, and Dramatic Interpretation.
STAGE CREW / AV - This club provides assistance to school activities utilizing AV equipment or stage facilities.
STUDENT COUNCIL - The purpose of Student Council is to service the students of Lower Merion. The organization serves as
a voice for the students to the administration and faculty. It provides the students with many activities such as
Homecoming, a dance, Radnor Week, various activities that benefit Coaches vs. Cancer, and Dawg Pound shirt sales. These
are just a few of the many activities that Student Council sponsors and supports. Student Council meets in either the
Auditorium or the LGI as advertised. All activities and meetings are announced on Student Council’s eboard, in the Daily
Notes, on Morning Announcements and will be sent to student emails. Students do not need to be elected to Student
Council; they can sign up to join, attend three meetings a year, work on a committee, and earn credit as a member.
However, to be an elected officer, the candidates MUST be a member of Student Council by both being elected and
attending at least 3 meetings annually or by attending 3 meetings during the year. Minutes will be taken at each meeting
and posted to its eboard. They will also be sent to each Advisory teacher.
TECHNOLOGY / ENGINEERING CLUB - The main goal of this club is to promote technology literacy and engineering
principles by giving students the opportunity to compete in local, state, and national design & engineering competitions.
Students develop proficiencies in the technology problem solving process, team building and leadership skills. This club is
affiliated with the Technology Student Association, FIRST Robotics and VEX Robotics. Meeting dates and times vary.
ULTIMATE FRISBEE - The Lower Merion Ultimate Team provides an organized means for students (male and female!) in all
grades to learn and play Ultimate and to embody the “spirit of the game.” The club will practice in both the Fall and Spring
seasons, and will compete in various tournaments throughout the year. Students are welcome to play in either season, or
in both. Dues are required.
WORLD AFFAIRS FORUM - The purpose of World Affairs Forum is to encourage students who are interested in
international issues to broaden and deepen their interest. World Affairs Forum provides opportunities for this to happen
through discussion during biweekly meetings at school and through out of school activities including field trips and
simulations sponsored by the World Affairs Council of Philadelphia.
YEARBOOK - LM’s yearbook, Enchiridion, is an excellent opportunity for creative and dedicated people. You create the
pages that make up the yearbook’s different sections: activities, academics, sports, student life, seniors and underclassmen.
Photographers are needed as pictures are the backbone of a great yearbook. It is tons of fun, but it takes a tremendous
amount of effort, dedication, and teamwork to put together.
If you want to join an extra-curricular activity in which students participate for at least an average of fifteen hours per week for
a minimum of nine weeks, such as a play, you will be subject to the same eligibility requirements that apply to interscholastic
sports. Be sure you know these requirements: they are listed in this booklet.

3. Fund Raising
a.

Fund raising in school is limited to things which are school related, sponsored by a teacher. All
fundraisers must be pre-approved and scheduled on the calendar in the Athletic and Activities Office.
Approval forms can be picked up in the Athletic and Activities office.

b.

Food items generally may be sold at times of school dismissal with the approval through the Athletic
and Activities Office.

c.

Fund raising for private purposes of any kind whatsoever is prohibited.

4. Participation in Extracurricular Activities When Absent
It is school policy that students may participate in school activities including practices, games, performances or
clubs, only if the students have been in attendance in school since 9:30 a.m. The only exception to this policy is
certain absences receiving prior approval from the appropriate Administrator. Students suspended from school
are prohibited from participating or attending extra-curricular activities of any kind. Failure to follow this
procedure will result in additional discipline.
5. Interscholastic Athletics and Intramurals
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The following intramural activities have been conducted in recent years. Students with suggestions for additional
activities should see the Director of Athletics. Meeting times and places of intramural activities will be announced
in homerooms.
Intramural athletics at HHS include: Badminton, Basketball, Soccer, and Strength Training.
Intramural athletics at LMHS include: Basketball
Interscholastic Athletics are as follows:

FALL SPORTS:

WINTER SPORTS:

Golf-Boys and Girls - Varsity Only

Girls Basketball - Varsity, Junior Varsity (LM-9th)

Girls Cross Country - Varsity only

Boys Basketball - Varsity, Junior Varsity, Freshmen

Boys Cross Country - Varsity only

Boys Ice Hockey - Varsity, Junior Varsity

Boys Football - Varsity, Junior Varsity

Girls Ice Hockey - Varsity only

Girls Ice Hockey - Varsity, Junior Varsity, (LM-JVB)

Indoor Track - Boys and Girls; Varsity only

Girls Soccer - Varsity, Junior Varsity

Girls Swimming - Varsity only

Boys Soccer - Varsity, Junior Varsity, (LM-9th)

Boys Swimming - Varsity only

Girls Tennis - Varsity, Junior Varsity

Diving – Boys and Girls; Varsity only

Girls Volleyball - Varsity

Boys Wrestling - Varsity, Junior Varsity

Cheerleading - Varsity

Cheerleading - Varsity only
Squash-Boys and Girls - Varsity, Junior Varsity

SPRING SPORTS:
Crew - Varsity, Junior Varsity, Freshman/Novice
Boys Tennis - Varsity only
Girls Track - Varsity only
Boys Track - Varsity only
Boys Lacrosse - Varsity, Junior Varsity
Girls Lacrosse - Varsity, Junior Varsity
Girls Softball - Varsity, Junior Varsity
Baseball - Varsity, Junior Varsity
Boys Volleyball - Varsity, Junior Varsity
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Participation in LMSD Athletics is a privilege, not
an entitlement.
a. Student/Athletes are expected to attend all
practices at their scheduled times. Failure to do
so will require extraordinary circumstances
approved by your coach as well as a note from
your parents explaining the circumstances.
b. Unexcused absences are unacceptable and may
result in dismissal.
c. If you are unable to participate in PE due to a
medical condition, you may NOT practice or
compete in extra-curricular athletics. You must
provide a doctor’s note for the injury to your coach
and asst. principal.

C. ELIGIBILITY FOR INTERSCHOLASTIC ATHLETICS
Pupils shall be eligible to represent their high school in athletic contests only after they have been examined by
their own physician before the first practice of each season and found in satisfactory physical condition.
A physical for the current school year can be completed any time after May 31st of the previous school year for all
three seasons.

1. General Principles
A student’s grade-point average at the end of a quarter will determine the student’s eligibility the next marking
period. A grade-point average of less than the one specified at the end of each quarter will make the student
ineligible to participate in interscholastic athletic activities for a period of 15 school days. After this time period,
the School will evaluate the student’s academic record for the current quarter. If the student has achieved a gradepoint average the same or higher than the one which is required, the student becomes eligible to participate in
Interscholastic Athletics. On the Wednesday of each succeeding week of the quarter, teachers will report the
student’s letter grade in order that a determination can be made as to whether the student has maintained the
required grade-point average. Any student whose average falls below the required grade-point average becomes
ineligible for the next week.

To prevent eligible students from falling below the required grade-point average during a quarter, any student
who receives three warning notices at the midpoint of any quarter will be subjected to weekly evaluation.

2. Eligibility Standards
Eligibility standards are as follows:
a. First quarter
i. Ninth grade students must have passed at least the equivalent of four major courses
of school work determined from their final grades of the previous school year and
must maintain that standard during the first quarter of the following school year. The
eligibility status of the students shall be monitored during the first 15 school days of
the first quarter.

ii. Tenth, eleventh and twelfth grade students must have earned a 1.5 grade point
average based upon their final grades of the previous school year, may have only one
failing grade, and must maintain that standard during the first quarter. The eligibility
status of the students will be monitored after the first 15 days of the first quarter.
(Please note that the GPA minimum for NCAA eligibility is 2.0—please keep this in
mind if you plan on submitting through the NCAA clearinghouse.)

b. Second, Third and Fourth Quarters
i
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Ninth, tenth, eleventh and twelfth grade students must have earned a 1.5 grade
point average, may have one failing grade for the preceding quarter and must
maintain that standard during the current quarter. The eligibility status of students
shall be monitored after the first 15 days of each quarter and during the remaining
weeks of each quarter for those students who are found to be ineligible and those
who are “at risk.”

Lower Merion School District

Scale for Determining Grade-Point Average

Grade
A
B+
B
C+
C
D+
D
F

Honors
Course
5.0
4.3
4.0
3.3
3.0
2.3
2.0
0

College Prep
Course
4.0
3.3
3.0
2.3
2.0
1.3
1.0
0

3. Appeal Process
a.

b.

c.

A student’s parent(s)/guardian(s) may appeal an eligibility ruling, in writing, to the school
Principal who shall have the authority to modify the eligibility requirements because of
extraordinary circumstances.
The decision of the principal may be appealed, in writing, to the Superintendent who shall
convene an Eligibility Policy Review Committee which shall be composed of a representative
of the Superintendent, a representative of the Director of Pupil Services, and the athletic
director from each high school. The review committee shall make a recommendation
regarding the appeal to the superintendent who shall make a final decision.
The student shall not be permitted to participate in extra-curricular activities while the
appeal is being processed.

4. Support System
Guidance counselors will be responsible for identifying the special needs of students and for arranging to
have those needs met.
a. At the beginning of the school year and continuing throughout the school year, the
counselors will identify “at risk” students (those who appear to be in jeopardy of becoming
ineligible) and those students who are ineligible.
b. The counselors will assess the nature of each student’s problem by utilizing his/her as well as
the teacher’s knowledge and understanding of each student.
c. The counselors will prepare a remedial plan which will take into account whether the
student’s placement in the courses he/she is taking is appropriate; whether the student has
the necessary coping and study skills and whether the student is experiencing difficulties
with the mastery of the subject matter.
d. The counselors will attempt to ensure that the student has appropriate and adequate
tutorial assistance, which may include the regular teachers and a volunteer from the
National Honor Society.
e. The counselors will monitor each student’s remedial plan and will communicate with the
student’s parent(s)/guardian(s), the Athletic Director and the Principal.
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5. Attendance
Students who have been illegally absent from school twenty days in a semester, immediately become ineligible
until they have attended school for sixty (60) days. Any members of high school athletic teams who participate in
athletic contests as members of similar teams the same season shall be ineligible to compete for the remainder of
that season, unless waivers have been issued. Pupils who have been in attendance more than eight (8) semesters
beyond the eighth grade shall not be allowed to represent their school in any form of Interscholastic Athletics.
Transfer students are eligible only if their families have moved to Lower Merion Township, or if they have been
tuition students one full year. Pupils transferring from private schools either inside or outside the district to their
home school district in which their parents or guardian reside are eligible according to the following:
a. A student who transfers for athletic purposes, in whole or in part, or as a result of recruiting, will be
ineligible to participate in Interscholastic Athletics for a period of one year form the date of transfer. A
student who transfers for any other purpose will be eligible.
b. Upon written certification by both of the Principals of the two schools involved in the student’s transfer
that the student’s transfer was not for athletic purposes, in whole or in part, or as the result of
recruiting, the student will be eligible.
c. In cases in which the Principal of one or both of the schools involved in the student’s transfer do not
certify that the student’s transfer was not in whole or in part for athletic purposes or as the result of
recruiting, the case shall be referred to the PIAA District Committee in which the school receiving the
studying is located for an eligibility ruling.
D. NCAA ELIGIBILITY REQUIREMENTS
Calendar of events to roll out new information and requirements in regard to college access and eligibility
standards Student Athletes.
August:
•
•
•
•
•

New requirements shared at beginning of the school year Faculty meeting
All Fall athletes to have a brief (½ hour) NCAA Eligibility meeting in the LGI in each high school some
time during pre-season. Time to be determined by the A.D. and the Fall Coaches
Information to be shared with students during the Bridge Program.
Freshman Parent orientation meeting
New Rules and sliding scale posted on the district website homepage with a link to the Eligibility
Center’s website.

November:
•
Junior College Night for Parents’ meeting to include more in-depth information about changes.
•
NCAA Parent/Student information session
•
All winter athletes to have a brief (½ hour) NCAA Eligibility meeting in the LGI in each high school
some time during pre-season. Time to be determined by the A.D. and Winter Coaches February:
•
NCAA information and General College Readiness/ Access information to be infused during
•
Course selection meeting
•
Middle School A.D. and Counselors meet with Student Athletes to introduce NCAA
•
requirements
March:
•
All spring athletes to have a brief (½ hour) NCAA Eligibility meeting in the LGI in each high school
some time during pre-season. Time to be determined by the A.D. and Spring Coaches
Notes:
•
1.
2.
3.
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List of approved core courses accepted by Eligibility Center for each high school will be a part of the
handout, not just referenced.
Special Education teacher need to be made aware of core course requirements as they assist with
scheduling Special Education students.
School based resources for SAT/ACT test supports/prep become a part of information sessions.
Make Parents, students and teachers aware that the PIAA GPA requirement to play at the high school
level is much lower (1.5) than what it takes to get through the Eligibility Center.
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E. DUAL SPORT PARTICIPATION
The following guidelines for student participation in two sports during the same season are as follows:
1. The student athlete shall contact the head coaches at least two weeks before practice begins and will
declare a primary sport.
Participation in the primary sport will take precedence if there is an unavoidable schedule conflict.
2. Before practice begins, the coaches will meet to develop a schedule for the student athlete’s
participation.
The Athletic Director may be asked to become involved for input or to resolve differences of opinion.
3. The development of the student athlete’s schedule of practice and competition shall be the sole
responsibility of the coaches and Athletic Director. Copies of the schedule shall be made available to all
parties.

F. OUT OF SCHOOL SPORT PARTICIPATION
Out of school participation, including private lessons shall not be permitted during scheduled practices and
interscholastic events.

G. INSURANCE FOR SPORTS
Varsity and Junior Varsity football players are covered by a special insurance policy provided by the School
District. All other sports participants must have their parents sign a waiver form indicating that they are
adequately covered by insurance. Parents may purchase regular school insurance, but are still required to sign
the waiver form because of the limited coverage provided by the school-wide policy.

H. ATHLETIC PHYSICAL EXAMS
Once a student has their initial physical and then participates in another season, they need to complete
Section 7 of the PIAA CIPPE Form.

I. ATHLETIC TRAINING RULES
The training rules below shall apply to all high school teams. The training rules are an extension of the Student
Rights and Responsibilities guidelines for the extra-curricular program. The students are volunteering to
participate on an athletic team and are expected to maintain a higher degree of conduct. Excellent physical
and mental condition is necessary for high performance of athletes as well as protecting personal health and
safety of the participants
• Smoking or using tobacco in any form at any time or place is prohibited.
• Drinking alcoholic beverages at any time or place is prohibited.
• The illegal use of drugs at any time or place is prohibited.
Proof of a first violation of any or more of the above will result in immediate suspension from the team. Proof
of a second violation of any one or more of the above will result in immediate dismissal from the team. Prior
to dismissal, the head coach will inform the Principal, Athletic Director, and parents. Any decision is subject to
appeal by the participant or parents through the school Principal and, if desired, the Superintendent of
Schools.
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J. CUTTING POLICY
Interscholastic athletic team coaches are required to issue a written outline of the criteria used when “cutting”
students from an interscholastic sport team. This outline will be provided to each student athlete on the first
day of practice.

K. SPORTSMANSHIP
A new season brings new challenges, and new opportunities. The privilege you have won to be part of an
interscholastic athletic team at our school is a true extension of your work in the classroom. We hope you will
benefit as much from you athletic experiences as you do from academic endeavors.
A challenge before us this year is that of good sportsmanship. As a high school athlete, acceptable levels of
behavior on the playing field are best learned now, as the lessons learned will last a lifetime. .
As an athlete, you are constantly in the public eye. You are a leader of today. Many people look to your display
on the field as a source of community pride. Many young people in our school look to you as a role model they
would like to emulate.
That is why good sportsmanship is so important. The example you provide sets the standard of behavior by
everyone associated with our program. It only takes a single moment to create a negative environment. It
takes as much hard work as you put into honing your skill to set an example of good sportsmanship. The latter
pays the bigger dividends in life.
Please take the time to review the following guidelines, stating the example we expect our student-athletes to
display as leaders of our school. We hope these guidelines will become part of your goals in preparing for the
upcoming season. We hope the upcoming season is a rewarding one for you.
1. Behavior Expectations of the Student Athlete
a.

Accept and understand the seriousness of your responsibility and the privilege of representing
the school and the community.

b.

Learn the rules of the game thoroughly and discuss them with parents, fans, fellow students and
elementary students. This will assist both them and you in the achievement of a better
understanding and appreciation of the game.

c.

Treat opponents the way you would like to be treated, as a guest or friend.

d.

Wish opponents good luck before the game and congratulate them in a sincere manner following
either victory or defeat.

e.

Respect the integrity and judgment of game officials. Never argue or make non- verbal gestures
which indicate disagreement. This type of immature activity may incite undesirable behavior in
the stands and by teammates.

f.

Students participating in activities or athletic events MUST attend school the day of the event or
the day before if the game/event is on a Saturday.

ANY VIOLATION OF THE SPORTMANSHIP CODE WILL RESULT IN SUSPENSION FROM THE TEAM AT THE
DISCRETION OF THE ATHLETIC DIRECTOR—THIS APPLIES FOR ANY CLUB, SPORT OR ANY EXTRA-CURRICULAR
ACTIVITY.

ANY PARTICIPANT, MANAGER, AND/OR SPECTATOR WHO VIOLATES THE SPORTSMANSHIP CODE IS SUBJECT
TO DISCIPLINARY ACTION.
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L. LMSD’S RULES AGAINST DRUG, ALCOHOL AND TOBACCO ACTIVITY BY PARTICIPANTS IN
INTERSCHOLASTIC ATHLETICS AND OTHER PERFORMANCE ACTIVITIES.

1.

Purpose

Because of the inherently harmful nature of drugs, alcohol and tobacco, the District strictly prohibits their use
in school and in connection with school-related activities. Use of drugs, alcohol and tobacco by participants in
Interscholastic Athletics and other Performance Activities increases risk of injury and adverse health
consequences and also adversely affect performance of the individual which, in turn, undermines the
performance of the team and other program participants. Therefore, Lower Merion School District establishes
these rules (“Rules”) regarding the possession, use and distribution of drugs, alcohol and tobacco to
supplement the existing Codes of Student Conduct with respect to students who participate in Interscholastic
Athletics and other activities in which Lower Merion School District students publicly compete or perform
(“Performance Activities”). A complete listing of Interscholastic Athletics and Performance Activities is
attached to these Rules as Appendix “A”. Any discipline imposed by these Rules is in addition to the discipline
imposed by the Code of Student Conduct applicable to all students.

2.

Definitions
a.

Definition of Improper Drug and Alcohol Activity

The possession, use and/or distribution of alcohol or other illegal drugs or substances is contrary to the
training goals of all interscholastic activities and Performance Activities in Lower Merion School District. The
use of alcohol or other illegal drugs or substance at any time or place will not be tolerated. The District
provides assistance to those students who recognize they have a problem with the use of illegal drugs and/or
alcohol. The Board of School Directors, the administration and the faculty strongly encourage students to seek
help for problems of drug and alcohol abuse.
Please note that the penalties refer to any possession, use, or distribution of alcohol and/or other illegal drugs
or substances including:





anabolic steroids or any performance enhancing substances not specifically pre-approved by the
athletic office,
drinking of alcoholic beverages,
using illegal substances,
being in possession of alcohol or illegal drugs

“Distribution” means selling, dispensing or otherwise facilitating the sale or dispensing of substances
prohibited by these Rules.
We expect our students to do the right thing. Participants in interscholastic athletic activities and Performance
Activities are expected not to indulge in the consumption, possession, or distribution of alcohol or any illegal
drug or substance. They are further expected not to attend any affair or activity in which alcohol or drugs are
being used illegally or even presented with the possible intent of illegal use. We expect our students to leave
such affairs and activities immediately.

b.

Definition of Tobacco Use

For purposes of these Rules, tobacco use shall be defined as use and/or possession of a lighted or unlighted
cigarette, e-cigarette, cigar and/or pipe; other lighted smoking product; and smokeless tobacco in any form.
The use of tobacco at any time or place will not be tolerated. The District provides assistance to those
students who recognize they have a problem with the use of tobacco. The Board of School Directors, the
administration and the faculty strongly encourage students to seek help for tobacco use.
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c.
Definition of Season
The “season” for interscholastic activities starts with the first day of practice or participation following the
final tryout and ends with the last contest, meeting or practice, whichever is the latest date. The “season” for
other Performance Activities starts with the first competition date and ends with the final competition date.
When a participant is suspended for the number of weeks indicated in these Rules, the participant may not
participate in the activity until the suspension is completed. For interscholastic activities, at the discretion of
the coach/faculty adviser, the student may still report to practice, but may not dress for games, may not be in
or around the bench area, may not travel, or in any way take part in contests or scrimmages for the duration
of the suspension. Suspensions are only for one sport or performance activity unless the offense occurs inseason for more than one activity in which case the suspension will be for all in-season activities.
d.
Definition of “Student Assistance Programs”
Student Assistance Programs are available to assist with the social and emotional needs of all students. These
confidential programs are activated on a referral basis and is intended to help students access school and
outside programs equipped to handle student problems.
3.

Investigation

Whenever a report of improper drug, alcohol or tobacco activity by a student member of an interscholastic
athletic team or performance activity comes to the attention of any member of the Lower Merion School
District, it shall be reported to the Athletic Director (interscholastic athletic activities only) and/or an Assistant
Principal. Such reports will be investigated and verified by the Athletic Director and/or Assistant Principal who
will be responsible for notifying the student’s parent or parents in a timely manner. Every effort will be made
to verify the truthfulness of each report, and the investigation shall be done in a timely manner. The coach or
faculty adviser (“coach/ faculty adviser”) of the activity shall be informed. After proper verification, the
Athletic Director and/or Assistant Principal will make a final presentation of all evidence to the Principal. The
decision of the Principal will be the final determination of whether a violation occurred. The Athletic Director
and/or Assistant Principal shall notify the parent and the coach/faculty adviser of the action taken. The
coach/faculty adviser of the activity will meet with the student involved. The appropriate discipline will be
administered immediately.
4.

Penalties for Use of Drugs and Alcohol

Students who seek the help of the district’s student assistance team prior to an incident leading to the
District’s awareness that a problem may exist may be suspended from participation in interscholastic activities
and Performance Activities in order to participate in a therapeutic intervention program. These students
seeking treatment may return to team or activity participation upon the recommendation of the drug and
alcohol counselor that the student is no longer actively using illegal substances and poses no risk to other
team members. Such students who seek help on their own will not be subject to the other penalties under
these Rules other than described above.
All students who are subject to the penalties set forth below must be assessed through the Student Assistance
Program and must follow through on the Student Assistance Program recommendations in order to be
reinstated to the sport or performance activity.
Any student caught violating this policy out-of-season (the remainder of the year that is not in-season) will be
put on probation for the upcoming season. If the student violates the probation, the consequence will move
to a second offense.
Parents shall be promptly notified of all offenses.
a.
First Offense
If the student possesses and/or uses drugs or alcohol: The student will be suspended from participation for a
period of two weeks from the day the coach/faculty adviser informs the student of the suspension. The
coach/faculty adviser must confront the student as soon as he/she is made aware of the suspension. The
student must also agree to attend appropriate counseling related to the infraction. Failure to do so will result
in suspension from all Interscholastic Athletics and Performance Activities for the remainder of the school
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year. Following the two-week suspension, return to the interscholastic athletic team or performance activity is
contingent upon recommendation of a drug and/or alcohol counselor.
Example 1 - A student is arrested for underage drinking on Saturday night. Officials at the school find out on
Monday. The information is verified. The coach/faculty adviser informs the student and a building administrator
notifies the student’s parents in a timely manner. The student is suspended from the activity for two weeks. The
student attends a District approved educational/counseling program and is reinstated contingent on the
recommendation of the drug/alcohol counselor.
Example 2 - A student is at a party where underage drinking occurs on Saturday night. Officials at the school find out
on Monday and the information is verified. The coach/faculty adviser informs the student and a building
administrator notifies the student’s parents in a timely manner.
Example 3 - A student is arrested for possession of drugs on Saturday night. Officials at the school find out on the
following Monday. The student is out-of-season. The coach/faculty adviser is informed on Tuesday. The coach/
faculty adviser informs the student and a building administrator notifies the student’s parents in a timely manner.
The student agrees to undergo the appropriate counseling (which may begin as soon as possible). The student will
be suspended when the next “season” begins. If tryouts begin August 1, the student will be suspended for fourteen
days until August 15.
b.
Second Offense
If the student possesses, uses or distributes drugs or alcohol following the first offense:
The student will be suspended for two seasons from participating in the interscholastic athletic sport or
performance activity the day the coach/faculty adviser confronts the student and informs the student of the
suspension. The coach/faculty adviser must inform the student as soon as he/she is made aware of the violation.
The student must also agree to attend appropriate counseling related to the infraction. Failure to do so will result in
suspension from Interscholastic Athletics and Performance Activities until such time as the student gets the
appropriate counseling. Return to the activity is contingent on recommendation of a drug/alcohol counselor.
Example 4 - A student is disciplined in September 2004 for underage drinking. He/she is suspended two weeks and
reinstated. Two months later, the student is arrested for possession of drugs. School officials find out on Monday,
November 8 and the coach/faculty adviser is informed the same day. The coach/faculty adviser, in turn, informs the
student immediately. The student is suspended from Interscholastic Athletics and Performance Activities for the
remainder of the current season and for the following season. The student does attend an approved educational/
counseling program. The student is reinstated on November 8, 2005.
Example 5 - A student is disciplined in September 2004 for underage drinking. He/she is suspended two weeks and
reinstated. Two months later, the student is arrested for possession of drugs. School officials find out on Monday,
November 8 and the coach/faculty adviser is informed the same day, who in turn informs the student immediately.
The student is suspended from Interscholastic Athletics and Performance Activities for the remainder of the current
season and for the following season. The student refuses to attend approved educational/counseling sessions and
therefore is suspended from Interscholastic Athletics and Performance Activities indefinitely or until the counseling
requirements are met.
c.
Third Offense
If the student possesses, uses or distributes drugs or alcohol following the second offense
On the third offense, a student will be banned from any further participation in Interscholastic Athletics and
Performance Activities for the remainder of the time they are enrolled in the District with a right to appeal to the
Principal for reinstatement. An educational and counseling program will still be made available to the student, but
he/she will not be reinstated for Interscholastic Athletics or performance activity participation absent a successful
appeal to the Principal.
d.
Distribution of Drugs and/or Alcohol
The penalties for distribution of alcohol and/or illegal drugs shall be as set forth above except that a first offense for
distribution shall be treated as a second offense under these Rules and a second offense for distribution shall be
treated as a third offense.
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5.

Penalties for Tobacco Use
a.
First Offense
The student will be suspended from participation for a period of one week from the day the coach/faculty
adviser informs the student and informs the student of the suspension. The coach/faculty adviser must inform
the student as soon as he/she is made aware of the violation. The student must also agree to attend
appropriate counseling related to the infraction. Failure to do so will result in suspension from Interscholastic
Athletics and Performance Activities for the remainder of the school year.
Example 6 - A student is seen smoking on Friday night, November 1. Officials at the school find out on
Monday, November 4. The coach/faculty adviser informs the student and a building administrator notifies the
student’s parents in a timely manner. The student is suspended for one week. The student attends an
approved smoking educational/counseling program and is reinstated.
Example 7 - A student is observed smoking on Saturday night, December 1. Officials at the school find out on
Monday, December 3. The coach/faculty adviser informs the student and a building administrator notifies the
student’s parents in a timely manner. However, the student refuses to attend an approved smoking
educational/ counseling program and is therefore suspended from Interscholastic Athletics and Performance
Activities for the remainder of the school year.
b.
Second Offense
The student will be suspended from participation for a period of two weeks from the day the coach/faculty
adviser confronts the student and informs the student of the suspension. The coach/faculty adviser must
confront the student as soon as he/she is made aware of the violation. The student must also agree to attend
an appropriate smoking counseling program. Failure to do so will result in suspension from Interscholastic
Athletics and Performance Activities for the remainder of the school year.
Example 8 - A student is seen smoking on Friday night, November 1. Officials at the school find out on
Monday, November 4. The coach/faculty adviser informs the student and a building administrator notifies the
student’s parents in a timely manner. This is the student’s second offense. The student is suspended for two
weeks. The student attends an approved smoking educational/counseling program and is reinstated.
Example 9 - A student is observed smoking on Saturday night, December 1. Officials at the school find out on
Monday, December 3. The coach/faculty adviser informs the student and a building administrator notifies the
student’s parents in a timely manner. This is the student’s second offense. However, the student refuses to
attend an approved smoking educational/counseling program and, therefore, is suspended for the remainder
of the school year.
c.
Third Offense
The student will be suspended for the remainder of the activity or thirty days from the date of the suspension,
whichever is greater. The student must also agree to attend appropriate counseling related to the infraction.
Failure to do so will result in suspension from Interscholastic Athletics and Performance Activities for the
remainder of the school year.
Example 10 - A student is seen smoking on Friday night, October 1. Officials at the school find out on Monday,
October 4. The coach/faculty adviser informs the student and a building administrator notifies the student’s
parents in a timely manner. This is the student’s third offense. The student is suspended for thirty days. The
student attends an approved smoking educational/counseling program and is reinstated.
Example 11 - A student is observed smoking on Saturday night, December 1. Officials at the school find out on
Monday, December 3. The coach/faculty adviser informs the student and a building administrator notifies the
student’s parents in a timely manner. This is the student’s third offense. However, the student refuses to
attend an approved smoking educational/counseling program and, therefore, is suspended from
Interscholastic Athletics and Performance Activities for the remainder of the school year.
d.
Fourth Offense
The student will be suspended for a period of one calendar year from the day the coach/faculty adviser
confronts the student and informs the student of the suspension. The coach/faculty adviser must confront the
93

Lower Merion School District

student as soon as he/she is made aware of the violation. The student must also agree to attend appropriate
counseling related to the infraction. Failure to do so will result in suspension from Interscholastic Athletics and
Performance Activities until such time as the student gets the appropriate counseling.
Example 12 - A student is seen smoking on Friday night, November 1. Officials at the school find out on
Monday, November 4. The coach/faculty adviser informs the student and a building administrator notifies the
student’s parents in a timely manner. This is a fourth offense. The student is suspended from Interscholastic
Athletics and Performance Activities for one year. The student attends an approved smoking
educational/counseling program and is reinstated.
Example 13 - A student is observed smoking on Saturday night, December 1. Officials at the school find out on
Monday, December 3. The coach/faculty adviser informs the student and a building administrator notifies the
student’s parents in a timely manner. This is the student’s fourth offense. However, the student refuses to
attend an approved smoking educational/counseling program and is therefore suspended from Interscholastic
Athletics and Performance Activities indefinitely or until such a counseling program is completed.
Note: If a student has had no violations within one calendar year of his/her first offense, then the next
violation past that date will again be considered the student’s first violation and will be dealt with accordingly.

6.

Notification of Disciplinary Action

Parents must be notified when a student has been suspended by a coach/faculty adviser from Interscholastic
Athletics and Performance Activities.

7.

a.

The Athletics Director (Interscholastic Athletics only), Assistant Principal, and Principal must
be notified of all disciplinary suspensions from Interscholastic Athletics and Performance
Activities pursuant to these Rules.

b.

Other than automatic suspensions based on the aforementioned Rules, the Athletics
Director (sports only), Assistant Principal, and the Principal must be involved in the final
decision to suspend a student for an entire season or the balance of a season.

Appeals Process

Appeals must be made in writing by the student and endorsed by the student’s parents by 4:00 p.m. of the
business day following the day notice of disciplinary action is received by the student. The appeal should be
directed to the Assistant Principal to whom the student is assigned.
The appeals committee will consist of the Assistant Principal, the Athletic Director (or principal’s designee for
students not involved in interscholastic sports) and a varsity coach/faculty adviser other than a coach/faculty
adviser of the student in question. A decision will be made within two business days following the appeal.
A second and final appeal may be made to the building Principal by 4:00 p.m. of the business day following the
rejection of the first appeal
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Lower Merion School District Drug and Alcohol
Consequences Summary1
I. Drug & Alcohol Violations for possession or use (including anabolic steroids & performance
subs)
A.

1st offense

=
=

B.

2nd offense

=
=

C.

3rd offense

=

2 week suspension if counseling. Return to team requires
recommendation of drug/alcohol counselor.
Remainder of school year if no counseling
2 seasons if counseling. Return to team requires recommendation
of drug/alcohol counselor.
Indefinite beyond 1 year if no counseling
permanent ban with right to appeal to the Principal for
reinstatement. Counseling still available

II. Drug & Alcohol Violations for distribution (including anabolic steroids & performance subs)
A.

1st offense

=
=

B.

2nd offense

1 calendar year if counseling. Return to team requires
recommendation of drug/alcohol counselor.
Indefinite beyond 1 year if no counseling

=

permanent ban with right to appeal to the Principal for
reinstatement. Counseling still available.

=

1 week suspension if counseling

=

Suspension remainder of school year if no counseling

=

2 week suspension if counseling

=

Suspension remainder of school year if no counseling

=

Suspension for greater of 30 days or remainder of activity if
counseling

=

Suspension remainder of school year if no counseling

=

1 calendar year if counseling

=

Indefinite if no counseling

III. Tobacco
A.

B.

C.

D.
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This document is intended to serve only as a short summary of the procedures and consequences
associated with drug, alcohol, and tobacco activity by participants in Interscholastic Athletics and other
Performance Activities. To the extent that there is any conflict between this summary and the Rules, the
Rules shall govern the situation.

Lower Merion/Harriton
Performance Based Activities

1.

Academic Decathlon

2.

Chess Club

3.

Drill Team (LM)

4.

Jazz Band

5.

Mock Trial

6.

Pep Band

7.

Players (LM)

8.

HTC (Harriton Theater Company)

9.

Science Olympiad

10.

Speech & Debate

11.

Stage Crew / AV

12.

Student Council

13.

Technology Student Association
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M. FIELD TRIPS
Field Trips During the School Day (Excluding Over Night)
1. The Policy
The Board of School Directors’ policy entitled “Field Trips” (#121) sets forth the following:
a. A parent/guardian shall be notified in writing at least one week in advance of a field trip. The
parent/guardian must sign and return the notice regarding the field trip before the pupil is permitted
to participate. The Field Trip Medication Authorization Form, including Release, must also be signed
and returned before the pupil is permitted to participate.
b. Only those field trips which are specifically included in a course of study are authorized. Field trips not
included in a course of study must be approved by the superintendent or designee based upon a
proposal submitted by the school principal.
c. The School District shall provide transportation to and from the destination of the field trip. Pupils
shall pay admission fees where required. However, no pupil shall be denied the opportunity to
participate in a field trip because the parents/guardians are unable to afford the admission fee.
d. If a parent/guardian or a teacher believes that it would not be in the best interest of the pupil or of
the class for a pupil to participate in a field trip, the teacher shall arrange with the school principal for
the supervision of the pupil while the class is away from the school. The teacher shall notify the
parent/guardian in writing of the arrangements which have been made with the approval of the
school principal.
e. The following ratio of adults (including school personnel) to pupils for field trips are required but in no
case should the number of adults exceed five per bus.
i. 9th - 12th grade 1 adult per class
ii. Special Education 2 adults per class
f. There can be no guarantee that a nurse will be available for every field trip. Student health needs
must be identified and considered prior to committing to a particular field trip. Requests for a nurse
to accompany a field trip should be made at least three months in advance.
2. Overnight Student Field Trips
New Forms for overnight trips have been developed. Building principals have the forms which should be
carefully completed in triplicate and submitted to the superintendent or designee after the principal has
signed the same. The overnight trip proposal outlined below under Administration Regulations should be
attached to this form. Field trips must be approved by the Lower Merion Board of School Directors prior to
the actual date of the trip.
a. Policy #135
The Board of School Directors recognizes the educational value that overnight travel may have for groups
of students. When trips are planned, it is essential that the purpose is consistent with the educational
program and that all students wanting to go have the chance. Trips requiring extensive travel, extended
absence from school, or excessive cost, are discouraged.
Overnight student trips must enhance a course of study or the objectives related to a particular area of the
district’s educational program. Trips should ideally be planned to take advantage of the weekend or school
holiday, and should limit absence from school to two days or less. With the exception of substitute teacher
costs, overnight student trips are not subsidized by the annual budget of the school district.
i.
The superintendent shall be responsible to draft written regulations and procedures
consistent with the intent of this policy.
ii.
Overnight student trips for small numbers of students who represent a school or school
district through performance and/or competition are not subject to the requirements of this
policy. These activities must be approved by the building principal and allocated for in the
annual budget.
iii.
Overnight student trips for small numbers of students participating in foreign exchange
programs are not subject to the requirements of this policy.
iv.
Board approval of all other overnight student trip proposals must occur at least three (3)
months prior to the trip itself.
v.
Overnight student trips are to be planned, organized and implemented by conforming to the
Administrative procedures of this policy.
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b. Administrative Regulations
i.
All students who are part of the class or organization planning an overnight trip shall be
given the chance to attend.
ii.
Written parental permission shall be required of all students attending.
iii.
No penalties shall be imposed against any student who does not attend.
iv.
Staff shall submit in writing an overnight trip proposal for Board approval and be subject to
the following:
 at least three (3) months prior approval by the Board
 a detailed plan to include the:
--educational purpose
--itinerary
--supervision
--projected cost
--methods for subsidizing cost
--methods for identifying and meeting student health needs, including completion of the
Field Trip Health Needs Checklist
v.
Principals shall approve all proposals indicating agreement of planning efforts and assurance
that all children will be given the change to attend regardless of ability to pay.
vi.
All student behavior on overnight student trips will be subject to the Code of Student
Conduct (Policy #235, Rights and Responsibilities).
vii.
With the exception of substitute teacher payments, all costs of overnight student trips are to
be charged to the student organization, the students, or to the adult sponsors supervising
the trip.
c. Health Concerns
i.
The Field Trip Medication Authorization Form must be completed for all students who are
required to take medication during the school day.
ii.
Student health needs must be identified and considered prior to committing to a field trip.
iii.
There can be no guarantee that a nurse will be available to attend all trips and requests for
nurses to attend trips should be made at least three months in advance.
iv.
The need for transportation accommodations in respect to students with special needs must
be specific (these should also be made well in advance).
v.
The revised Field Trip - Health Needs Checklist must be completed for Overnight Trips, the
detailed plan that is already required will need to include a statement regarding the
methods used to identify and meet students’ health needs that will or may arise during the
trip. It is recommended that the Board approve the requests as submitted with the
understanding that all new provisions pertaining to increased student health/safety will
nonetheless be followed prior to and during these trips.
1) Field Trip Medication Authorization Form:
 Seeks to identify all students who can self-administer medication and seeks
parent’s approval.
 Lists the behaviors the student must demonstrate prior to self-administration.
 Provides a written release of liability in respect to those who are responsible for
and/or assist the student in the self-administration.
d. Medication Policy/Administrative Regulations:
i.
Provides for the administering of Epi-Pens
ii.
Outlines self-administration procedure and removes clause suggesting that non-health
trained personnel can administer medications routinely.
iii.
Allows for students to possess over-the-counter medication (such as aspirin) under limited
and specific circumstances.
iv.
Provides additional deference to district health personnel in terms of administering
questionable doses of medication to students despite parents’ request and physician’s
prescription.
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N. SCHOOL DANCES AND EVENTS
The student body at Lower Merion High School and Harriton High School has been very fortunate with the
success of their dances. The following regulations are in effect.
1.

No visitors from other schools will be permitted to attend the dance unless he or she is a guest of
a student from Harriton High School/Lower Merion High School. Guests must be registered with
the appropriate Administrator prior to 9:00 AM the day BEFORE the dance.

2.

Students are not permitted to return once they have left the dance.

3.

Normal school regulations are in effect at all dances.

4.

No students will be admitted after specific time identified by that dance’s sponsor.

When attending other school sponsored functions, please remember that all normal school regulations are in
effect. Please conduct yourself in a manner that is a credit to you, the school, and the community.
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PART V—USEFUL INFORMATION
A. CIVILITY POLICY OF THE LOWER MERION SCHOOL DISTRICT
Purpose—The Lower Merion School District believes that all schools should be places where mutual respect is
practiced and reinforced. This Policy is designed to promote an environment in which all members of the
school community will be treated with respect and expect the same in return. We refer to this respect as
civility.
Definition—The District has adopted as part of its strategic plan an objective to identify and model behaviors
for the entire school community to become collaborative, respectful, contributing citizens. The District’s
role is to establish and enhance an atmosphere where people are encouraged and expected to exhibit
language, attitudes and behavior that foster sound educational practices and allow people to grow
socially and academically.
Policy—The best way to promote civility is to practice it on a daily basis. The Lower Merion School District is
committed to civility at work through education, training and discipline when necessary. The District does
not intend this policy to deprive any person of his or her right to appropriate self-expression. Rather, it
seeks to maintain, to the extent possible and reasonable, an environment in which people can feel safe
and secure. It is in this spirit that we establish this civility policy for the Lower Merion School District.
The Lower Merion School District expects all administrative, professional and classified staff, all students,
parents, board members and other members of the school community to role model civility even in the
most difficult of circumstances.
It is the District’s position that rude, abusive or intolerant behavior erodes education and that disrespect shall
be addressed when it occurs.
Board members, administrators, supervisors, professional employees and classified employees shall
communicate with each other and with the community in an atmosphere of professionalism and mutual
respect.
Delegation of Responsibility—The Superintendent shall establish procedures to:
•

Address complaints of individuals who believe they have been treated in an unprofessional and
disrespectful manner.

•

Ensure the inclusion of good citizenship in the District’s curriculum

•

Establish and implement programs for peer mediation among staff and students

•

Publicize the contents of this policy and the behavioral expectations it sets forth to the school community
through: District publications, the District’s cable access, the District’s website, and student handbooks.

B. MEDICATIONS
LMSD Policy 210 regarding medications has been revised in compliance with changes in regulations from the
Pennsylvania Department of Health and the Pennsylvania Department of Education. Policy 210
(medication) in its entirety is available on the district website. The School Nurse is available to assist you
with the Medication Policy and procedures. Some important points of the policy are summarized below.
1.

Form LM 28c (Medication Administration Request and Consent Form) must be completed by the Licensed
Prescriber and the parent/guardian before any medication (prescription or “over the counter”) may be
administered by Responsible Personnel. Medication orders can be accepted via fax or electronically from
a Licensed Prescriber and may be on the prescriber’s letterhead instead of form LM 28c if they contain all
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of the required information listed in form 28c and the parent/guardian has provided written authorization
for the administration of medication. The medication order must include:
-Student’s name
-Name, signature and phone number of the Licensed Prescriber
-Name of the medication
-Route and dosage of the medication
-Frequency and time of administration of the medication
-Date of the medication order and discontinuation date if any
-Specific directions for administration if necessary
-Potential adverse reactions or contraindications with other medications (prescribed or “over the
counter”) taken by the student
2.

Students may carry and self-administer specific emergency medications such as Epipen®, “rescue” type
asthma inhalers and medication for diabetes only if both LM 28c (Medication Administration Request and
Consent Form) and form LM 28d (Permission to Carry and Permission to Carry and Self-Administer
Emergency Medication) have been completed by the parent/guardian and Licensed Prescriber. The forms
must specify the need for the student to carry and self-administer the medication. PA regulations now
require that parent, Licensed Prescriber and School Nurse all agree that the student is competent to carry
and self-administer the emergency medication. Students who self-administer emergency medications
must notify the School Nurse following each use.

3.

All medications (prescription and “over the counter”) must be provided to the school in the original
pharmacy labeled container or original container for “over the counter” medications. Additional
information regarding medications

4.

All medications (prescription and “over the counter”) must be brought to school by the parent/guardian.
No more than a 30 day supply for any medication will be stored at school with the exception of
emergency medication which may be stored until the end of the school year or until the medication has
expired or has been discontinued (whichever comes first). Parents/guardians are responsible for noting
expiration and refill dates of medications and providing medication to the school. Expired medication will
not be administered.

5.

Changes in dosage/frequency require an updated form LM 28c and LM 28d (if applicable). Medication
forms must be updated annually and for any changes in dosage/frequency etc.

6.

Medication must be picked up by the parent/guardian at the end of the school year or upon the
discontinuation of the administration of the medication, whichever is earlier. Medication that is not
picked up will be discarded.

7.

High School students may carry and self-administer no more than two doses of the following medications
in their original containers:
1) Acetaminophen (Tylenol)
2) Ibuprofen (Advil)
Permitted over-the-counter medications may not be self-administered in the presence of Responsible
Personnel or school staff. The District assumes no responsibility for OTC medications that are selfadministered.

When to Keep Your Child at Home
It is important to maintain a healthy environment in the classroom for the health and safety of all students.
The following symptoms may indicate communicable illness. Your child should be kept at home if any of
these occur:
1. Fever of 100 degrees or more within the past 24 hours
2.

Rash (unless determined to be non-communicable by physician)

3.

Vomiting and/or diarrhea within the past 24 hours

101

Lower Merion School District

4.

Yellow or green drainage from the eyes or nose

5.

Excessive coughing

The student experiencing any of the contagious conditions listed below will be readmitted to school after 2448 hours of appropriate therapy. A note from the licensed health care provider may be required.
1.

Strep throat, scarlet fever, impetigo, ringworm, pinworm, conjunctivitis (pinkeye) staph/strep skin
infections including MRSA etc.

2.

Chickenpox (Varicella): May return six days after the last crop of vesicles and vesicles must be
completely crusted.

3.

Hepatitis A, Meningitis: Require a physician’s note to return to school.

Please note that the district follows the recommendations of and cooperates with the Montgomery County
Health Department and the Pennsylvania Department of Health in matters of communicable illnesses.
Health Care providers are required to report certain illnesses to the Health Department. The Health
Departments have the authority to exclude a student(s) from school for communicable illness. The Health
Departments also have the authority to exclude students who are unimmunized or partially immunized**
during outbreaks of communicable illness.

C. HEALTH EXAMINATIONS
In compliance with the Pennsylvania Health Law, the Board of School Directors requires that all eleventh grade
students must receive a comprehensive health examination. This grade has been selected because it
represents a critical period of growth and development in a child’s life.
Moreover, important immunization** boosters are frequently needed at this time. A report of the student’s
physical status will enable the school to meet individual needs as appropriate in the school environment.
**There are significant changes to PA immunization law that will affect our students at the start of 2017-2018
school year.
Changes to immunization law for 2017 include:
 Students are required to be immunized for meningitis before the start of 12th grade
 Reduction of provisional period from 8 months to 5 days: In the past, students could begin school in
September if they had at least one dose of each required immunization in a series and were given an 8
month provisional period to complete the series. The provisional period has been reduced to 5 days. If
additional doses are required and are medically appropriate within the first five days of school, the child
must have the next dose AND a medical certificate setting out the schedule for the remainder of
doses. Students who do not have the next dose of a required series AND the medical certificate outlining
the schedule for the remainder of the series on opening of school must be excluded on September 12,
2018 until the requirements are met.

Parents and guardians are encouraged to have these physical examinations completed by their family
physician. However, parents or guardians because of financial considerations may request the school
physician to provide the examination.
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These examinations are due by the last day of the September of the student’s junior year. Students who do
not have completed physical examination forms on file in the school health office prior to the start of
their senior year will not be permitted to attend classes on the first day of the senior year until the nurse
receives the forms.

D. MEDICAL EXCUSES FROM PHYSICAL EDUCATION CLASSES
If a student has a medical excuse from a doctor in which the student may not participate in PE for fewer
than four (4) weeks, the student will stay in PE but will NOT participate. If a student has a medical excuse
from a doctor in which the student may not participate in PE for four (4) weeks or more, the student will
be assigned to a study hall.
Procedures: At Harriton, Student will submit the doctor’s note to the nurse AND counselor and
appropriate Assistant Principal. At Lower Merion, please submit to the nurse only. If a schedule change is
necessary, the student will be provided a new schedule through the Student Services Office.
Once clearance is obtained from the doctor, that note must also be submitted to the nurse AND
appropriate Assistant Principal (for Harriton) and the nurse (for LMHS). Again, if that requires a schedule
change, the new schedule will be provided by the Student Services Office.
If you are out of PE for ANY length of time you MAY not practice or compete in any school sponsored
athletic event/competition/practice.

E. ILLNESS OR INJURY DURING SCHOOL
Students who become ill or injured at the beginning of a class or during a class period, should inform the
teacher who will provide assistance to the student in reporting to the Health Suite. Parent(s) will be
notified when deemed necessary. No student will be dismissed from school without permission of
parent(s) or guardian(s) or designated emergency contact person(s). Parent(s) or guardian(s) are
responsible for providing transportation for ill or injured students. When the services of an ambulance are
necessary, the cost of the ambulance is the responsibility of the parent or guardian.
Students who become ill before or after school or during lunch should report directly to the Main Office.
Students who privately contact parents/guardians to leave school and leave without permission of the
nurse or main office are subject to disciplinary action.
No student may leave school without first reporting to the Main Office. Students who privately contact
their parents/guardians to leave school and then leave without permission of the nurse or the main office
will be assigned a cut for each class missed and appropriate disciplinary action will be taken.
ABSENCE FROM CLASS DUE TO ILLNESS IS EXCUSED ONLY WHEN THE STUDENT HAS BEEN SEEN BY THE
NURSE AND RETURNS TO CLASS WITH A PASS.

F. ELEVATOR KEY CARDS
Students who need to use the elevator due to injury or other medical need must:
1. Submit a doctor’s note to the nurse’s office explaining the injury or need
2. Student should then report to the Main Office, complete the Elevator Key Card Assignment form and
provides a $25.00 deposit for use of the elevator
3. A deposit is needed prior to the elevator key being issued—Ms. Mossor (HH) and Ms. Flocco (LM) will
issue the card.
4. The deposit will be returned upon return of the elevator key.
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G. STUDENT ASSISTANCE REFERRAL TEAM
The Student Assistant Referral team is a confidential intervention program staffed by teachers, guidance
counselors, nurse, administrator and appropriate agencies from the community. The START members are
trained to identify and refer “at risk” students for appropriate assessment.
At Risk Concerns may include: substance abuse, mental health issues, and suicide prevention.

H. HARRITON AND LOWER MERION ACHIEVEMENT TEAMS
The Harriton and Lower Merion Achievement Teams are groups of professionals who take referrals from
teachers, counselors, and parents concerning students having academic and/or behavioral difficulties. ALL
REFERRALS MUST FIRST GO THROUGH THE CHILD’S COUNSELOR. After an extensive collection data, a case
manager presents the information to the team. The team discusses the information collected to decide on
the course of action that would best benefit the student. After the team determines the best plan for the
student, the case manager gives feedback, along with guidance and direction to the teachers, parents,
and the student referred.

I. CRISIS INTERVENTION
Students may be confronted with problems which they cannot solve themselves or their families may not
be able to help them solve. The following is a list of local community sources willing and able to assist
students and their families in dealing with emergency problems. For immediate assistance, students
should see their counselor.
AIDS Hotline ....................................................................... 800-985-2437
AL-ANON ............................................................................ 215-222-5244
Overeaters Anonymous ...................................................... 215-674-4418
Narcotics Anonymous ........................................................ 215-440-8400
Cocaine Hotline .................................................................. 800-262-2463
Bryn Mawr Youth & Family Center ..................................... 610-526-3234
Child Study Institute (Bryn Mawr College) ......................... 610-526-5900
Family Service of Montco ................................................... 610-630-2111
Montgomery County Drug and Alcohol Office ................... 610-278-3642
Montgomery County Emergency Services (24 hours) ........ 610-279-6100
Nat’l Suicide Prevention hotline (24 hours) ....................... 800-273-8255
Lower Merion Counseling Service ...................................... 610-520-1510
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J. NETWORK USE PROCEDURES-FOR ONE TO ONE STUDENT LAPTOP INITIATIVE
 Responsibility for Use of Laptops
Please review the following information to help ensure a productive school year.
1.
2.
3.
4.
5.
6.
7.

The laptop computers that will be issued to all high school students are the property of Lower Merion
School District.
Students are responsible for the appropriate use of these laptops both at school and off campus.
Care of the laptop is the student’s responsibility.
If laptops need repair or maintenance, students are to report to the Technology Center in their building.
Vandalism to any laptop or accessory is strictly prohibited.
Students must present school issued picture ID when they bring their laptop in or pick up from repair.
If a laptop is missing or suspected stolen, the student must report this immediately to the Assistant
Principal in their building. To report a laptop missing or stolen on campus during the school day, the
student must contact the Assistant Principal by phone, electronic mail or by visiting that office. To report a
laptop missing or stolen after school hours, the student must email laptopfaq@lmsd.org or leave a voice
mail at 610-645-1925. If the laptop is suspected to be stolen while off campus, then the student and/or
parent/guardian must also make a report directly to the police.

 Best Practice Guidelines for Use of Student Laptops
Students are responsible for the appropriate use of their laptops both at school and at home. The laptops are
for the use of students for educational purposes. All commercial, illegal, unethical and inappropriate use of
these laptops is expressly prohibited.
Students should also refer to the Best Practice Guidelines for Use of Student Laptops below, LMSD-Net:
Student Use, Rights, and Responsibilities Policy (Policy No. 134), and District-Issued Laptops: Student Use,
Rights, and Responsibilities Policy (Policy No. 137) available on the District’s website. Any violations of these
policies will be subject to discipline as outlined in the Harriton and Lower Merion Student Guide, and School
Board Policy 235, Student Rights and Responsibilities.
If you have reason to believe that another student is using either the LMSD-Net or their District-issued laptop in
a manner that violates school rules or District policies, you are encouraged to report this to your Assistant
Principal.

 Insurance Information
1. Payment of Insurance is required prior to the issuance of the laptop for off-campus use. Students of parents
and guardians who decline to pay for insurance will not be permitted to take their laptop off-campus.
Parents, guardians and students may be held financially responsible for all uninsured damage, loss or theft
of the laptop while the laptop is in the possession, custody or control of student, including the applicable
deductible charge for each claim covered by the District insurance policy (“covered claim”).
2. No uninsured laptops are permitted off campus. Uninsured laptops must be dropped off daily at the Tech
Center by 2:15 PM or 30 minutes before an early dismissal. Uninsured laptops may be picked up daily at
7:00 AM or later for use during the instructional day.
3. If a student without laptop insurance takes the laptop off site and it is stolen or damaged, the District
reserves the right to hold the parent/guardians responsible for full replacement or repair cost.
4. Parents and guardians may not substitute homeowners or other personal insurance for District-procured
laptop insurance.
5. Insurance will be $70 per student with a $100 deductible for loss or damage.
6. Families who participate in the Free and Reduced lunch program will have the option to forgo the insurance
cost yet still have their student(s) laptop covered under this insurance agreement. However, families in the
Free and Reduced lunch program will be required to pay the applicable deductible charge for each covered
claim. A payment plan for the insurance deductible can be established with school administration.
7. The laptop insurance premium and deductible can be paid with My School Bucks or Check:

105

Lower Merion School District

• My School Bucks- A link for My School Bucks payments can be found at www.lmsd.org/insurance.
•
Check-All checks should be made payable to Lower Merion School District and include the student’s ID
number (example: s123456) in the memo field of the check to ensure that your payment is correctly
recorded. Checks can be delivered to the high schools main office.

 Web Blocking Software
Although students are primarily responsible for the use of the laptop and LMSD-Net, the District has installed
blocking software designed to protect students from obscene material, child pornography and other visual
depictions deemed harmful to minors (as defined by the Children’s Internet Protection Act) when accessing the
Internet through LMSD-Net. An authorized administrator may disable the technology protection measure if needed
for bona fide research or other lawful purpose. If your child requires access to blocked Internet material needed for
bona fide research that is not actually obscene material, child pornography and other visual depictions deemed
harmful to minors, your child may make a written request to your child’s teacher.

 Best Practice Guidelines for Use of Student Laptops
Laptop – refers to a laptop computer issued by the District to a District student for use in connection with the
District academic program.
You are responsible for the appropriate use of your laptop both at school and at home. The laptops are for students
for educational purposes. All commercial, illegal, unethical and inappropriate use of these laptops is expressly
prohibited.
1.

You may not copy or duplicate copyrighted material. Copyright is the set of exclusive rights granted to the
author or creator of an original work, including the right to copy, distribute and adapt the work. Copyrighted
materials include books, maps, prints, musical compositions, dramatic works, photographs, paintings, drawings,
motion pictures, computer programs, sound recordings, choreography and architectural works.

2.

Downloading games, applications or software is expressly prohibited.

3.

Downloading purchased songs or songs from a purchased compact disc is permitted (ex. Songs purchased from
iTunes and downloaded). Any personal information or material on the laptop is the express responsibility of the
student and should not interfere with laptop usage or school related work.

4.

Only LMSD licensed or approved software is to be installed on the laptops.

5.

Do not loan your laptop to anyone, and do not share your “user name” or “password”.

6.

Always keep track of your laptop and take reasonable precautions to keep it safe.
a.

If you place your laptop in your locker make sure it is completely closed and locked.

b.

Since your backpack will be the primary storage for your laptop make sure that you never leave your
backpack unattended.

7.

When carrying your laptop always place it in the sleeve provided.

8.

Do not place the power cord or adapter against the laptop screen in your backpack (the screen will break)

9.

Be careful not to drop or fling your backpack (remember if it breaks, there is a $100 deductible that you will
pay)

10. When closing and storing your laptop, either turn it off or put it in standby to protect it from overheating.
11. If you notice that your laptop is working slowly or functioning in a strange or abnormal way, report it to the
Technology Center in your building.
12. Safe e-mailing:
a.

Don’t open, forward or reply to suspicious e-mails. If you have a question about whether or not to open an
e-mail, check with the Technology Center in your building.

b.

Be wary of email attachments from people you don’t know... it may be a virus or a malicious program.

c.

Never respond to e-mails that ask for personal information, your user name or your password.
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d.

Think before you write and send an e-mail, be polite and courteous at all times.

e.

Almost all chain letters contain no useful information. This includes chain letters warning about viruses or
Internet scams. Often the chain letters link you to viruses or are scams themselves. Don’t pass them on.

13. Web Usage:
a.

Do not go to inappropriate/questionable web sites or click on questionable links as this may trigger a spam
or computer virus attack.

b.

The use of anonymous proxies or other technologies to bypass LMSD-Net filtering programs is prohibited.

c.

When social networking and developing your personal web pages, consider the following:
i. Be polite and courteous. Leave offensive text (i.e. curse words, insults, etc.) out of blog entries and
comment postings to friends.
ii. Once any text or photo is placed online it is completely out of your control, regardless of whether you
limit access to your page. Anything posted online is available to anyone in the world.
iii. You should not post information, photos, or other items online that could embarrass you, your family,
or friends. This includes information, photos and items that may be posted by others on their page or
on your webpage.
iv. Do not post your personal information: addresses, phone number(s), date of birth, class schedules,
your whereabouts or daily activities. You could be opening yourself up to online predators.
v. Many potential employers, colleges and universities, graduate programs and scholarship committees
now search these sites to screen applicants.

14. Saving Information:
a.

It is recommended that you save/backup any important school information on your student folder located
on the LMSD-Net. Your student folder will be maintained for the entire school year. Note: At the end of the
school year, all student folders will be erased. Be advised that LMSD-Net security is designed to allow
access to selected areas by designated users only. The LMSD-Net administrator may review files and
communications to maintain system integrity and ensure that students are using the system responsibly.
Students and other LMSD-Net users should not expect that student folders or other information stored on
the LMSD-Net will be private.

b.

The School recommends that you erase any important information from your laptop before you turn it in
at the end of the year.

c.

Information on your laptop will also be erased during the summer.

d.

If you wish to save any of your work, the Tech Center can provide a CD to archive your information using
the CD burner on your laptop.

15. Other:
The District does not recommend plugging any additional personal devices into the laptop as this may cause
problems with the laptop’s operation. You are responsible for any damage to the laptop caused by any personal
device you connect to the laptop.
16. Remember, your Laptop is your responsibility.
Please be careful when using social networking sites and sharing personal information as this information may
remain on the internet for years. Think before you act - (after graduation would you want a prospective employer to
view what you post?).
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K. LOST AND FOUND
Any items (textbooks, clothing, and valuables) that are found should be delivered to the Main Office. The lost and
found is located in the cafeteria.

L. OWED/LOST BOOKS AND SPORTS EQUIPMENT/UNIFORMS
1. If a student loses a book, laptop, sports equipment or uniform, the student must pay for the lost item before
he/she can be given another one.
2. Failure to meet obligations such as payment for lost books, laptop and/or equipment or uniforms results in
removal from eligibility to participate in interscholastic sports and extra-curricular activities, denial of
transcript privileges to institutions, and diploma.
3. Students who owe outstanding books, laptop, and/or equipment or uniforms and have not paid for the
books by the end of the previous school year (no later than the last day of final exams), will be ineligible for
campus privilege and parking privileges for the first quarter of the school year!
4. If the books, laptop, equipment, uniforms are still not returned, students will remain ineligible for campus
privilege or parking privileges for the remainder of the school year.
5. Juniors and seniors who owe lost books, laptop, equipment or uniforms will be unable to purpose tickets to
the prom until the obligation is paid.
6. Seniors who owe books or laptop (or money for books or laptop) will NOT receive a cap and gown and will
be unable to participate in graduation.

M. TELEPHONE MESSAGES/EMAILED MESSAGES FOR STUDENTS AND TEACHERS
The school receptionist accepts messages for students from parents and guardians only. An effort will be made to
deliver emergency messages only.
When emailing teachers please use the first six letters of the last name and the first initial of the first name followed
by “@lmsd.org.” There should be seven (7) letters in all before the “@lmsd.org.” For example: If a teacher’s name
were John Smith, the email address would be “smithjo@lmsd.org”. If, however, a teacher’s last name has fewer
than 6 letters, write the entire last name and the first initial of the first name.

N. DAILY ANNOUNCEMENTS
Students wishing to place notices in the ‘Daily Announcements must contact their faculty advisor/coach/teacher
who will email the receptionist by 12:00 noon on the day prior to the day on which the notices are to appear. All
announcements must have a faculty signature. The number of people affected and the length of the announcement
will determine whether announcements will be accepted for publication.
With few exceptions, announcements will be limited to two days.

O. SCHOOL CLOSING
Serious weather conditions may result in a closing, a delay in opening, or an early dismissal of school. If this occurs,
radio station KYW (1060) will post Lower Merion School District’s emergency number: 302 on their website. Please
do not call the school. This station may also announce the cancellation of extracurricular activities. You may also
receive communication via phone or text from LMSD. Please note you must be signed up for Global Connect to
receive these announcements.
You may also access this information on the LMSD website: www.lmsd.org and/or the LMSD Comcast community
channel 6.
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P. SNOWY DAYS – SPECIAL PROCEDURES
1. It is recommended that students use the bus when snow is predicted in the weather forecast.
2. Parents who telephone the school and request an early dismissal for their son/ daughter must report to the
main office to escort their child(ren) home.
3. If a student drives to school and a parent subsequently requests an early dismissal to avoid the hazards
associated with driving in snowy conditions, all classes missed by the student will be considered unexcused
absences.

Q. FIRE ALARMS/EXTINGUISHERS
Anytime that a fire alarm sounds, it must be assumed that there is a fire. EVERYONE must vacate buildings
according to the directions posted in all rooms. Individuals apprehended initiating false fire alarms or
tampering with fire extinguishers will be suspended for a minimum of three (3) days and reported to the
police/fire marshal.

R. CAR PASSES (TO LEAVE SCHOOL DURING THE SCHOOL DAY)-HARRITON ONLY
(FOR URGENT SITUATIONS ONLY)
PROCEDURES
1. Students must first come to the Main Office and speak with an administrator before the parent is called to
obtain a car pass.
2. If an administrator is not available, a car pass may NOT be obtained.
3. Students may NOT transport other students without the express permission from both parents (parents of
driver and parents of passenger)
4. Car passes are limited to thirty (30) minutes to leave school and go home only.
5. Students are not permitted to miss class to secure/use a car pass.
6. Students violating this policy will no longer be able to secure a car pass and may be subject to disciplinary
consequences.
7. If you must only go out to your car to retrieve an item, you must follow the above procedures, but you will
only have 5 minutes out at your car.

S. MOTOR VEHICLE PARKING
Parking on school property is a privilege. Students who have registered their car and have a parking tag may
drive to school if they observe the following regulations:
1.

2.
3.
4.
5.
6.
7.
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All drivers must be registered in the Main Office. Parking tags will be distributed for $30 per year and must
be placed on the rear view mirror of cars registered. Additional tags may be purchased at a cost of $30 if
lost.
If you are student with a tag, the tag must match the car that is registered—if not, the tag will be revoked.
Students must observe safe driving regulations on campus (maximum 5-mph speed limit).
Vehicles may not be used during the regular school day from 7:30 a.m.-2:40 p.m. except for those students
authorized by their participation in Educational Field Experience.
Special care shall be exercised by operators of all vehicles whiles buses are loading or unloading, and under
no condition shall a vehicle pass while the bus is loading or unloading passengers on school grounds.
The parking lot is off limits during the school day unless permission (car pass) is received from your
administrator.
The practice of driving to school and picking up friends to go for a ride (leaving campus) before school
opens is not permitted.
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8. Students will have driving privileges revoked for reckless driving and speeding.
*Students will lose driving privileges for the following violations: including, but not limited to illegal parking,
persistent lateness to school, leaving school without permission, cutting class(es), counterfeiting parking tags, giving
his/her tag to another student, selling/transferring tag to another unregistered car and other Student Guide
violations.
1. Students may lose their driving privileges for the year if revoked.
2.

Students who park illegally (no tag) the first time will be warned and their car will be searched. For the
second offense an Extended Day Detention will be assigned, the car will be searched and a letter will be sent
home notifying them and their parents of the consequences. On the third offense, the car will be towed at
the owner’s expense.

3.

Students who were declined parking privileges for the Fall of 2018 and display appropriate decision-making
by making positive behavioral choices the first semester (no suspensions) may reapply for a parking permit
at the beginning of the second semester and be placed on the waiting list.

4.

Senior students who obtain their driver’s license during the school year may apply for their parking privilege
at that time.

5.

The driver or owner of the car is responsible for the car. The school is not responsible for damage to the car
on the lot. Please keep cars locked. A school district campus aide monitors the parking lots throughout the
day as a precautionary measure to maintain a safe school environment.

6.

No student cars are to be parked in the access and fire lanes. Each car MUST be parked in a marked space.
Failure to do so will result in disciplinary action, removal of driving privileges and/or towing.

**STUDENTS WILL NOT BE ABLE TO PURCHASE A PARKING TAG IF THEY OWE MONEY AND/ OR UNIFORMS OR
EQUIPMENT OR BOOKS OR LAPTOPS.
School parking lots are public property and parking on school property is a privilege. Cars parked on school property
are under the jurisdiction of school administrators, and students have no right to expect that the contents of their
cars are private. Vehicles may be searched if an administrator has reasonable suspicion that the vehicle(s) may
contain items that are illegal or violate school rules.
Traffic Rules
1. The Bus Loop is off limits to all traffic except school buses during the morning drop off and afternoon pick up
times.
2. There shall be no passing at any time on school property.
3. No vehicle shall proceed against traffic at any time.
4. Students may not go to their cars during the school day without a car pass.
5. Cars must be parked in a designated parking space. Diagonal parking across spaces is prohibited
6. Students are to park in the area designated for student parking only.
7. Dropping off and picking up students at the beginning or end of school should be done at the appropriate
parking lot.
Students who use the parking areas must identify themselves when requested to do so by staff members.
Student parking is permitted in the upper parking lot adjacent to the athletic fields.
Student parking is NOT permitted in the following areas:
1. Any construction area
2. Any reserved parking area
3. All areas marked “No Parking”
4. On the grass
5. Any teacher parking space
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Students who park in unauthorized areas will lose the privilege of parking on school property. Automobiles illegally
parked will be towed away at the student’s/owner’s expense. Please note that students park on school property at
their own risk. There is no parking lot attendant available to supervise the lot.
Parking tags are available for seniors (all) and juniors who participate in Educational Field Experience or COOP.
Should there be any spaces available other juniors and sophomores will be permitted to purchase tags on a first
come-first served basis.
Lower Merion High School Parking Regulations:
The policies listed above are also in effect for all LMHS students who have a parking spot on campus. There are
limited numbers of on-site parking for students. These spaces will be issued to seniors only through a lottery system.
Any student car parked on-site other than the ones that have parking placards will be considered illegally parked
and will be subject to towing at the owner’s expense.

T. LOCKERS
Student lockers are for the convenience of the students. This privilege can and will be remove if the student abuses
the privilege by abusing the locker or using it to hide alcohol, drugs, weapons, stolen items, or any other material
that does not belong in school. The lockers can and will be inspected by the Administration at any time, for any
reason, without prior notification. Students should not have the expectation of privacy in locker use. Students must
understand that lockers are school property. Combinations should be kept private.
NOTE: Any student discovering an object(s) that may not be appropriate for school on his/her person or in his/her
locker should report the matter to the appropriate Administrator immediately.
Corridor lockers are assigned by homeroom teachers. Gym lockers are assigned by the physical education teachers.
All students must have a gym locker and a lock. Only school locks are permitted on lockers.
Students may not trade lockers under any circumstances. The school assumes no responsibility for anything taken
from lockers.

U. SIGNS AND POSTERS
The posting of class activities, dances, club meeting, sports events, etc. is permitted on selected boards and walls.
Activities must be school related. All posters/signs/circulars must be dated and approved by the appropriate
Administrator prior to posting or they will be removed. Signs and posters may not be placed on windows adjacent to
doors or on doors. Signs and posters may not be placed on painted surfaces

V. VISITORS
1. PARENTS
Parents are always welcome, with an appointment, at our high schools. They must report to the main office,
show picture ID, state the purpose of their visit, and then they will be issued a visitor’s badge. At the conclusion
of their appointment, the parent must sign out in the main office.
2. STUDENTS/OTHER VISITORS
Harriton and Lower Merion students who wish to bring other students or other visitors with them to school are
to receive approval from the Assistant Principal at least TWO DAYS in advance of the visit. The Assistant
Principal will require that the student obtain approval from his or her teachers. Visitors are NOT permitted on
day’s immediately preceding or following holidays/vacations, exams and on special bell schedule days.
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No visitors will be allowed after Memorial Day weekend.
VISITORS ARE NOT PERMITTED TO USE DISTRICT TRANSPORTATION.
Former Harriton and Lower Merion students may visit only after 2:40 pm.
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W. TRANSPORTATION OF MUSICAL INSTRUMENTS
The state transportation code states that band instruments, school projects, or similar items are not permitted
on a school bus unless they can be held on the student’s lap without endangering the safety of other students.
The two front seats on both sides of every bus will be designated as seats reserved for students with
moderately large instruments (trombones, horns, saxophones, violas, etc.). This will assure that a student with
an instrument boarding the bus at any point of the route will have a place to sit comfortably while supporting
the instrument in his or her lap and need not carry the instrument through the aisle looking for a seat. These
seats will always be the last seats filled on any bus by students without instruments. The following instruments
are considered too large to be transported on buses to and from school: baritone sax, marimba, baritone
horn, mellophonium, bass trombone, Sousaphone, cello, string bass, drums, tuba, electric bass, vibraharp,
electric piano, and xylophone.

X. SCHOOL ID
School ID’s are distributed at the beginning of the school year free of charge. If a student loses/misplaces
his/her school ID, there will be a replacement fee of $20 before a new ID is issued.
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